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UNACCOMPANIED PERSONNEL HOUSING MANAGEMENT

PURPOSE.  To provide guidance and outline responsibilities and procedures affecting unaccompanied personnel housing issues.

REFERENCES.  See Appendix A.

APPLICIBLITY.  This regulation is applicable to all units and activities assigned and/or attached to Fort Carson and the 7th Infantry Division (Mechanized).

RESPONSIBILITIES.  The Director of Public Works will allocate billet space to Major Subordinate Unit (MSU)/Separate Battalion/Company Commanders.  These officers will in turn allocate billet spaces to their subordinate elements who are responsible for billet management (Room assignments, facility appearance, etc.).  Units will comply with instructions within this regulation.

PROCEDURES.  
     a.  Priorities of assignment for SEQ and enlisted quarters (EQ) will adhere to the Minimum Space Adequacy and Privacy Standards for UPH located in Appendix C.

     b.  Basic Allowance for Housing (BAH) at the without dependent rate will be processed within the standards set forth in this regulation.
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Chapter 1

Preparing, Managing, and Staffing Correspondence

1-1 General

Information submitted IAW this regulation is used as a basis for:

a. Completing the Barracks Report (FC Form 59-E).

b. Determining bachelor housing requirements.

c. Allocating and assigning billet spaces to units on Fort Carson.

d. Approving/disapproving individual requests to live off post and receive Basic Allowance for Housing.

e. Provide input for mobilization plans and studies.

f. Determine billet capabilities and/or shortfalls in preparation of the stationing of troops.

g. Determine if a soldier is eligible for BAH at the without dependent rate.

h. Provide information for various reports for the installation staff.

i. Answer inquiries from higher headquarters and other governmental agencies.

1-2 Responsibilities

   a.  Unit commanders will prepare the Barracks Report (FC Form 59-E, Appendix C), in duplicate, for each building utilized, as of the fifteenth of each month.  The original will be forwarded through the unit’s chain of command to the Bachelor Housing Office (BHO), with the duplicate being retained in the unit.  Commanders will ensure accuracy and completeness of this report.  Electronic submission to the BHO NCOIC is authorized.  Further responsibilities include:

        (1)  The FC Form 59-E will be prepared and submitted each month unless a unit has been officially deployed.

        (2)  Major subordinate commanders will monitor the consolidated report to ensure assigned billet spaces are being properly allocated and used and the reporting suspense is being met.

        (3)  Classes on the proper preparation of the FC Form 59-E will be given by appointment with the BHO.

        (4)  Pets are not authorized in any billet area, to include the Senior Enlisted Quarters and Senior Officer Quarters (SEQ/SOQ).

        (5)  When a unit is directed by the Director, Public Works (DPW) to move from one building to another, soldiers who had telephone and/or cable TV service prior to the move and desire to have the services reconnected, will be reimbursed for the reconnection fee.  The unit commander must prepare and submit a memorandum with the soldiers’ name, social security number, old building and room number, new building and room number, and a copy of the bill to the BHO.  The soldier is responsible for paying all bills punctually.  Normal processing time is 10 working days.  Taxes incurred from this move are not reimbursable.  Further, if the soldier relocates off-post rather than into the new barracks, no reimbursement of reconnection fees is authorized.

   b.  The BHO is responsible for consolidating all incoming information from the units’ reports and forward a post-wide monthly barracks utilization report to the Garrison Commander for information and review.

1-3  PROCEDURES.

Priorities of assignment for SEQ and enlisted quarters (EQ) are as follows (Minimum Space Adequacy and Privacy Standards for UPH is at Appendix B):

    a.  First Priority – bonafide bachelors, Private through Staff Sergeant, will be housed no more than two soldiers per room.  

    b.  Second Priority – permanent party unaccompanied military personnel receiving BAH at the dependent rate due to divorce before 4 December 1991 or separation (court ordered decree), or individuals with legally supported dependents or having joint custody, for example, parents.

   c.  Third Priority – geographical bachelors, of all grades (to exclude senior NCOs) will be billeted based solely on available space.  The square footage rule for a geographical bachelor, regardless of grade, is 90 square feet.  Geographical bachelors are provided excess space only, without any regard to rank.  If excess billeting space is not available on the installation, there is no requirement to provide space for geographical bachelors.

    d.  Personnel in priorities two and three are assigned on a voluntary and space available basis.  Minimum standards of adequacy no not apply.  Prior to assignment to the billets, these individuals should be advised in writing that they may be required to vacate housing for higher priority personnel upon a 30-day notice.  

    e.  Bonafide bachelors who request to reside off the installation at no cost to the Army (without receiving BAH) may be authorized by their unit Commander to reside off post.  These soldiers will not be required to maintain a “space” in the barracks.  These soldiers may return to the billets at any time and units will be required to accommodate their housing needs.

CHAPTER 2

Requests for BAH at the Without Dependent Rate

2-1.  General

All requests for BAH at the without dependent rate will be processed through the BHO.  The DPW, or his designated representative, is the only approving authority for BAH at the without dependent rate.  

