Appendix B

Training Documents

MEMORANDUM FOR:  Reserve Component Support (G-3)
ATTN:  Operations & Training Section

SUBJECT:  Request for Range, Land and Training Facilities

________________________________________________

(1) REQUESTING UNIT

_________________________________________________
___________________________________________

(2) TRAINING EVENT (S)
(3) UTILIZATION DATE / TIME

__________________________________________
___________________________________________

(4) POC AND TELEPHONE NUMBER
(5) NO# OF PERSONNEL FOR TRAINING

__________________________________________
___________________________________________

(6) NO# OF VEHICLE (S) / TYPE
(7) NO# OF AIRCRAFT / TYPE

__________________________________________
___________________________________________

(8) WEAPON SYSTEM (S)
(9) AMMO BY TYPE / CALIBER / DODDAC

(10) DROP ZONE REQUESTED:
(11) CS/SMOKE:
(12) CAS REQUESTED:

_____________________________
DATE / TIME: ____________
YES _____
NO ___

TOT: ________________________
LOCATION: _____________

NOTAM: _____________________
DATE: __________________



DIV CHEM INT ___________

(13) FACILITIES REQUIRED:
(14) HIGH ANGLE FIRE: (FA Units)

TA (S) _____________________________________
DATE (S) __________________________



TIME (S) ___________________________

RANGE (S) ________________________________


MAX ORD _________________________









FIRING LOCATIONS: _______________

MP (S) _____________________________________

____________________________________

OP (S) _____________________________________

(15) ACKNOWLEDGE / APPROVE FOR JOINT USE

UNIT: ____________________
PRINT NAME: _______________________ PHONE: ___________________

JOINT USE AUTHORIZED TO: ________________________________________________________________

_____________________________________________
____________________________________

(16) CANCELLATION
DATE

_____________________________________________________________________________________________

(17) LIMITATION (S) / RESTRICTION (S) / AIRSPACE REQUIREMENTS

Unit must request inspection of range prior to departure.  Training Area Clearance Plan must be turned in with this request if request is for training areas.

_________________________________________________________________


SIGNATURE

FC FL 2, 1 JUL 95



Previous Editions will be used until supply is exhausted.

AFZC-DT-RCS








DATE:  ____________

MEMORANDUM FOR:
RCS Operations Officer, Fort Carson, CO 80913-2555

MEMORANDUM FROM:
(Your Unit)

SUBJECT:  TRAINING AREA CLEARANCE PLAN
1. The Training Area Clearance Plan is for training areas only, not for firing ranges.  Unit’s can only clear up to seven Training Areas a day.  If more than seven, unit must submit another clearance plan for the additional training areas for another day or with another Maneuver Damage Control Officer.  If units are on Annual Training Status, Range Control’s Operations NCO can authorize additional Training Areas for the same day.

2. The following information is provided to complete the Clearance Plan for the following unit:

a. UNIT:
___________________________________________________________________
b. POC & PHONE #:
_____________________________________________________
c. TRAINING AREA (S):
_____________________________________________________
d. CLEARING DATE:
_____________________________________________________
e. LINK-UP POINT:
____________________________________________________________
f. LINK-UP TIME:
____________________________________________________________
3. The unit will ensure that the Training Areas are thoroughly policed, to include all environmental maintenance for oil / fuel spills and filling in all areas damaged during maneuver or training, prior to clearing.  This will be conducted by the DECAM (Directorate of Environmental Compliance and Management) certified Maneuver Damage Control Officer (E-7 or above).  (IAW FC Reg 385-63 and FC Reg 200-5)

4. The MANEUVER DAMAGE CONTROL OFFICER will be:

(NAME): _________________________________
Attended the class on:  (DATE): ____________________
5. The representative will accompany the Range Clearing Detail while the Range Control Inspection is being completed.  DECAM certification is good for 2-years from the date of issue.

6. The unit will fully understand their responsibilities to Range Control and to Fort Carson, and will not actively leave a range or training area without a copy of the Range Clearance Inspection Worksheet completed by Range Control and all areas are satisfactory.

7. The DECAM representative must be at the Link-Up Point 15-minutes prior to the scheduled Link-Up Time.  It is the unit’s responsibility to notify RCS Operations in the event of a cancellation of training areas or ranges, NLT 14-days prior to the utilization date.  If the unit does not cancel the ranges or training areas, prior to arrival at Fort Carson, the unit will still be held responsible for clearing them.  Even if the unit did not occupy.  Fort Carson policy requires that training areas and ranges be policed by the unit and cleared by Range Division prior to the using units return to garrison or home station.  Units that fail to comply will be denied use of training facilities until compliance and the training areas or ranges have been cleared.







COMMANDERS SIGNATURE BLOCK

MEMORANDUM FOR: FORT CARSON UNITS, USAR, ANG and USMC

SUBJECT: CLEARANCE PROCEDURES ON FORT CARSON
1. PURPOSE:

The purpose of this SOP is to outline the procedures for clearing Training Areas on Fort Carson.  This SOP establishes standards IAW, FC, Reg 385-63 on how to properly out process training areas on Fort Carson.

2. APPLICABILITY:

This SOP is applicable to all units, activities and agencies using Fort Carson Range Facilities.

3. REFERANCE:


FC Reg 385-63, page 1-4, Para b1-f6.

