





APPENDIX A





SAMPLE MEMORANDUM





(Office Symbol) (190)	  					(Date)                   	





MEMORANDUM THRU Provost Marshal, ATTN:  AFZC-PM-P, Fort Carson, 


					    CO    80913-5000





FOR Garrison Commander, Fort Carson, CO   80913-5000 


					        


SUBJECT:  Request for Designation of Restricted Area








1.  References: 





   	AR 190-13, The Army Physical Security Program.





   	FC Reg 190-1, Restricted Areas.





2.  In accordance with above reference, request that this unit's (Crypto vault, Secret storage area, etc.) be designated a restricted area.  In conjunction with this request, the following information is furnished:





		a.  Exact location:  (Room #, Bldg #, etc.)





		b.  Type:  (Exclusion Area or Limited Area)





		c.  Highest classification, type and quantity of information or material contained in the area:  (TS, S, C, Crypto material, etc.).





		d.  Physical safeguards installed:  (Window bars, special door, fences, etc.)





		e.  How authorized personnel are identified:  (Special passes, access rosters, etc.)





		f.  How the area is secured during non-duty hours:  (Area is manned 24 hours a day, room is locked, area is guarded, etc.)





3.  Upon approval of this request, the warning signs required by reference will be posted.








					Signature Block of Commander





10 February 1997                                     FC Reg 190-1
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