2-2.  Procedures.

The following procedures will be taken to process requests for BAH:

    a.  A 95 percent utilization rate for the installation must be obtained before a bonafide bachelor/single soldier (SSG and below) will be authorized BAH based on a lack of billet space.  In addition, before a soldier is recommended for BAH at the without dependent rate due to lack of space, all geographic bachelors must vacate their billet space and all diversions must be eliminated.

    b.  Soldiers in the grade of SSG (P) and above may elect to live off post regardless of the billet utilization rate, unless otherwise determined by the Installation Commander.  These soldiers can go directly to the BHO for a statement of non-availability (SNA) of quarters.

    c.  Criminal Investigation Division (CID) special agents and laboratory examiners will be billeted with other CID personnel in separate facilities from other Soldiers.  If suitable facilities are not available, they may be given an SNA.

    d.  Counterintelligence (CI) agents requiring special billets, as certified by their commander, must be billeted with other CI soldiers in facilities separated from other Soldiers.  If suitable facilities are not available, they may be given an SNA.

CHAPTER 3

Dual Military and Pregnant Soldiers

3-1.  General.

Dual military soldiers (soldiers married to other soldiers regardless of type of military affiliation) must submit the appropriate documents according to the situations specified in paragraph 3-2.

3-2.  Procedures.

a. Married with no dependents involved will:

          (1) Soldiers who were married prior to assignment.  Both soldiers must come to the BHO for statements of non-availability.  Both soldiers must have physically signed into Fort Carson and must submit a copy of the marriage certificate, orders assigning them to Fort Carson, and a letter of authorization to live off-post from their unit commanders.  The effective date will be the date they signed in at the installation.

          (2) Soldiers who were married after assignment – both soldiers must come to the BHO for statements of non-availability and must submit a copy of the marriage certificate, a memo from their commanders giving authorization to live off post, and a copy of their lease.  The effective date will be the day they were married or the first day of their lease, whichever comes second.

    b.  Married with dependents involved.  One soldier is allowed to receive BAH at the with-dependent rate.  The soldier claiming the dependent does not need anything from the billeting office.  The soldier not claiming the dependent needs an SNA from the BHO and will provide a copy of orders assigning them to the installation from both soldiers and a copy of their marriage certificate.  The effective date will be the day the soldier signed in at the installation.

   c.  Pregnant Soldiers.  Single pregnant soldiers must come to the BHO for a statement of non-availability and provide a copy of their pregnancy statement, a copy of their lease, and a memorandum from their commander giving authorization to live off post.  The effective date is the date stated by the company commander.

CHAPTER 4

Geographical Bachelors

4-1.  General.

Unaccompanied married soldiers (SSG and below) are considered geographical bachelors and will be treated like single soldiers and not be able to draw BAH at the without dependent rate unless the unit commander has concluded that no space is available in the barracks.

4-2.  Procedures.

When it has been determined that there is no space available in the barracks for geographical bachelors,  requests for BAH at the dependent rate will be submitted  IAW Chapter 2 of this regulation.

CHAPTER 5

Bonafide Bachelors

5-1.  General.

Bonafide bachelors in the grades SSG and below will be given priority of quarters IAW Chapter 1, paragraph 1-3.  Bonafide bachelors in the grades of SSG(P) and above must reside off post.

5-2. Procedures.

    a.  Bonafide bachelors in the grades of SSG and below requesting to reside off post must submit requests for BAH at the without dependent rate IAW Chapter 2 of this regulation.

    b.  Bonafide bachelors in the grades of SSG(P) and above will come to the BHO with a copy of their orders to receive their statement of non-availability.

CHAPTER 6

Processing Requests for BAH at the Without Dependent Rate

6-1.  General.

Requests for exceptions to policy to receive BAH at the Without Dependent Rate must be fully justified and submitted through the soldiers’ chain of command (see example at Appendix D).  Each commander must make a recommendation.  Once a request has gone through the chain of command for approval/disapproval, all documentation must be hand carried to the BHO for processing.  Exceptions will be approved only for extreme hardship cases.

6-2.  Procedures.

The following procedures are required.

     a.  Maximum utilization of barracks space within the unit, battalion, MSU, and installation must be achieved to eliminate excessive cost for soldiers drawing BAH at the without dependent rate.  The unit integrity concept will not be sufficient justification for issuing statements of non-availability of adequate quarter.

     b.  Approved requests will:

         (1) Have an effective date and/or timeframe determined by the DPW or his designated representative.

         (2) Be reviewed quarterly by the BHO to determine if a statement of non-availability is still justified.  If it is determined that a statement of non-availability is no longer justified, it will be revoked.

     c.  Divorced soldiers desiring to draw BAH at the without dependent rate must apply for an exception to policy.
     d.  A soldier must vacate the billets as of the effective date on an approved statement of non-availability.

     e.   Final approval authority for BAH at the without dependent rate is the chief of housing for SGT – SSG and the Director of Public Works is the final approval authority for SPC and below.