4. RANGE COMMUNICATIONS:

Units occupying any training areas must contact Range Division by FM 38.80 MHZ or (alt 39.60) to request permission to occupy.  Constant communications must be maintained with Range Division at all times.

5. ALL USING UNITS WILL:

Provide Fort Carson Range Control (FCRC) with a training area clearance plan upon request for training facility or land.

a. Police of area will include environmental maintenance for oil/fuel spills and fillings in of all excavations as well as the removal of all wire and concertina.

b. Arrange inspections of training areas used with FCRC. Inspections will be completed satisfactorily before the unit is relieved of the responsibility for that land.

6. FAILURE TO COORDINATE A CLEARENCE DATE or OUT-PROCESS A TRAINING AREA:

Units using the Fort Carson Training Areas and ranges will be required to coordinate by appointment to out-process the land they used for training IAW FC Reg 385-63. Using units that fail to meet the requirements for coordinating an out-processing date will:

a. FIRST VIOLATION: Receive a courtesy letter addressed to the Battalion Commander/ S-3 that outlines the facts of the noncompliance.

b. SECOND VIOLATION: Receive a letter addressed Thru the G-3 and the MSU Commander stating your account is frozen.  Your unit will schedule no ranges or TA’s when your account is frozen.

c. Failure to clear a training area is a serious breach of training etiquette. Training Areas and training time are scarce and precious resources. Your failure to out-process these areas deprives other units the use of this area and disrupts their training schedule.







INSTALLATION RANGE MANAGER

FORT CARSON’S INSTALLATION TRAINING CHECKLIST

RESERVE COMPONENT SUPPORT (G-3)

FORT CARSON, COLORADO 80913-2555

Unit: _______________________________________________________________________________________

Unit POC: (Print Grade/ Name): _________________________________________________________________

Unit Commander's Name: (Print Grade/ Name): ____________________________________________________

Home Station Phone Number: _______________________
E-Mail: ___________________________________

IDT/ Annual Training Dates: ______________________
Type Of Training: __________________________

All units prior to conducting training on Fort Carson or Pinon Canyon Maneuver Area will receive briefings from the below agencies.  Once the unit has been briefed and understands their duties and responsibilities, as it pertains to Safety and Medical Support, then the unit will be allowed to train.  This is the Commanding Generals Policy for Fort Carson and will be strictly enforced.  Units that fail to comply with this policy will be denied the use of all facilities.  RCS NCOIC is the last office on this checklist and once the NCOIC has briefed units; they will receive a copy of this checklist to show to Range Control that they have authorization to conduct training downrange on Fort Carson or Pinon Canyon Maneuver Area.  Checklist must be completed NLT 7-working days prior to training.  Units will provide memorandum outlining their Medical Support Plan to MEDDAC.

1. Reserve Component Support (G-3):

POC: Operations Officer
Phone: 526-2168






Location: Bldg 1666 Rm 115 (1st Floor)

Range/TA Contracts: __________
TA Clearance Plan: __________
Medical Support Plan: ________________

Briefed By:
_______________________________________________________________________________



(PRINT RANK/ NAME)

(SIGNATURE)




(DATE)

2. Installation Post Safety Office:

POC: Front Desk

Phone: 526-2109






Location: DOIM, Bldg 1550 Rm. 2120 (2nd Floor)

Unit’s Safety Officer/ NCO: __________________________

Briefed By:
_______________________________________________________________________________



(PRINT RANK/ NAME)


(SIGNATURE)



(DATE)

3. MEDDAC S-2/S-3:

POC: Operations Officer/ NCOIC
Phone: 524-4091/ 526-7689




Location: Evans Army Hospital, 2nd Floor East Wing Rm 2452

Medical Officer: __________________
No# of Medics/ Combat Lifesavers: _____
No# of Aid Bags: ______

Briefed By:
_______________________________________________________________________________



(PRINT RANK/ NAME)


(SIGNATURE)



(DATE)

4. Range Control (G-3):

POC: Front Desk

Phone: 526-9717/ 5597





Location: Range Control Bldg 9550, Operations Office

Range Safety Class Date: _________________
No# of Range Safety Officers for Trng: _____________

Briefed By:
_______________________________________________________________________________



(PRINT RANK/ NAME)


(SIGNATURE)



(DATE)

5. Reserve Component Support NCOIC:
POC: NCOIC

Phone: 526-5101/4733






Location: Bldg 1666 Rm 112 (1st Floor)

Briefed By:
_______________________________________________________________________________



(PRINT RANK/ NAME)


(SIGNATURE)


(DATE)


_____________
_____________________

(Office Symbol)
(Date)

MEMORANDUM THRU:
UNIT MSU, S-3
_______________________


(Account Number)

FOR:  AFZC-DT-RTSC, ATTN:  MILES Coordinator

SUBJECT:  MILES Request
FROM:  ___________________________
POC:  ___________________________
TEL:  __________________

	
	REQUESTED

ISSUE
	PROJECTED

ISSUE
	UNIT PREFERRED DRAW/TURN-IN:

	M1 ABRAMS TANK KIT
	______________
	______________
	DRAW DATE:  ____________________

	M2/3 BRADLEY CFV KIT
	______________
	______________
	

	M60 TANK KIT
	______________
	______________
	TURN IN DATE:  __________________

	M113 APC KIT
	______________
	______________
	

	M901 APC ITV KIT
	______________
	______________
	DOWNRANGE DATES:

