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SAMPLE FORMAT FOR UNIT COMMANDER'S NOMINATION

OFFICE SYMBOL (672a)








Date

MEMORANDUM FOR 

SUBJECT:  Commanders Nomination for Selection into the Sergeant Audie Murphy Club

1.  I recommend Sergeant John Q. Doe for selection into the Sergeant Audie Murphy Club.  I have found SGT Doe to be a highly competent and energetic Non Commissioned Officer.  I believe his dedication to our Army and its soldiers is unquestionable and a standard for others to achieve.  I believe he will be a great addition to the Mountain Post's chapter of the Sergeant Audie Murphy Club.

2.  The point of contact for this memorandum is the undersigned at 555-5555.

2 Encls





(COMMANDERS SIGNATURE BLOCK)

1.  DD Form 2266

2.  Bio Sketch
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