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Application Process
USAJOBS - Application Manager




Introduction to USAJOBS

USAJOBS is the official job site of the U.S. Federal Government.
In USAJOBS you can:

Create an
Account

Build and store up to
five distinct resumes.

Create and save job
searches to receive
automatic notifications.

Apply for jobs or save
them to review later.

a

N

Look for a Job

Search by Agency,
Occupation, Grade,
Location, etc

View Jobs available to
the general public and
those available to
Federal Employees

Apply to Federal
Agencies.

~

J

Be Informed

Learn how to use
USAJOBS by
accessing their
tutorials.

Learn about the
federal hiring
process.

Learn about special
hiring programs.
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USAJOBS Main nttp://www.usajobs.opm.gov/

To apply for jobs you must have a USAJOBS account. To begin,
SIGN IN or CREATE AN ACCOUNT if you have not done so
already.

4, Search Jobs 4 My Account 1, Info Center SICN IN.OR CREATE AN ACCOUNT
oA

USAJOBS

FOR AMERICA"

Browse Jobs >
Advanced/International Search =

|What: (keywords) ||Where: (city, state or zip code)

Search Jobs »

First Time Visitors Why Work for America? Special Hiring Events

Individuals with Disabilities | WVeterans | Students | Senior Executives

Site Map Contact Us Help/FAGS Empoloyers Privacy Act and Public Burden Information

This is a United States Office of Parsonnel Management websita.
USAJOBS is the Federal Government's official one-stop source for Federal jobs and employment infoermation.
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Create an Account

To create an account you must enter some basic Personal
Information into the Form Sections.

Form Sections: Perscnal Information | Account Information | Current Goal | Citizenship Status | Veterans' Preference

# Required information

Personal Information

* First Name

Middle Name

* | 35t Name

* Home Address

* City/Town

|
|
|
|
Home Address 2 |
|
|

*® State/Territory/Province -8ELECT - v|
#* Postal/Zip Code |
* Country s v|

* Telephone Number 1 - SELECT - sl
Telephone Mumber 2 - 8ELECT - w |
Telephone Number 3 - SELECT - w |

* Email |

* Confirm Email |

What is yvour email
format preference? © WML O Text
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Create an Account- continued

Be advised that only one account can be created for each email address.
% Be sure the email account yvou use is only accessible by you and the
email account is properly secured.

Account Information Top
* |sername | | Use between 4 and 20 characters

* Your password must contain:
FEsi | | - At least 8 characters (20 maximum)
- At least one upper case letter
- At least one lower case letter
- At least one number
- At least one symbol (1@ 2 § % ~ & ¥)

* Re-enter Password | |
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How do | move my resume from Resumix/Army
Resume Builder to USAJobs?

1. Open aWord doc.
2. Go to CPOL (www.cpol.army.mil) employment:

— Click “Build A resume/check Status”
— Under Registered Users click “Login”
— Click “Answer”

— Click “View Resume”

— Highlight the Resume

— Right click “copy”

— Open word document

— Right click “paste”

— Click “File”

— Click “Save As” to Desktop

— Name your resume
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How do | move my resume from Resumix/Army
Resume Builder to USAJobs?-Continued

3. Go to USAJobs (www.usajobs.gov):

— Click “First Time Visitors”

— Create Account (If not done so already)
— Complete new account information

— Click “I agree, create my account”

— Click “Resume”

— Click “Upload resume”

— Name your resume

— Click “Browse”

— Select the resume saved to desktop

— Click “Upload”
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USAJOBS — My Account Area

rch Jobs My Account

Welcome Applicant! | Sign out

USAJOBS &t

"WORKINGW FOR AMERICA'

My Account

Applicant Three
Current Goal:

Last login:

B\ Resumes v

Upload New Resume »

You currently do not have any resumes.
You can have a maximum of 5 resumes.
You are able to upload and store 2
uploaded resumes,

2 Job Search Agents a

View All Resumes

| [Where: (city, state or zip codd °
Intemational Search >

Browse Jobs = Advanced/inte

= Highlights from USAJOBS

Looking for an internship, entry level job,
or just want to explore the possibiliies
open in the government to the country’'s
young people? Check out the brand new
Students page at
http://www.usajobs.gov/studentjobs/.
From here you can find information on
Governmentwide hiring programs for
students, entry level employment upon
gradutation, and additional opportunities
including apprenticeships, cooperatives,
fellowships, grants, internships, and
scholarships.

“# Saved Jobs 4
" Saved Documents «

‘[ Application Status a

Sits Map Contact Us Help/FAQs Emplovers rma
This is 3 United States Office of Personnel Manage
USAJOES is the Federal Governmant's official ona-stop source for ent i J

Once you've filled out the basic profile
information and created an account, you
can Build a New Resume or Upload a
New Resume by selecting one of the
options in the Resumes area.