	FOX KIT
	______________
	______________
	FROM:  ___________ TO:  __________

	M64 FIELDED TOW KIT
	______________
	______________
	

	MOBILE INDEP KIT (MITS)
	______________
	______________
	RTSC APPROVAL/DISAPPROVAL

	M16 RIFLE KIT     (20 SETS)
	______________
	______________
	DATE:  ___________________________

	M249 SAW KIT XMTR
	______________
	______________
	SIGNATURE:  _____________________

	VIPER MISSLE KIT 4 PER CASE
	______________
	______________
	

	DRAGON MISSLE KIT
	______________
	______________
	MILES SCHEDULED DRAW: 

	STINGER MISSLE
	______________
	______________
	DATE:  __________ TIME:  __________

	M60 MACHINE GUN XMTR
	______________
	______________
	

	M2 MACHINE GUN XMTR
	______________
	______________
	MILES SCHEDULED TURN-IN:

	CONTROLLER GUN
	______________
	______________
	DATE:  ___________ TIME:  _________

	GREEN KEY SET
	______________
	______________
	REQUEST COMPLETED:

	TEST KITS:

    VEHICLE SET  (VSTS)

    AIRCRAFT SET  (MSTS)
	______________

______________
	______________

______________
	_________________________________

SPECIAL NOTES:

________________________________

	ALIGNMENT DEVICES:

    SMALL ARMS  (SAAF)

    MULTI RANGE  (MRAD)

    LTIDS

    ZERO PANEL SET
	______________

______________

______________

______________
	______________

______________

______________

______________
	________________________________

________________________________

________________________________

________________________________

________________________________

	BLANK FIRING ADAPTERS:

    BFA-19
	______________
	______________
	________________________________

________________________________

	HELICOPTERS:

    AH-15 COBRA

    OH-58 KIOWA

    UH-1 HUEY

    UH-60 BLACKHAWK
	______________

______________

______________

______________
	______________

______________

______________

______________
	________________________________

NOTE:  Hand receipt holder must be E-5 or above and MILES certified.  Miles issued to BN/SQD HRH, or separate CO or DET.  Request must be at RTSC 120-days

	OTHER ITEMS:


	______________

______________

______________
	______________

______________

______________
	prior to the event.  It is the unit’s responsibility to comply with published schedule.


FC FL 571-E, 1 OCT 96




Previous editions are obsolete

AFZC-DT-RTSC

DATE: _____________

MEMORANDUM FOR:  Regional Training Simulators Section, Bldg. 1342, Fort Carson, CO 80913-5039

SUBJECT:  Request for Training Support
1. Request the use of the following training area to support training. (CIRCLE ONE)


GUARDFIST
WEAPONEER
MACS
2. The following information is provided:

a. UNIT:  _______________________
POC & PHONE #:  ________________________________

b. TRAINING DATE (S)
From:  _______________________
To:  _________________________

c. TRAINING TIME (S)
From:  _______________________
To:  _________________________

d. NUMBER OF PERSONNEL TO BE TRAINED:

_________________

e. IMPACT AREA REQUESTED:
_______________________________________________________

f. REMARKS:  ________________________________________________________________________

______________________________________________________________________________________

3. All training will be in accordance with the command training guidance.

4. The using unit will provide a detail to clean the training area used and common areas such as hallways and latrines.  RTSC personnel prior to the using unit being cleared will check all areas.

a. Operational Times are:

(1) Monday, Tuesday, Wednesday, Friday:  0900-1200 & 1300-1530hrs

(2) Thursday:  0730-11300hrs

5. Phone Training Simulator at (719) 526-9423/9424.  Alternate phone, Regional Training Support Center, (719) 526-0820.  For more information contact RCS Operations at (719) 526-2168.

6. Request any deviation from this schedule in writing a minimum of 2 weeks prior to the requested training date.  Submit all requests NLT 120-days out from the initial training date.







COMMANDERS SIGNATURE BLOCK

DEPARTMENT OF THE ARMY
RESERVE COMPONENT SUPPORT (G-3)
FORT CARSON, COLORADO 80913-2555
AFZC-DT-RCS







DATE: __________________

MEMORANDUM FOR:  DCA, SPORTS BRANCH, SWIMMING POOLS

SUBJECT:  Reservation Request for Indoor / Outdoor Swimming Pool
1. Request the swimming pool be reserved for training or annual drown proofing for the following dates:

a. (Dates):
From: _____________________ To  _________________________.

b. (Times):
From: _____________________ To  _________________________.

2. (UNIT):  _______________________________ will have no more than 60 personnel to be trained.

3. (UNIT):  _______________________________ will supply individual sets of fatigues that are hand carried to the pool and assure that:  

a. They are washed 5 times with no soap or starch.

b. Only these Battle Dress Uniform (BDU’s) are used for the class.

c. That they are inspected before entering the water by the pool inspector.  Any soldiers with dirty BDU’s will not be permitted to enter the pool.

4. Each individual will be responsible for their own swimming trunks / suits and towels.

5. Unit will provide a three person cleaning detail.  Detail consists of hosing down locker rooms & deck, and picking up leftover items belonging to the unit.

