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APPENDIX G

SAMPLE MEMORANDUM OF INTRODUCTION

OFFICE SYMBOL (672a)








Date

MEMORANDUM FOR (Commander Concerned)

SUBJECT:  Memorandum of Introduction

1.  This memorandum of introduction is being forwarded for __________________, who has been assigned to your command.  He/she is a member of the Sergeant Audie Murphy Club and has earned the distinction of being one of the finest NCOs ever assigned to the _______________.

2. Membership in the Sergeant Audie Murphy Club is a primary indicator that _________________ has demonstrated ability to meet the challenges of leadership and caring for soldiers.

3.  I am pleased to personally introduce  ________________ to you.  I am confident he/she will be an invaluable asset to your organization.







   Lieutenant General







   U. S. Army







   Commanding
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