In your USAJOBS account you can:

e Build or upload a new Resume

» Upload and save Documents required
to support your application

» Check your Application Status
» Create Job Search Agents

* Review any Saved Jobs
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Search Jobs

E{Search Jobs - My Account 4, Info Center

Welcome Apalicant! | Sign out

Once you've created an "'}

account, built or uploaded a
resume, and uploaded any

Search Jobs

S

ICA" Browse Jobs > Advanced/Interratio

[auditar | [virginia

nal Search = { J\

supporting documents, you can
begin the job search.

To search for jobs you can go to
the Search Jobs area located at
the top left or you Search Jobs
directly from this page by using
the Keyword and/or location
options at the right of the screen.
For example a keyword search
might include the agency name
of position and/or a location such
as Virginia.

_lccount = Highlights from USAJOBS

Applicant Three
Current Goal:

Last login: 2/16/2010

Looking for an internship, entry level job,
or just want to explore the possibilities
open in the government to the country’s
young people? Check out the brand new
Students page at
http:/fwww.usajobs.gov/studentiobs/.
From here you can find information on
Governmentwide hiring programs for
students, entry level employment upon
gradutation, and additional opportunities
including apprenticeships, cooperatives,
fellowships, grants, internships, and
scholarships.

Edit Profile »

B\ Resumes a =
" | Saved Jobs

J._.h
%= Job Search Agents «
R‘ Saved Documents a

e/ Application Status

Sice Map Contact Us Help/FAQS Employers Privacy Act and Public Burden Information

Thiz is 2 United States Office of Personnel Management websits.
USAIOBS is the Federal Government's official one-stop source for Federal jobs and employment information.
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Job Search Results

, SearchJobs 4 My Account 4 Info Center The CU rre nt SearCh
jOBs Refine Your Search |lfuh;i::orfc€mcrdsl ||‘T|hgelrnela e | ° menu Iocated On the
W'ORKING FOR AMERICA' Brovse Jobs > Advsnced/Internstional Sesrch = [Celect Radius [ rlght Slde Of the Screen

4 save this ssarch and email me jobs

| BRIEF VIEW | DETAILED VIEW | t k t
. Current Search raC S your Cu rren
Search Results 1-50 of 58 Page: [1]2 Next == Page 1 of 2 5 N .
Closing Job Summary Agency Location Salary gi:llfljljoolis(?'ﬁege::lr:lf:eul.fsl. g:::;ilw @ SearCh and prOVIdeS
2/17/2010 Supervisory Auditor Defense, Office of the Us-va-Arlington $103,010.00+ i H
—— filters that allows you to

+ Expand P View Map Save job | More like this

3/1/2010 Auditor Defense, Office of the Us-vA-Arlington $49,354.00+ :IJ::& ﬁg further ref'ne your

Inspector General

el R Bavecey. | o Hhatha Clear All And Start New Search B search results. You can

3/1/2010  Auditor Defense, Office of the Us-va-arlinglon $49,154.00+
Inspector General

* Expand P View Map Save job | More like this Refine Your Results remove and add fllters

3/1/2010 Auditor Defense, Office of the Us-vaA-Arlington $71,571.00+

Inspector General » Salary to eXpand Or narrOW

+) Expand P View Map Save job | More like this » Grade
3/1/2010  Auditor Defense, Office of the Us-vA-Arlington £45,354.00+

o your search. To open

+) Expand

» Agencies

+) Expand P View Map Save job | More like this th A b t
3/1/2010  Auditor Defense, Office of the US-VA-Arlington $49,354.00+ EZenionERceuve Jobs e JO an nou ncel I len )
Inspector General » Posting Date . . .
5 xpand P view v Saveiob | More ke this | ) work schedule click on the job title.
3/1/2010 Auditor Defense, Office of the US-VA-Arlington $489,354.00+ » Exclude These
Inspector General
*) Expand P View Map Save job | More like this
3/1/2010 Auditor Defense, Office of the Us-VA-Arlington £49,354.00+

Inspector General E RSS Feed OFf This Search &
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Job Announcements — Apply Online

Once you've located a job
you are interested in,
reviewed the job
announcement and the How
to Apply instructions, click

the Apply Online button.