6. The UNIT POC will be ___________________________________ at phone number: _________________.

7. POC for drown proofing classes will be the Facility Manager at (719) 526-3107.

a. INDOOR POOL:
(719) 526-3107

b. OUTDOOR POOL:
(719) 526-3153

8. For scheduling of the swimming pool, submit request NLT 120-days prior to requested date.







COMMANDERS SIGNATURE BLOCK

CENTRAL VEHICLE WASH FACILITY USAGE REQUEST FORM
SUBJECT:  Request for Central Vehicle Wash Facility



Today's Date: __________
1. REQUESTING UNIT:
__________________________________________________________
2. DATE OF USAGE:
__________________________________________________________
3. START/FINISH TIMES:
From: ____________________
To: ___________________
4. UNIT POC & PHONE:
Name/Grade: _______________________________________________





Phone: ______________________________________________________
5. NUMBER & TYPE OF VEHICLES:
No# of Vehicles: _________________________


Type of Vehicles: _______________________________________________________________
6. BIRD BATH USE:

YES
(Circle One)
NO

7. Normal operating hours of the CVWF is from 0730 to 1700hrs from 01-Apr to 30-Sep.  And 0730-1530hrs from 01-Oct to 31-Mar.  Monday through Friday.  Outside temperature must be 40 degrees or above in order for the CVWF to operate.  The using unit will furnish a detail of personnel depending on the size of the unit to be washed.  (Minimum detail requirements are posted on the bottom of this request.)  This detail will be totally separate and in no way be involved with the vehicle movement.  The CVWF Operator will release the detail and NCOIC after a final check has been made of all responsible areas.
8. The OIC/NCOIC (E-6 or above) and their detail will be required to arrived 30 min prior to the unit start time.  Failure of the unit or assigned detail to be present at appointed times will cause the unit to be rescheduled as time permits.  Detail personnel WILL NOT BE CHANGED DURING WASH OF THEIR UNIT.
9. Scheduling will be done a minimum of 24-hours in advance for normal duty hours using this form.  The CVWF personnel at the CVWF control tower Bldg. 3703 will take requests on first come first serve basis.  CVWF personnel will note wash detail on this request.  The initiating individual will receive a copy of the request at time of submittal.

10. Weekend and extended hour washes may be scheduled.  Extended hour washes will not be approved between 01-Oct through 31-Mar due to temperature drops.  Extended hours are defined as any time before or after normal hours.  Scheduling for extended hours and weekend hours and weekend washes must be scheduled at least 30-(thirty) days in advance of requested washday.  The National Guard, the Reserves of Colorado, and the surrounding tri-state areas have priority to the CVWF on weekends and during Annual Training.

11. Information can be received by calling the CVWF at (719) 526-3820.  No requests will be accepted by phone. Scheduling procedures for RC units.  Submit request to DPW NLT 120-days prior to the requested washrack date.  Once DPW receives the Approved copy back from the CVWF Manager, DPW will notify the unit and maintain a copy in the unit file.  Make cancellations known as soon as possible by calling the CVWF at (719) 526-3820.  If not, the unit will be charged for the use and the overtime.

12. MINIMUM NUMBER OF WASH AND CLEAN UP DETAIL:  ________________________ and one, E-6 or above.



Detail Requirements


06 to 20 Vehicles:

08 Troops


20 to 70 Vehicles:

12 Troops


70 to 100 Vehicles:

16 Troops
COMMANDERS SIGNATURE BLOCK


100 Vehicles and Above:

20 Troops

AFZC-GO-TK
DATE:  _____________________

MEMORANDUM FOR:  G-3 Tasking Division, G-3, Fort Carson, Colorado 80913-5000

MEMORANDUM FROM:
(Your Unit)

SUBJECT:  Request for Support
(Unit must provide exact details in reference to what kind of support that they are requesting.)

1. Support Requested For: (UNIT NAME):  _____________________________________________________

a. Personnel:
________________________________________________________________________

b. Equipment:
________________________________________________________________________

c. Inclusion Dates & Times:
From: ___________________________
To: _________________________

d. Location(s):
________________________________________________________________________

e. Unit POC & Phone:
________________________________________________________________

f. Remarks Section:
________________________________________________________________________

2. Justification:
a. Describe what equipment and/or personnel will be used for, be brief but specific:

____________________________________________________________________________________________________________________________________________________________________________________

b. Explain why the unit cannot support itself.  Discuss authorizations, O/H quantities, maintenance status, or training status as necessary to support your explanation:

__________________________________________________________________________________________________________________________________________________________________________________________

c. Impact if support is not provided.  Explain what will happen if unit is not supported:

____________________________________________________________________________________________________________________________________________________________________________________

3. Through HQ justification: The MSU or Garrison Commander will use this space to explain what actions were taken at their level to meet the requirement and why it was passed to Division:

________________________________________________________________________________________________________________________________________________________________________________________

4. The Unit Commander will sign all requests.  Request submitted from Division / Special or Installation Staff will be signed by the appropriate Assistant Chief or the Garrison Commander.  Explanation of why request is late is mandatory.  Late Requests:  90-days for On and Off-Post.  A Letter of Lateness is required for all late requests.  Failure to provide this information will result in the request being returned without action.








