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MEMORANDUM FOR NAVY PERSONNEL PROCESSING THRU FORT CARSON

SUBJECT:   SRP for Navy Soldiers (Annual, Deploy & Redeploy) 


1. The SRP site is located at Bldg 1042, 1853 O’Connell Blvd., Fort Carson, CO 80913. Hours of Operation are 0730-1630, Monday thru Friday, excluding weekends and Federal Holidays. 

2. All Navy personnel must schedule through the SRP Site Manager or NCOIC. They can be reached at:

SRP Manager 719-526-2014 

SRP NCOIC 719-526-3380 

3. If the Navy Soldier is Reserve then they must present a copy of their activation orders on the day of SRP to prevent being billed for medical services throughout the process. When scheduling, the POC must inform the SRP Manager or NCOIC that the SM is in a Reserve or National Guard status. 

4. Deployment SRPs are valid for 90 days prior to deployment flight. If found non-deployable, please ask the Physician at SRP Site, or SRP Manager and/or NCOIC for CENTCOM waiver package. A waiver must be obtained if found non-deployable by SRP Site. Annual SRPs are valid for one year from last full SRP. 

5. The following must occur in order to complete a successful SRP:

A) SRP Personnel: The Navy uses NSIPS, not EMILPO, therefore, the Navy reserve center (PS3 Page) on O'Connell has access to all Department of the Navy personnel (reserve and active duty) DD Form 93 (page 2) and SGLIs, and would be more than willing to verify and update these documents for SRP 
processing. Please bring updated and completed DD 93 (page 2) to SRP Site upon check in.

B) SRP Medical: Navy personnel will see all medical stations. Therefore, please bring along medical record and immunization record. Navy/Marine Corps use Medical Ready Reporting System (MRRS) for their medical reporting. MRRS and MEDPROS both feed to a system called Shipboard Automated Medical System (SAMS). If Soldiers do not have their actual medical record, they can bring a DD 2766, yellow temporary medical record. It is highly encouraged since we do not have access to MRRS that they bring their actual medical record. 

6. Personnel will get their appropriate roadmap from Start/Exit Rm 137 and go to the following stations to successfully complete a deployment SRP:

· Legal- Power of Attorney or will appointment will be provided if requested
· Finance- Personnel will receive an Eagle Cash Card on spot. Please bring along bank account information (Routing and Account number). Example” Voided check. Depending on the pay issue, generally pay issues would be handled through the local finance of the Service Member’s parent service, i.e. reserve center.
· ID Cards- CAC card and DEERS record 
· Dental- DD 2813 and updated Dental Readiness Classification.  Exams and radiographs will be performed as needed. If Solider has dental records please bring them along.
· ACS- Family Member Information Data Sheet 
· Chaplain- Any religious material, counseling, support
· Personnel- Record of Emergency Data Completed (DD93, page 2)
· Medical (Lab, Optometry, Vision, Audiology, Immunizations, Physician)

*Must check in with : DD 93 Page 2, Medical Records or temporary medical record, Immunization record, Orders if in NG or Reserve Status, Dental records if they have them, CAC card, Bank account information or voided check

7. Personnel will get a roadmap and go the following stations to successfully complete an Annual (formerly known as PHA) SRP:

· Legal
· Personnel: verify information on DD 93, pg 2 is correct
· ACS
· Chaplain
· ID Cards
· Dental
· Medical (Lab, Optometry, Vision, Audiology, Immunizations, Provider)

*Must check in with: DD 93 Page 2, Medical Records or temporary medical record, Immunization record, Orders if in NG or Reserve Status, Dental records if they have them, CAC card

8. At the completion of the Deployment SRP, each Soldier will receive a print out of their DA 7425, Readiness and Deployment Checklist. 

9. POC for this memorandum is the SRP Manager. 
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