4, Search Jobs - My Account

4 Info Center

Welcome Applicant! | Sign out

Search Jobs

|'.-‘.'hat: (keywords)

| Where: (city, state or zip cc:dei °

USAJOBS

"WORKING W FOR AMERICA"

Browse Jobs = Advanced/Internstional Search >

DCAA,. DEFENSECONTRACTAUDITAGENCY
www.dcaa mil/careercenter

Job Title: AUDITOR (CONTRACT AUDIT)
Department: Department Of Defense
Agency: Defense Contract Audit Agency

Job Announcement Number: PH-R5-170287

SALARY RANGE: 38,790.00 - 50,431.00 USD Jyear

Saturday, August 29, 2009 to Saturday,
August 28, 2010

SERIES & GRADE: G5-0511-07
POSITION INFORMATION: Full TimeCareer/Career Conditonal
PROMOTION POTENTIAL: 12

Multiple duty locations - click here for
more info

WHO MAY BE CONSIDERED: United States Citizens

OPEN PERIOD:

DUTY LOCATIONS:

JOB SUMMARY:

DCAA auditors have the opportunity to provide a unique service to
their country while gaining an unprecedented level of expertise. DCAA
provides accounting and financial advisory services for contracts and
subcontracts to the Department of Defense and other Federal
agencies. With DCAA, vou have the opportunity to aundit large scale,
high visibility Defense contracts. An inclusive and emplovee-friendly
work environmeunt, challenging assignments, specialized training, rapid

« Back to Search Results | OVERVIEW | DUTIES | QUALIFICATIONS & EVALUATIONS | BENEFITS & OTHERINFO | HOW TO APPLY |

|Go to section of this Job: i"l

Apply Online 35
Lt

Send Mail to:

Philadelphia Services Branch

Us Office of Personnel Management
600 Arch Street

Philadelphia, PA 19106

UsA

Questions about this job:
Philadelphia Services Branch
Phone: (215)861-3074

Email: philadelphia@opm.gov

Control Number: 1663558
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Select Resume and Attachment(s)

After you click Apply Online, you will have the option to select a

Resume and any supporting documents (attachments) to be linked to

your appllcatlon » Search Jobs 4 My Account = Info Center Welcome Applicant! | Sign out
WWWJOBSR |ifhzzfl(]kjec':'ii:'ds) | [Whers: (ciy, st m.pmdq o

FOR AMERICA" Browse Jobs > Advanced/inter

Please Note: If you are
updating a previously
Submltted appl ICatlon ’ you I!J(Elgzi_r;:;lg;igggtus!are resubmitting or updating a previous application you must re-submit all
must re-submit your Resume Apply Online to the folloving b

and all acceptable supporting el v S T
documents_ Job Location: RADFORD, Virginia

Resume - Select one of your stored resumes to send:

Select
Auditor

Attachment(s) - Select one or more of your attachments to send:
5 5 I
After you click Apply for this i)

. o SF-50
position now! USAJOBS wiill _ goar s o | _

1 certry, to e DEeSt Oof My kKnowledge an eller, al 2 INTOrmaton 1IN and submite Y Me WIth my
E‘I rtify, to the best of k led d belief, all th fi t d submitted b tl

A 3 A ication fi loy is 4 lete, and dei d faith, and th hav hfully and rately

redirect you to App||cat|on e o e K R e

understand that the information provided may be investigated. I understand that misrepresenting my

experlence or educatlcn or providing false or fraudulent |nfcrmatl0n in or with my appllcatlon may be grand
anager. Tur nol hi e ur Tur rlllllgllll'_‘ aller I beyin wurk. I also undersland Lhal Talse or Nraudulenl slatemenls

be punl hable by flnE or imprisonment (18 U.S.C. 100L).

Apply for this position now!,.» m
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Transition to USA Staffing- Application

https://ApplicationManager.gov

USAJOBS

Application Manager is a separate
Federal system from USAJOBS. It is
We are now bringing you to the system used by the used by many Federal agenCIeS to

Defense Contract Audit Agency

collect online application and
Your browser should automatically take you there in about 5 seconds, or... assessment informatlon for SpeCifIC

positions.

to complete your application process. You will be returned to USAJOBS upon completion.

Important Links

Application Manager
,EP " g9

Welcome to USA Staffing” Application Manager!

If you have already created an Application Manager account, please log in on the next page.

[fthis is the first time LSAJOBS has sent you to Application Manager, to continue the job application process, you will need to
create an account.

Application Manager, hitps:/fApplicationManaager.aov, is a completely separate system that some agencies use to collect
applications online; itis not a part of httpfwww USAI0OBS gov. This means you need a separate account with Application
Manager to continue the online application process. In Application Manager you will answer detailed job-specific questions that
go beyond what you have done in USAJOBS, and you can attach documents to your application packaae, including your
USAJOBS résumeé. See the Application Manager Quick Start Guide for an overview.
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Application Manager

With Application Manager you can:
* Work on, submit, and track your application packages.

» Check the status of each application package (e.g., not
submitted, complete, incomplete)

» Use the Application Package Checklist to keep track of an
application’s requirements.

 View and print your Assessment Questionnaire responses
and any of the documents submitted with an application.

» Select and re-use documents submitted for previous
applications in any new application.

* Review any correspondence sent to you by hiring agencies.