COMMANDERS SIGNATURE BLOCK

RCS Operations Officer Initials:
_______

RCS NCOIC Initials:

_______

G-3 RC Training Officers Initials:
_______

G-3 Taskings Officer Initials:
_______

Tabulated Range Identification

For Fort Carson Ranges
RANGE # 


TYPE OF RANGE & INFORMATION
3

9mm or .45cal Pistol Familization

4



Land Navigation Compass Course (EIB Valley)

5

9mm or .45cal Pistol Qualification
5A

9mm or .45cal Pistol Familization

7

Mini-Tank / Bradley Range

7A

5.56mm or 7.62mm Known Distance Range

9

Mini-Tank / Bradley Range (Moving Targets)

11

M-60 Machine Gun Zero, Transition (Mobilization Units Only)

13

90mm and 106mm Recoilless Rifle (Sub-cal Only)

13A

M-60 Machine Gun Zero Range
15

M-60 Machine Gun Zero Range (Mobilization Units Only)

19

Personally-Owned Weapons Range

29

Shot-Gun Range

30

Bayonet Assault Course

32

Practice Hand Grenade Course

35A

Practice Hand Grenade Course
35B

(Live-Fire) Hand Grenade Range (2 Firing Pits)
37

81mm and 107mm Mortar (Sub-cal Only)

39

M-3 Sub-Machine Gun Range
41

Artillery 14.5mm (Sub-cal only)

43

M-16 Rifle Known Distance (Mobilization Units Only)

51

M-16 Rifle Zero Range
55

M-16 Rifle Automated Field Fire and NBC Fire
57

M-16 Rifle Automated Record Fire and Night Fire
60

MOUT Site

62

Driver’s Course

63

Small Arms Field Fire (Mobilization Only)

65

M-16 Rifle Zero Range
67

Infiltration Course (7.62mm & Below, Limited Demo Use)

69

M-16 Rifle Field-Fire & Qualification (Mobilization Units Only)

Camp Red Devil

Rappel Tower

71A

FCX Range

72

NBC Chamber
103

MK-19 & 90mm & 106mm Recoilless Rifle

104

BC / TCPC Course

105

CEV and Tank Calibration (TPT Only)

109

Bradley / Tank Table VI (MPRC North)

111

Bradley / Tank Table V and Modified VI, VII, and VIII (MPRC North)

115

SAW & M-60 Machine Gun Zero, Transition, and Qualification
115A

M-203 (40mm) Grenade Launcher Zero, Familization, and Qualification
119

M-2 .50cal Machine Gun Zero, Transition, and Qualification
119A

Air Defense (Vulcan Only)

119B

Infantry Squad Air Defense (7.62mm and Below)

121

Demo Range (EOD Personnel Only)

121A

Demolition’s Range

121B

Excess Power Burn (Contact Range Control for details)

123

High Performance Aircraft (Bombing Range) Air Force

125

H.E. TOW Live-Fire Range

RANGE # 

TYPE OF RANGE & INFORMATION
127

Scout / Infantry Bradley Range (Live-Fire & MILES)

129

Scout / Infantry Proficiency Course (.50cal & below)

131

Squad / Platoon Assault Course (.50cal & below)

131B

Squad / Platoon Assault / Defense (.50cal & below)

131C

Live Fire MOUT Site (Sniper) *Coordinate w/ 10th Special Forces Group.

133

Squad / Platoon Defense (40mm Practice, 7.62mm & Below)

135

Sniper Range (Polydrive Class required to operate) *Coordinate w/ 10th SFG

137

9mm, 5.56mm, 7.62mm Practice Range

139

AT-4 / LAW & Soviet-Era Weapons Live-Fire Range
141

Special Use-Artillery Direct Fire

143

MPRC South (Multi-Purpose Range Complex)

145

Bradley / Tank Table VII

147

Bradley / Tank Table VI (Modified)

149

Stinger / Redeye (Ground-to-Air)

149A

Stinger / Redeye (Air-to-Air)

151

Helicopter Gunnery (7.62mm and Above)

153

AT-4 Sub-Caliber (Qualification)
155

CALFEX (Offensive)


*BOLD PRINT:  Most commonly requested ranges.

“All Army National Guard & Reserve Unit’s, Navy Reserve, Marine Corps Reserve, Air Force Reserve, ROTC and OCS Schools must schedule all Ranges through RCS Operations!  For detail range data, refer to FC Reg 385-63, Chapter 5 (Range Safety).

[image: image1.wmf]
RANGE OPERATIONS CHECKLIST

How to Use This Checklist:

This checklist consists of eight sections, each coving a different portion relating to Range Operations.  Before using this checklist on the range, contact Range Control to find out if there are any recent changes to your units requested range.  This is only a sample checklist.  It is the unit's overall responsibility to operate all ranges in a safe and professional manner IAW FC Reg 385-63 (Range Safety).