APPENDIX A – REFERENCE
AR 210-50 (Housing Management)

APPENDIX B – MINIMUM SPACE ADEQUACY AND PRIVACY STANDARDS FOR UPH

MINIMUM SPACE ADEQUACY AND PRIVACY STANDARDS FOR UPH

E1 – E4



90 square feet net living area, not more than four per room, central bath.

E5 – E6



135 square feet net living area; no more than two per room, bath shared with





Not more than one other.

E7 – E9



270 square feet net living area, private room; private bath.

NOTES:

1.  The net living area of a private room or suite is measured from the inside face of the peripheral wall and includes all such enclosed, unshared spaces and partitions.  The net living area in a shared room comprises the clear area in the sleeping room allocated for an individual’s bed, locker, and circulation; it excludes lounges, bathrooms, hallways, and storage areas designated for military mobility and/or field gear or equipment.

2.  An SNA will be issued only when minimum space cannot be provided, not for lack of bath accommodations.

APPENDIX C – SAMPLE FORMATS

FC Form 59-E (Barracks Report)

Authorization to Live Off Post

Request Exception to Policy to Receive BAH at the Without Dependent

[image: image1.wmf]INSTRUCTIONS FOR FILLING

OUT BARRACKS UTILIZATION

REPORT

SPACES ALLOCATED

:  This is the number of spaces allocated per building.  

THESE

NUMBERS DO NOT CHANGE.

SPACES UTILIZED

:  Put how many spaces are utilized per building.

SPACES VACANT

:  Format cell as 

Bxx

-

Cxx

(xx being the number located on the left 

column of the spreadsheet).

BACHELORS

:  Put the number of BONIFIDE bachelors occupying space in the b

arracks

according to rank.

GEO BACHELORS

:  Put the number of geographical bachelors occupying space in t

he

barracks according to rank.

PERCENT OF GEO

:  Format cell as 

Hxx 

+ 

Ixx 

+ 

Jxx 

+ 

Jxx

/

Bxx

.

PERCENT OF USE

: Format cell as 

Cxx

/

Bxx

.

TOTAL BILLETED

:  This is the sum of all BACHELORS and GEO BACHELORS.  

format cell as the sum of E through J

GLOSSARY

(

-

) = minus

(/) = divided by

(+) = plus
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COMPANY NAME

UNIT NAME

FORT CARSON, COLORADO 80913

AFZC-Y-MD (your unit’s office symbol)





                Date

MEMORANDUM FOR NCOIC, Billeting Officer, DPW, Fort Carson, CO 80913

SUBJECT:  Authorization to Live Off Post

1.  (Soldier’s name, rank, and SSN) has authorization to live off post as of (date of marriage, pregnancy statement, or circumstance).

2.  Point of contact is the undersigned at (phone #).


(Commander’s signature block)

*If the commander is not available a unit rep may sign, i.e. 1SG, CO XO, or Platoon SGT

COMPANY NAME

UNIT NAME

FORT CARSON, COLORADO 80913

AFZC-Y-MD (your unit’s office symbol)






Date

MEMORANDUM THRU Commander (company name)

Commander, (battalion name)

Commander, (group name)

FOR:  Billeting Office, Housing Division, Building 7301, Fort Carson, CO 80913

SUBJECT:  Request Exception to Policy to Receive BAH Without Dependent Rate

1.  Request authorization to receive Basic Allowance for Housing (BAH) at the without dependent rate for (time period or specific date).  I, (Soldier’s name, rank, and SSN) was (Soldier’s circumstance, i.e. divorced) on (dates).  I was residing off post at the time of this action and request authorization or remain off post due to (excess household goods or lack of barracks space).

2.  (Any other necessary statements).

3.  Point of contact for this memorandum is the undersigned at (phone #).


(Soldier’s signature block)


Rank, USA

*All subsequent commanders will initial on their thru line and state whether they recommend approval or disapproval.
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INSTRUCTIONS FOR FILLING

OUT BARRACKS UTILIZATION

REPORT

SPACES ALLOCATED:  This is the number of spaces allocated per building.  THESE

NUMBERS DO NOT CHANGE.



SPACES UTILIZED:  Put how many spaces are utilized per building.



SPACES VACANT:  Format cell as Bxx - Cxx (xx being the number located on the left 

column of the spreadsheet).



BACHELORS:  Put the number of BONIFIDE bachelors occupying space in the barracks

according to rank.



GEO BACHELORS:  Put the number of geographical bachelors occupying space in the

barracks according to rank.



PERCENT OF GEO:  Format cell as Hxx + Ixx + Jxx + Jxx/Bxx.



PERCENT OF USE: Format cell as Cxx/Bxx.



TOTAL BILLETED:  This is the sum of all BACHELORS and GEO BACHELORS.  

format cell as the sum of E through J

GLOSSARY

(-) = minus

(/) = divided by

(+) = plus