» Review and update your personal information at any time.
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Application Manager

If you have an Application
Manager account, you can log in
by entering your User Name and Welcome to USA Staffing® Application Manager

aopiicationglanageri

Password or if you don't already =
Existing Account? Log In Here:
have an account, yOU Can Create Usariiama. Application Manageris an Uﬁ'lc:iaIU.S_.
one. Do oitlodo Tema ang Congltons.
Unauthorized use of this system orits
information could result in criminal prosecution.
After you flrSt access Forgot User Name or Passward Problems Logaing In?
Application Manager from \
USAJOBS, your accounts will
become linked and you will not Craate S RCCounE
be reqU|red tO |Og|n tO Create one now — It's fast, convenient and easy to use all these Application Manager features!
Applica‘[ion Manager when Check out our Quick Start Guide.
redirected from USAJOBS. \
Instructions on how to apply for a job without using Application Manager
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Create an Application Manager Account

Follow the screen prompts to create ADDIICB’EIOH “Maﬂager L\ namiimiiits]

an Application Manager account.
Before you create an account, it is
important to verify that you don'’t
already have one

on file.

Enter your email address to

check if you have an account. Once
you've verified no

accounts are found, click

I’m done checking for

accounts to proceed.

Application Process - February 2011

Create an Account

—

Be advised that only one account can be created for each email address. Be sure the email account you use is
only accessible by you and the email account is properly secured.

Before you create an account, it is important to verify that you do not already have one on file. Creating a duplicate
account will keep you from completing the application process at a further step.

Please enter your email address. You will be able to check multiple addresses.

Email: Check for account

No account(s) found for: applicantnthree@opm.gov

’ I'm done checking for accounts ]

This is a U.S. Government System.
Full Terms and Conditions
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Application Manager

The first time you access

Application Manager, you will be
required to enter your Social
Security Number and your Full
Name. It is extremely important
that you enter this information
accurately and that it matches the

information provided in USAJOBS.

If you do not enter the correct
SSN, it will affect your

consideration for this and future
applications.
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Application Manager

Vacancy ID: 207966

Biographic Information

Eligibility Information

Other Information

Assessment Questionnaire

Section 1

Section 2

Section 3

Section 4

Section 5

Section 6

Section 7

Section 8
RelUse Documents
Upload Documents

Submit My Answers

. Viewi/Print My Answers

Important Links

Job Title: AUDITOR (CONTRACT AUDIT) User: applicantnthree
Announcement Number: PH-RCS-207966 USAJOBS Control Number: 1663560

| Applicant Name: APPLICANT N THREE Change Name

[ Next:‘“}. [ Save I

Social Security Number
Social Security Number Why is this required?

Retype Social Security Number

Name
First Name

Middle Initial

Last Name

[ Next J [ Save J

17



Biographic Data — Eligibility Information

The Biographic Data will be pre-populated with the information you entered in
your USAJOBS account. You may need to complete a few more informational
pages before you begin your Assessment Questionnaire.

Application Manager

_I Vacancy ID: 207966

Biegrapnic Information Job Title: AUDITOR (COMTRACT AUDIT) User: applicantnthree
25‘“”;:;'”“’:“*’“0” Announcement Number: PH-RCS-207966 USAJOBS Control Number: 1663560 The menu on the
er armation
Assessment Questionmaire Applicant Name: APPLICANT N THREE Ieft tracks your
Section 1
Sociens » = Rl progress as you
Section 3
P ) . complete the
Section 5 Biographic Data appllcatlon
Section 6
=0 All biograpnic information is required, except for your telephone numbe-
ection 7 ;
and the contact time.
Section 8
Rellse Cocuments
Upload Documents Address
1900 E St NW

Subhmit My Answers

View/Print My Answers
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Assessment Questionnaire

Application Manager

The Assessment o
Vacancy ID: 207966

Questionnaire iS diVided A Biographic Information

Job Title: AUDITOR (CONTRACT AUDIT) User: applicantnthres
. ; Bligibility Information Announcement Number: PH-RCS-207966 USAJOBS Control Number: 1663582
Into SeCtIOnS Other Information ]
Aszessment QuestonmaiTe Applicant Name: APPLICANT M THREE ange Name
Section 1
Section 2 [Preuious ] [ Next | [ Save ]
Section 3
Section 4
T section & Section 5 Total Questions in this Assessment: 8
The assessment questlons are Section 6 5. Think about an examgle that best represents your experience and capability in the area of
Section 7 Interpersonal Skills. Forthe following set of activities requiring Interpersonal Skills, choose

. . . the OME example that best corresponds to the type of activity represented by your own
job specific and change for

. kelse Doctiments O A Promote working relationships with key individuals or groups to discuss results,
eaCh JOb annou ncement and Upload Documents prablems, plans, sugaestions, terms or conditions.