Section 1: Mission Analysis:

1. Who will be firing on the range?

a. Units:

b. Number of Personnel:

2. What weapons or courses will be used?

a. Weapon:

b. Course:

3. Where will the training be conducted?

a. Range:

4. When is the range scheduled for operations?

a. Date:

b. Opens:

c. Closes:

5. Has range request been submitted to RCS Operations?

a. Date it was sent:

b. Status of request (Approved or disapproved):

c. Any conflicts or Joint Use:

Section 2: Before Checks:

1. Has sufficient ammunition been requested for the number of personnel?

2. Are the range facilities adequate for the type of training to be conducted?

3. Has enough time been scheduled to complete the training?

4. Have conflicts that surface been resolved?

Section 3: Become an Expert:

1. Review TM's and FM's on the weapons to be fired.

2. Talk with the unit armorer and other personnel experienced with the weapons to be fired.

3. Review FC Reg 385-63 (Range Safety).

4. Have range personnel attend the Range Safety Class (required class):

5. Check in with Range Control and read installation range instructions.

6. Check in with RCS Operations for additional range instructions.

7. Pick up Approved Range Contract (have on range during firing):

8. Recon the range (preferably while it is in use).

9. Check ARTEP's and SQT manuals to see if training tasks can be integrated into the range training plan.

Section 4: Determine the Requirements:

1. OIC:

2. Range Safety Officer:

3. Assistant Range Safety Officer:

4. NCOIC:

5. Ammunition NCO:

6. Ammunition Personnel (determined by type of range):

7. Target detail and target operators:

8. Concurrent Training Instructors:

9. Assistant Instructors:

10. RTO's:

11. Guards (Range requirements):

12. Medics:

13. Combat Lifesavers (Ranges 01-69):

14. Air Guard's:

15. Armorer:

16. Truck Driver (Range Personnel and Equipment):

17. Mechanic for vehicles:

18. Have you overstaffed your range?

Equipment:
1. Range Packet and Clearance Form:

2. Safety Fan and diagram if applicable:

3. Other safety equipment (aiming circle, compass):

4. Appropriate publications pertaining to the training that will be conducted:

5. Lesson plans, status reports, and Reporting Book:

6. Range Flag and light (Night firing):

7. Fire fighting equipment:

8. Fire extinguishers (10BC type):

9. Panel markers:

10. Maps and overlays:

11. Radios:

12. Score Cards:

13. Field telephones and wire:

14. 292 antenna (if necessary):

15. PA set with back-up bullhorns:

16. Concurrent training markers:

17. Training aids for concurrent training stations:

18. Sandbags:

19. Tentage (briefing tent, warm-up tent):

20. Space heaters, if needed:

21. Colored helmets for Control personnel:

22. Safety paddles and vehicle flag sets or lights:

23. Ambulance or designated vehicle:

24. Ear plugs:

25. Water for drinking and cleaning:

26. Armorer's tools and cleaning equipment for weapons:

27. Brooms, mops, shovels, and other cleaning supplies and equipment:

28. Tables and chairs, if needed:

29. Target accessories:

30. Tarp, stakes, pallets, and rope, to cover the ammunition:

31. Toilet Paper:

32. Spare weapons and repair parts as needed:

33. Tow bar and slave cables for vehicles:

34. Fuel and oil for vehicles and target mechanisms:

35. Pick up supplies from Range Controls Supply Room one day prior to training (closed on weekends):

Section 5: Determine Available Resources:

1. Fill personnel spaces:

2. Keep unit integrity:

3. Utilize NCO's:

4. Effectively coordinated with supporting organizations:

a. Ammunition

b. Transportation

c. Training Aids

d. Medics

e. Mess

f. Weapons

5. Other equipment

Section 6: Fool Proofing:

1. Write an overall lesson plan for the range:

2. Organize a plan for firing:

a. Determine range organization:

b. Outline courses of fire to be used:

c. Have commands typed out for use on range:

d. Set rotations of stations:

3. Rehearse concurrent training instructors and assistants:

4. Brief RTO on unique range control radio procedures:

5. Brief and rehearse Reporting NCO on range operation and all of his/her duties:

6. Collect and concentrate equipment for use on the range in one location:

7. Obtain training aids:

8. Pick up targets from range supply warehouse one day prior to training:

9. Report to Range Control for Safety Briefing (if required) and sign for any special items:

10. Publish Letter of Instruction (LOI):

a. Uniform of range and firing personnel (helmets and earplugs):

b. Mode of transportation, departure times and places:

c. Methods of messing to be used:

d. Any special requirements being placed on units:

Section 7: Occupying the Range and Conducting Training:

Occupy The Range

1. Inspect the range for overall cleanness:

2. Have Primary/Alternate FM frequencies ready and set:

3. Make a radio check to Range Control:

4. Notify Range Control and request permission to Occupy the range:

5. Have logbook ready and write down all times and initials:

6. Have designated areas prepared:

a. Parking:

b. Ammunition Point:

c. Medical Station:

d. Water Point:

e. Control Tower or Point:

f. Latrines:

g. Concurrent Training Stations:

h. Mess Area:

i. Smoking Area (if any):

j. Helipad Area:

k. Armorer:

7. Inspect Range for operational condition:

8. Raise range flag when occupying or firing:

9. Check ammunition to ensure it is the correct type and quantity:

10. Ensure that range personnel are in the proper uniform and equipment is functional:

11. Receive firing unit(s):

12. Conduct safety checks on weapons:

13. Check for clean, fully operational weapons:

14. Conduct Safety Briefing (to include administrative personnel on range):

15. Point out left and right range firing fans:

16. Organize personnel into firing orders (keep unit integrity if possible):

17. Notify Range Control and request permission to commence firing:

Conduct of Firing

1. Are communications to Range Control satisfactory:

2. Range Safety Officer position on range where he/she can observe range:

3. Commands from tower clear and concise:

4. Range areas policed:

5. Ammunition accountability maintained:

6. Master score sheet updated:

7. Personnel accountability maintained:

8. Vehicles parked in appropriate areas:

9. Air guard on duty and alert:

10. Personnel in proper uniform:

11. Ear plugs in use:

12. Troops responding properly to commands:

13. On the spot corrections being made when troops use poor techniques or fail to hit the target:

14. Conservation of ammunition enforced:

15. Weapons cleared before they are taken from the firing line:

16. Personnel checked for brass or ammunition before they leave the range:

17. Anyone standing around not involved in training or support:

Section 8: Closing of the Range:

1. Notify Range Control that you are in a Cold or Dry status:

2. Close down the range in accordance with the local SOP:

3. Account for all weapons and equipment:

4. Account for all personnel:

5. Remove all equipment and ammunition from range:

6. Police range:

7. Repaste and resurface targets as required by range instructions:

8. Perform other maintenance tasks as required by local SOP:

9. Clean and police range tower:

10. Notify Range Control and request a range inspector when ready to be cleared:

11. After range inspector has cleared the range, notify Range Control, and request a Closure Time:

12. Submit After Action Reports (AAR) to unit headquarters:

13. Report any noted safety hazards to Range Control and turn in any require reports (Dud):

APPENDIX BRAVO from FC Reg 385-63

Request for Occupation, Firing, Closing of Ranges, and Training Areas
Part One:
Occupation Information:


Line 1:
Range, Training Area, or MP to be used: ______________________________________________


Line 2:
Unit Designation: ________________________________________________________________


Line 3:
Name, Rank, and Last 4 SSN of OIC/ RSO: ___________________________________________


Line 4:
Medical Support on Location

(YES/NO)


Line 5:
Safety Brief Conducted:


(YES/NO)


Line 6:
Request "Occupation Cold Time": ___________________________________________________

Part Two:
Request "Hot Time":


Line 7:
Range Flag/ Night Firing Light in Place
(YES/NO)


Line 8:
Air Guard on Duty:


(YES/NO)


Line 9:
Weapons to be Fired: _____________________________________________________________


Line 10:
Ammunition to be Fired
(DODAC and Type): ________________________________________

Mortar Firing Information:


Line M-1:
Left and Right Limits (In Mils): _____________________________________________


Line M-2:
Azimuth of Fire (Mils): ____________________________________________________


Line M-3:
Grid of Impact:
EC_______________________________________________________


Line M-4:
Minimum and Maximum Range (Meters): _____________________________________


Line M-5:
Barriers (If Required) In Place:
(YES/NO)

Tank Gunnery Firing Information:


Line T-1:
Barriers Checked and Closed By:
___________________________________________









(Name, Rank, and Time Completed)


Line T-2:
Range Sweep Completed By:
___________________________________________









(Name, Rank, and Time Completed)


"Hot Time" Recorded At:
________________________________________________________________








(Time and RTO's Initials)

Part Three:
Cold/ Closing Information:


Line 11:
Total of All Ammunitions Fired by DODAC: __________________________________________


Line 12:
Request "Cold Time":
_________________________________________________________









(Time and RTO's Initials)


Line 13:
Range, Training Area, MP has been Policed, Request Inspector:
(YES/NO)


Line 14:
Range Control has Inspected Request Closing Time:
____________________________________








(Inspector Call Sign, Time, and RTO's Initials)

APPENDIX CHARLIE from FC Reg 385-63

Used By Field Artillery Units
PART ONE: OCCUPATION INFORMATION

LINE A: FIRING UNIT____________________

LINE B: BATTERY CENTER GRID___________________________

LINE C: OIC NAME/RANK / LAST 4 SSN ________________________________

LINE D: RSO NAME/RANK / LAST 4 SSN ________________________________

LINE E: 4 DIGIT GRID TO IMPACT _____________________________

LINE F: AZIMUTH TO IMPACT _______________________________

LINE G: TOTAL NUMBER OF PROJECTILES ISSUED _______________
LINE H: TOTAL NUMBER OF PROPELLANTS ISSUED _____________
____________

WB


GB

LINE I: DTG OF OCCUPATION AND RANGE CONTROL RTO INITIALS___________________
PART TWO:  FIRING INFORMATION

LINE J: BARRIERS CLOSED IF REQUIRED Y/N _____________________

LINE K: DTG FOR HOT TIME/RTO INITIALS______________________

PART THREE:  COLD INFORMATION

LINE L: NUMBER OF PROJECTILES FIRED BY DODACC ________________________________

LINE M: TOTAL EXCESS PROPELLANT BURNED BY INCREMENTS

  ____________

7WB            5GB

  ____________

6WB            4GB

  ____________

5WB

LINE N: NUMBER OF PERSONNEL TRAINED
________________

______________

E4 AND BELOW
              E5 AND ABOVE

LINE O: DTG COLD TIME/ RTOS INITIALS ________________________________

Directorate of Information Management Data Sheet

1. LANDLINE COMMUNICATIONS:

Telephone and data drop requests should be submitted via a Local Service Request (LSR).  LSRs should be submitted 2 weeks prior to anticipated date by calling the DOIM Help Desk at (719) 526-2270.