Submit My Answers

) B Establish and maintain ongoing working relationships with external groups andfar

pOSItIO n View/Print My Answers key individuals to gain their cooperation and acceptance of studies, findings,
" recommendations, etc.

O ¢ Collaborate with others or work on teams to accomplish work-related activities.

Marrative

Flease provide a brief narrative description of your experience performing the type of work
described in number 5.

[Previous] [ Next | [ Save ]
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ReUse Documents

The upper table displays the
USAJOBS documents for this
application. The status will be

Application Manager

Important Links Logout

Vacancy ID: 207966

2ng 2 Biographic Information .Jobl'lﬁe: AUDITOR (CONTRACT AUDIT) User: applicantnthree

Awaltlng Retneval from _ e i Announcement umber: PH-RCS-207966  USAJOBS Control Number: 1663560
USAJOBS. Once you submit 2:1&;;2::;32325“0"“% Applicant Name: APPLICANT N THREE | Change Name |
your application, the system wil o e
retrieve the documents. = g SR s

:::::: : Documents in Application Package for Vacancy:207966
Once you have uploaded e pelecves T lsas g e
documents directly into S il sircstioinimsmrip el b
Application Manager (explained | | e
. Submit My Answers
In the neXt page)’ these View/Print My Answers
documents will be available for
re-use in a table located on the
Iower part Of th'S Same Screen You do not have any documents available for re-use. Click Next to continue.

lPrEvmusl I Next J
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Upload Documents

This section allows you to *_*“Application Manager

upload documents that may nd-, =

be in yOUl' USAJOBS aCccou nt- Biograpnic Irformation .lJolete: AUDITOR (SONTRACT AUDT) User: zpp icannttree

Fliouhatity Wtorvtion Arnouncement Number: 2~-RCS-207083 USAJOBS Control Number: 1632560

Other Information
Applicant Name: APPLICANT N THR==

Assezsment Questionnaire

Select a document type, Sechon

(i It o v oo |

browse, and attach the — bi=] [
document. The system will = Hae s
Conf”'m the upload Was :Z:z: tEU ;Itiacg'i:mwse'tj lccate afile and clizk "Open” (o b e e

Secton g A -
successful and the e 5 Ol sl [cston
d OC u m e nt WI I I be p I aced l;zr:ii;“;:‘:;:s Uplozded Dozuments move fram Received-Pending Virus Scan to Procassed within 1 hour.

Faxec Documrens may take 2-3 days to appea” as Processsd.

In the DOClJmentS On Flle Fenpartty nevers Documents On File
Table

Qualifications 2/15/2010 5:16:35 PM USA1D35 Awaiting Retrizval from USAIOBS 5F-51 DOD
Fesimsz 3/15/2010 5:16:3% PM USA1D35 Awaiting Retriavzl from USAIOES Suditor
Understanding This Tablz:

Documerts an hz teble akbove with a Slaus of Process=d 1ave bezen succzssful y receivad and atachec to your aapl caficm; no
‘urther acior or tiemis requied. Uploaded Documents move fram Recasived-Pending Virus Scan o Proceszea within * hour.
=aved dacumerts may 1a<e 2-3 dayes to aopesr as Proczssed. USAJOBS potio io documents are retr evec afle” vou press the
“Submit My Answers” button. Flezse allow 6-8 Fours for USAICBS potioio docuTenis to oe etreved from JSJAQBS. Ifwe are
Jnakle to retieve potfoio documenis, you will be nctified atthe email add-ess in vou- Apglization Manager pofie.
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Upload Documents

This section provides a FAX
Cover Page for documents you
are unable to upload.

This fax cover page is pre-
populated with the information
required for the fax to be
processed for this specific
vacancy. The fax number is
provided in the How to Apply
section of the announcement.

It is important to remember that
faxed documents must have
this cover page with correct
information filled in, or your
documents cannot be
associated with this application.

Upload Documents

1. Select Docamznt Type: ;rﬂiscellanenus v
t20. act-lllglfﬁﬁmwse to ocate afilz and click "Qoen” DGt 2nd Sell

3. Click "Lpload™

Up caded Docurments move from Received-Pending Virus Scanto Processed within 1 hour.

Faxed Documen:s maytake 2-3 days to appear as Processed.

Documents On File

Quazlifications 2/16/2010 5:16:35 PM USAJOBS Awaiting Retrieval from USAJOBS SF-50 DOD
Resume Z/16/2010 5:16:35 PM USAJOBS Awaiting Retrieval from USAIOBS asuditor

Understanding This Takle;
Documents on the table above with a 3talus of Processed have been suzcessfully recaived and attached to your app ication; nc

|further action on them is recuired. Jploaced Documen:s move from Received-Penrding Virve Scan o Processed within 1 hour.
\Faxed documents may take 2-2 days fn appear as Processed LISAIORE porffoin documents ars retrieved after you press the

“Submit My Answers” button. Please allow 6-3 hours for USAJDBS portfclio documents to be retrieved from USJAJBS. Ifwe are
unableto retrieve pofol o documents, yoo will be notifizd atthe email address in your Application Kanager profile.

Document Upload and Faxing Tips:

* The "How o apply™ szction or tab in the Job Announcement contains a list of the requiced supporing documents “or this

paosition.
« Forimportant details about Documen: Uploading and Faxing, click Help {Then, if you reed a =ax Cover Page, Zlick here.

Zrevious Next
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Submit My Answers

Once all required questions
have been completed, you will
be able to click the Submit My
Answers button to submit your
application. You must select
Submit My Answers or your
application will not be
received.

If you have skipped any of the
required sections, you will
receive a warning to go back
and complete any missed
section before you can submit
your answers.

Application Manager

I Vacancy ID: 207966

Biographic Information
Eligibility Information
Other Information
Assessment Questionnaire

Section 1

Section 2

Section 3

Section 4

Section 5

Section 6

Section 7

Section 8
RelUse Documents
Upload Documents
Submit My Answers

View/Print My Answers

|| Job Title: AUDITOR (CONTRACT AUDIT)
| Announcement Number: PH-RCS-207966 USAJOBS Control Number: 1663560

'l Applicant Name: APPLICANT N THREE

| Submit?

([ Submit My Answers |- | Your work so far has been saved but not Submitted. You can

Application Process - February 2011

User: applicantnthree

Submit My Answers

| In order for your answers to be processed and for you to be considered for the position, you must
|| click the Submit My Answers button below,

|| After you click Submit My Answers, provide any required Supporting Documents and be sure the
1| Application Package Status page shows all steps are complete.

Ready o Not ready?

{3 [return here to Submit it when you are ready.

What would you like to do next?

* Work on this Application Package some more. Use the
MNavigation Box in the upper left to go to the part you want to
work on or review.

* Work on a different Application Package. Go to
Application Manager Main.

Main
* Leave Application Manager
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Confirmation Message

Once you click the Submit My
Answers button, you will
receive an on-line confirmation
message.

Submitting your questionnaire
responses may not complete
your application. It is important
that you review the How to
Apply section of the vacancy
announcement to ensure you
comply with all the
requirements for your
application to be considered as
complete.

You may log out or return to
USAJOBS at this point.

Application Manager
.

Vacancy ID: 207966

RelUse Documents

Upload Documents

View/Print My Answers

Confirmation of your Submission to USA Staffing® Application Manager

' Thank you for submitting your answers for the job znnouncement as detailed below. Your submission

has been received and processed. You may wish to print this page for your records.

Remember, submitting your answers may not complete your application package. Many job
announcements also require the submissicn of sLpporting documents such as a resume, transcripts
and Yeterans'Preference documentation, if appropriate. To ensure you receive consideration for this
pasition, read and follow the instructions in the anrouncement carefully.

If you have gusestions concerning this position or the application process, please contact the person
identified in the jok announcement.

Submission Cetails

Job Title: AUDITOR (CONTRACT AUDIT)

Job Announcement Number: PH-RCS-207966
Vacancy ldentification Number (VIMN): 207966
USAJOBS Control Number: 1663560

Submission Date and Time: 2M7/2010 9:42:27 AM
MName: APPLICANT N THREE

Applicalion Mdanager User Name. applicantnibres

After you have logged out of Application Manager, ifyou would like to return later to check the status of this
or any other USA Stafﬂng application, access the URL below.
hitps:fApplicationiManager.gov
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USAJOBS — Application Status

The Application Status Area of your USAJOBS account serves as the main source of
information for the status of your online applications. You may use the more information
link located under the Application Status column to learn more about the status of your
application or view correspondence sent to you by the hiring agency. This link takes you
directly into the Details Tab of Application Manager for the selected Application Package.

1L Search Jobs - My Account - Info Ganter Wiclcome Apphoaat 2
* Search Jubs
USAJO BS what (k=ywares] [tta3mre= =ity =t o - 7ip coed °
TG IG BP FO AM CRIC A" Biosma ol Subvai iilf] rite il Sww i

My Accaunt
Apghicaml Thre«s
Currenl Guali

l"‘_.rl-' Applicqrion Status »

il lage 309010
: Tyitial Last irigiene
N Qe b hbet a>%  Application Uploaded
S Applcation Job Summary Job Application did 5 Dt?cument
". Savad Documents a [ate Status Update Status 5
B Resumes = : P Status @
B Job Search Agenks « & Kapkaiun Dok = 2/15/2010 AUDITOR (CONTRACT Active 2/19/2010 Application Uploaded &
...... . toe e el AUDIT) Received Retrieved
P S gt S e stee @ O Defense Contract more
ve SR Aps ssaen Audit Agency Job information...
= | Announcement
Number: PH-RCS-
207566
Pay Plan: G5-0511/09
Notificatian Location: US-VA-
RADFORD
T el st e iR e S Notification Settinas
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Detalls Page