2. WIRELESS COMMUNICATIONS:

Cell phones, pagers, BSTRS radio and frequency requests should be submitted via memorandum at least 2 weeks prior.  For cell phones phone (719) 526-5710, for BSTRS, Freqs, and load sets phone (719) 524-3536/5721.

3. COMMUNICATIONS SECURITY:

COMSEC key support for FM, TACSAT, or STU-III telephones should phone (719) 526-8850.  All personnel requiring keys must have a security clearance and submit a commander’s authorization letter with security clearances verified by the unit security manager prior to receiving material.

4. COMPUTER ACCREDITATION:

All computers connected to the Fort Carson network must have a current DITSCAP (Defense Information Technical Systems Certification and Approval Process) accreditation.  Units having a current DITSCAP accreditation from their home station should bring their accreditation packets for computers that are planned to connect to the Carson network.  For computers without a current accreditation packet, units must submit accreditation paperwork, phone (719) 526-1386 for approval prior to accessing the Carson network.

5. PUBLICATIONS:

RC units arriving at Fort Carson may contact the DOIM Publications Stockroom for copies of local publications to include range regulations.  The DOIM Publications Stockroom is located in the rear of Bldg 1550, 6151 Specker Avenue.  The Pubs number is (719) 526-1226/1227.

6. OFFICIAL MAIL SUPPORT:

Official mail and personal mail can be received at the Directorate of Information Management, Mail Section, Bldg 1550, 6151 Specker Avenue.  All outgoing Official Mail is charged to the installation as a reimbursable service.  If a deployed unit wants personnel to receive “personal” mail during their deployment, they have two options.  A mail clerk(s) and/or mail orderly(s) may be trained if requested by the unit, or a list of deployed personnel may be given to the Directory Section.  The Directory Section will hold their personal mail and unit mail clerk/orderly can pickup their mail at the Directory Section located at the DOIM Mail Section at the rear of the building.  Units should contact the DOIM Mail Manager at (719) 526-3029 for preferences or instructions on obtaining Official and Personal Mail.

7. DUPLICATION SERVICES:

Units must go to the Defense Automated Printing Service Office (DAPS) located in Bldg 1550, north entrance, 6151 Specker Avenue, for any printing services.  The requestor will need to fill out a Duplication Reproduction Request Form, DPSSWA 5600/2, located only at the DAPS.  Units use their IMPAC card to charge print services at DAPS.  If an estimate is needed prior to printing, call DAPS at 526-4900.

DEPARTMENT OF THE ARMY

UNIT OF ASSIGNMENT

FORT CARSON, COLORADO 80913-5000

AFZC-XX-X-XX (Unit Code)







DATE

MEMORANDUM FOR DOIM, CM BRANCH, ATTN: FREQUENCY MANAGER

SUBJECT:  CELLULAR TELEPHONE REQUEST
1. Unit is request the use of (X) amount of cellular telephones to support (mission).

2. The cellular telephones will be used (dates) in and around (training areas).

3. Unit will use the cellular telephones as a means of emergency communications only.

4. Unit will pay for all airtime costs. (Fund site code)

5. The Point of Contact (POC) for this memorandum is NAME AND NUMBER.

O-6 SIGNATURES BLOCK

DEPARTMENT OF THE ARMY

UNIT OF ASSIGNMENT

FORT CARSON, COLORADO 80913-5000

AFZC-XX-X-XX (Unit Code)






DATE

MEMORANDUM FOR DOIM, CM BRANCH, ATTN: FREQUENCY MANAGER

SUBJECT:  REQUEST FOR BSTRS RADIOS
1. Unit requesting radios and reason for issue (complete unit data).  Also dates of required service.

2. Request in detail: Number of radios and the number of talk-groups required.  Location and area of coverage needed.

3. The Point of Contact (POC) for this memorandum is NAME AND NUMBER.







COMMANDERS SIGNATURE BLOCK

Example Appointment of a Handreceipt Holder

OFFICE SYMBOL








DATE

MEMORANDUM FOR Director of Information Management, ATTN:  AFZC-IM-O-C/5C015

Fort Carson, CO  80913

SUBJECT:  COMSEC Hand-receipt Holder (HRH)/Electronic Variable User, STE TPA Appointment Order. 

1. The following individuals are appointed as COMSEC Handreceipt Holders and authorized to receipt for COMSEC material and electronic variables for (section/company).

	Appointment
	Name
	Rank
	SSN
	Clearance
	DEROS

	Primary
	Batchelor, Paul I.
	MSG
	111-22-3333
	S
	20 JUN 06

	Alternate
	Fuentes, Juan.
	SFC
	222-33-4444
	TS
	17 JAN 03


2. I understand as the appointing authority, that I will ensure that the appointed individuals will not out-process this unit without clearing their COMSEC handreceipt.  In the event that an individual departs this unit without clearing their handreceipt, I will be held accountable for the COMSEC material on handreceipt.  I also understand that my appointing the above individuals does not relieve me from over all responsibility.  

3. I further understand that I will afford the handreceipt holder enough time to adequately discharge their duties. 

4. The appointed individual’s security clearance have been verified by the unit’s Security Officer and added to the Security Clearance Access Roster (SCAR). 

5. The point of Contact (POC) will be MSG Batchelor, 568-6634.

COMMANDERS SIGNATURE BLOCK

DIV/BN SECURITY OFFICERS SIGNATURE BLOCK
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