- .1y ¢ PN KN

Frqm the Details Page you can: Application Manager

« View the Job Announcements Ra L A Ra B i iumics
l_ 4

¢ Change your Answers Application Package Status: Complete

C Add DocumentS Job Title: AUDITOR (CONTRACT AUDIT)

| Vacancy Identification Number: 207966 Closing Date: Saturday, August 28, 2010

° U pd ate Blograph IC I nform atlon |  Announcement Number: PH-RCS-207966 Contact: Philadelphia Services Branch - (215)861-3074

| USAJOBS Control Number: 1663560 View Announcement

« View/Print Your Answers | P ————
* Review Status of you
Assessment and Documents X Details | Checklist |

e \View MessageS sent by lelng )ﬂ‘—ss‘aStis | Name | Date Submited |  DueDate |
Agency Complete Assessment Questionnaire

Documents

° VleW app“catlon PaCkage * Security Alert Protect your privacy

. Date e .
History B P T

02/16/2010

l Change My Answers ] [ Add Documents ] [ Update Biographic Information ] [ View/Print My Answers ]

Most information below pertains to the most recent version of your Application Package. (Explain This.)

View Processed Qualifications USAJOBS 05:16 PM SF-50 DOD
- 02/16/2010 -

View Processed Resume USAJOBS 05:16 PM Auditor

G : 02/17/2010 _ . 5
View Processed Miscellaneous Upload 05:28 AM SF-50.pdf

*Changing and resubmitting &

Messages

Answers or adding documents is || MessageType | DateEmailed |  DatePrinted
. . . View Acknoviedgement Letter 2/17/2010 9:44:07 AM
permitted during the open period P

only. Once the announcement is T s T bt Submited |

closed features are not longer SrEEe AR URET
available.
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Types of Messages

Sample Acknowledgement E-mail

USA Staﬁing Su pports From: “USASTAFFINGOFFICE@OPM . GOV Senk: Thu 9/10f2009 8:20 AM
applicant notification at &
. . . Subject:  Acknowledgement of Occupational Questionnaire
various communication o
. Application Manager powered by USA Staffing
points throughout the
Staﬁing process such as: US OFFICE OF PERSONNEL MANAGEMENT

1900 E ST MW

WASHINGTON DC 20415

Ackn OWIedgem ent Receipt. for: .SANDRA DOE
E_m all _ Used tO Job Series/Title: 0511/AUDITOR

Yacancy Identification Mumber: Nw 268952

aCknOWIedge Job Announcement Mumber: TEST-268952-062609
Su bm|SS|On Of the USAIOBS Control Mumber: 1606230
Onllne questlonnalre Cpen - Close Dates: 6/29/2009 - 7/1/2009
. ot This is to acknowledge the receipt of the Occupational Questionnaire you submitted for the job
ThlS e-mall |S the vacancy announcement shown above, We will assess yvour gualifications based upon the
. . responses you provided in the questionnaire, as well as all other materials requested in the
- vacancy announcement. When this evaluation is completed, you will be notified of the results
Only aUtomatIC e mall with another e-mail message. %
USA Staﬁlng It is important to note that in many cases submitting the Occupational Questionnaire does NOT
complete your application. Most jobs also require the submission of a written application or
d resume, as well as supporting materials such as transcripts and Yeterans Preference
pro uceS' documentation.

TO ENSURE THAT ¥OU RECEIVE CONSIDERATION FOR THIS POSITION, READ AMD FOLLOW THE
IMSTRUCTIONS IM THE WACAMCY AMMOUMCEMENMT.

PLEASE DO NOT RESPOND TO THIS EMAIL MESSAGE, IT IS AUTOMATICALLY GENERATED,
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Types of Messages

DEMO OFFICE NOTICE OF RESULTS

Notice of Results (NOR) - 1900 £ STREET NW
Used to notify applicants of HASHISTONDE 2048
their ineligibility or tentative LA T

4685 LOG CABIN DRIVE

eligibility for a particular MACON GA 31204
vacancy.

Date Issued:  June 03, 2009 Eligibility Expres:  August 2009
Soctal Secunity Number: XII-3030-2002 Phone:

Thas 1s a record of your appheation for Federal Employment in the oceupation shown below. This 1s not 2 job offer. This notice
provides mformation contained in your receord as it appears in the files of the Servicing Office shown above. Your qualification
and any veteran preference claims are subject to verification.

Series - PosinonTitle: 0201 - Human Fesources Specialist

Vacancy ID Number- 252431 Full-tme Employment: Yez
Arnnouncement NMumber:  OPM-08-252431 Part-hme Employment: Mone
Date of Availability: Temporary Employment: None
Geographic Availability: Washington DC Metro Area, DC Travel Avalability: None
Veteran Preference: 5 Points - TP (not adjudicated)

You must meet all medical, smtability, and qualification requirements to be considered for a position.

Spec Code Spec Title Grade Rating
00l Benefits 09 20
001 Benefits 11 90
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Types of Messages

Notification Letter — Used Devo OFFiCE e 05,2009
. . 1900 E STREET NwW
to Inform appllcants &OﬂgmllllgTﬁON DC 20415
whether they have been
referred to the selecting 4685106 CABIN DRIVE

MACON GA 31204

official for further
consideration or not.

Dear APFLICANT THEEE,
This refers to the application you recently submuitted to this office for the position shown below:

Positdon: Human Rescurces Specialist
Series/Grade: 0201-11

Vacancy ID: 252431

Agency: Office Of Personnel Management
Considered For: Office of Persennel Managment Staffing
Duty Location: Washington DC Metro Area, DC

Your name has been certified to the selecting official for consideration; vou will be contacted by that official if an
interview is needed.
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Types of Messages

ASMG DEMO OFFICE

Disposition Letter — Used DEMO OFFICE Tune 05, 2009
. . 1300 E STREET NwW
to inform referred applicants ROOM 1428 e oats
of the outcome of their
referral after the certificate is APPLICANTFOUR
aUdlted MACON GA 31204

Diear APPLICANT FOUE,

This refers to the application you recently submitted to this office for the position shown below:

Position Title: Human Resources Speciahst

Pay Plan' Seriez/ Grade: G5-0201-09/11

Vacancy ID: 252431

Agency: Office of Personnel Managment Staffing

Thank you for applymg for fhas posihon. Your application has bee:f considered However, another applicant was selected.
We appreciate your interest in employment with our agency.

Aundit Code Code Definition Code Explanation

NS Hot Selected The selecting office has indicated that you were not
selected for the posihion.

Thank you for your mterest in Federal employment.
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Checklist Page

The Checklist Tab allows you allows you to perform the same functions as the Details Tab.
Also it offers a simple view of the of the status of your Assessment Questionnaire and any
Required documents. If the document Status indicates “Not Received” and the document is
marked as “Yes” Required, your Application Package Status will indicate: Incomplete.

Application Manager
R RN

user. applicantnthree
A r

Application Package Status: Complete

Job Title: AUDITOR (CONTRACT AUDIT)
Vacancy Identification Number: 207966 Closing Date: Saturday, August 28, 2010
Announcement Number: PH-RCS-207966 Contact: Philadelphia Services Branch - (215)861-3074
USAJOBS Control Number: 1663560 View Announcement

Applicant: APPLICANT N THREE

[ View/Print My Answers

[ Change My Answers I [ Add Decuments ] ’ Update Biographic Information ]

Most information below pertains to the most recent version of your Application Package. (Explain This.)

Details | Checklist{ |

v Ok Assessment Questionnaire Yes
v Ok Resume Yes

Not Received Veterans Documentsation Consult Job Announcement
v Ok Qualifications Consult Job Announcement

Vv Ok Transcript Yes

Application Process - February 2011
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Carefully

review job
Announcement
and instructions
provided in the
How to Apply
section

Application Process - February 2011

Remember...

Create
USAJOBS

and
Application

Manager
Accounts if you
haven’t done so

already

Complete
Assessment
Questionnaire in
Application
Manager and
submit all
required
supporting
documents
online or via fax

~

Check your
Application
Status before
and after the
closing date of
the job
announcement
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More Information

You may visit USAJOBS’ Information Center —Main Page where you can find tutorials for

using different areas of USAJOBS and information about Federal Employment, Applying
for Federal Jobs, and Job Search, among others.

i Info Center SIGH TN OR CREATE AN ACCOUNT
Info Center - Main{?jage Susrch Johs
USAJOBS Supplamental Form= Feature |'.-'-='hat: (keywaords) | |'.-‘.'herr:: {city, state or zip ccdei o

"WORKINGW FOR AMERICA"| 1ndividuals with Disabilities Searc

hable FAQS Browse Jobs = Advanced/International Search =

Info Center Studerts

BROWSE ADVICE ON:
z . o |
USING USAJOBES w Tutorials (Interactive) -
Job Search
FEDESARELY! i Job Opportunity Announcements
APPLYING FOR A FEDERAL JOB MV AGeatint
MORE Resumes
Saved Documents
SPECIAL INFO FOR: Saved Searches
INDIVIDUALS WITH DISABILITIES Alternative Tutorial Format (Documents)
VETERANS The Job Search
STUDENTS Using Keywords to Maximize Your Search Results
T Security Center ]
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