CHAPTER ELEVENPRIVATE 

AWOL AND DROP FROM ROLLS (DFR) PROCEDURES

A.  GENERAL:


1.  IAW with Personnel policy the unit commander is responsible for promptly and accurately determining if a Soldier's absence is authorized or unauthorized, and if such an absence should be chargeable as time lost to be made good.  When a determination is made that a Soldier has entered into an unauthorized absence status, the unit commander will prepare and forward DA Form 4187 (Request for Personnel Action) and ensure a EMILPO transaction is submitted to change the Soldier's duty status from present for duty (PDY) to ABSENT WITHOUT LEAVE (AWOL).  Other administrative actions must be taken in accordance with AR 630-10 to include suspension of favorable personnel actions, discontinuation of allotments, inventory of personal property, notification of next of kin (NOK) and preparation of dropped from the rolls (DFR) packet after the Soldier's 31st day of consecutive absence.


2.  These procedures apply to all units supported by the DMPO-Carson, Colorado.


3.  Commanders will immediately:

     
      a. Conduct an inquiry to determine the Soldier's location and possible reason for absence and record the results on DA Form 4384.

     

b. When determination of AWOL status has been made, the BN S1 prepares a Duty Status Change EMILPO transaction, prepares a DA Form 268 (Flag) and DA Form 4187, which must be hand carried within 24 hours to Personnel Office, Records Section and EMILPO Section respectively.  Additionally, the unit must prepare AWOL Information Sheet, FC Form 1398-4 and DA 4187 and furnish to PMO. Once stamped by the PMO the BN S1/Unit PAC must forward a copy of the DA 4187 to their servicing Finance office utilizing the unit transmittal (UTL) System.
     

c. Conduct personal effects inventory in accordance with AR 700-84.

     

d. If the individual had access to classified defense information or information appears to have been compromised, report the incident through command intelligence channels in accordance with paragraph 2-5b, AR 381-20.



e. Have allotments discontinued in accordance with Military Pay and Allowance Procedures (AR 37-104-4).
     

f. Notify absentee's NOK (dependent) by letter on the 10th day of absence. If the NOK is a spouse active duty in the grade of Corporal and below with four years or less of service, inform the spouse of the entitlement to request basic allowance for quarters IAW AR 630-10, Figure 2-1, 2-2 and 2-3.

     

g. Ensure the Battalion S1 drops the individual from the rolls of the organization effective on the 31st day of consecutive absence.  Take the following actions after the Soldier has been DFR’d from the unit:

        

(1) Complete DA Form 4187, reporting the Soldier’s change of duty status from AWOL to DFR.

        

(2) Prepare DD Form 458 (Charge Sheet) in triplicate.

        

(3) Initiate DD Form 553 (Deserter Absentee Wanted by the Armed Forces) in accordance with AR 190-9 within 48 hours of the date of DFR.

        

(4) Forward the DA Form 4187 and DD Form 553 to the Provost Marshal Office (PMO), AWOL Apprehension, to be stamped.  Forward the DD Form 458, DA Form 4187, and DD Form 553 to the Personnel Office, Records Section.  Additionally, the BN S1/PAC must forward a copy of the DA 4187 to their servicing Finance office utilizing the UTL system.

        

(5) Consolidate documentary evidence of AWOL and DFR with health records to include SF 601, immunization record and dental records and forward to Personnel, Records Section.

        

(6) Ensure, "Flag" EMILPO transaction is submitted to BN S1 to change reason codes from AWOL to DFR and taken to Personnel, EMILPO Section.

        

(7) When the absentee has family members qualified for medical care in a uniformed service facility or who are receiving civilian care under TRICARE, notify the appropriate medical facility commander.




(8) Notify the absentee's next of kin, by letter (return receipt requested) informing them of the individual's unconfirmed military status, and request their assistance in obtaining true status.  This letter should be discreet since the individual may be deceased, serving a sentence in civilian confinement, confined in a mental institution or any of several sensitive situations.

        

(9) Revoke security clearance in accordance with AR 604-5.




(10) Provide the local Provost Marshal with additional information, which can supplement that provided at the time the DD Form 553 was prepared.


4.  S1 Responsibilities:

     

a.  S1s will ensure a complete DFR packet consists of the following:

        

(1) DA Form 4187 (Include the DA Form 4187 for both the AWOL duty status change and DFR change).

        

(2) DD Form 553 (Deserter/Absentee Wanted by the Armed Forces).

        

(3) DD Form 458 (Charge Sheet).

        

(4) DA Form 4384 (Commander's Report of Inquiry Unauthorized Absence).

        

(5) DA Form 268.

        

(6) Letters to next of kin when the Soldier was AWOL and DFR.

        

(7) Revocation of Security Clearance, if applicable.

        

(8) Health and Dental Records.

        

(9) Inventories of the Soldier's military clothing and issue, and the service member's personal clothing and effects.

     

b.  Upon return to duty from AWOL:

        

(1) BN S1 prepares a Duty Status Change EMILPO transaction and DA 4187 that must be hand carried to the Personnel Office, Records Section and EMILPO Section.  The BN S1 must notify PMO of duty status change.   The BN S1 provides a copy of the DA 4187 to the units servicing Finance office utilizing the UTL system.

        

(2) Effective 1 September 2001, Deserters who return to military control (RMC) will be returned to their parent unit with few exceptions.  Applicable guidance can be found in AR 630-10 (Absence Without Leave, Desertion and Administration of Personnel Involved in Civilian Court Proceedings)

5.  Provost Marshal Office (PMO) Responsibilities:

     

a.  PMO will receive and stamp DA 4187 and AWOL Information Worksheet (FC 1398-4), from the unit within 24 hours of a Soldier's duty status change showing Soldier's duty status changed from present for duty to AWOL.  The PMO will stamp these documents prior to the unit taking the documents to the Personnel Office for action.  PMO will issue a warrant for the Soldier's arrest.  

     

b. Upon a Soldier's duty status change from AWOL to DFR, the PMO will receive and stamp DA 4187 that reflects the Soldier's duty status change.  DD Form 553 (Deserter Absentee Wanted by the Armed Forces) will also be initiated by the unit and provided to the PMO.  The stamped documents will then be provided to the Personnel for action.  

     

c. Upon a Soldier's duty status change from AWOL to Return to Military Control (RMC), a DA 4187 will be completed within 24 hours and taken to the PMO who will stamp and remove the warrant for the Soldier's arrest.  


6.  Unit’s Personnel Services Section Responsibilities:

    
 
a. Monitor AWOL submissions.  Upon receipt of the stamped DA 4187 from the unit documenting an AWOL, update personnel records and file document in  IAW AR 600-8-104.

     

b. Upon receipt of the stamped DA 4187 documenting DFR, update personnel records, review DFR packet for completeness, and forward to U.S. Army Deserter Information Point (USADIP).

     

c. Upon receipt of PMO date stamped DA 4187 or DA 4187 from unit that returns the Soldier from AWOL to RMC, Personnel Records Section will annotate personnel records, adjust dates, file documents and forward a copy to the OMPF.  PSB will prepare DA Form 1506 (Statement of Service) adjusting Soldier’s BASD, PEBD, and ETS.  In addition, PSB will prepare a DD Form 93, SGLV and temporary personnel record for the Soldier.
     

d. Forward EMILPO reports (AAA095, Suspension of Favorable Personnel Actions and AAA160, Weekly AWOLs Report By-Name) to Battalion S-1 on a monthly basis.  The Flag Work Center is no longer required to forward or suspense these rosters to the Battalion S-1 nor require the Battalion S-1 to return the reconciled AAA095 and AAA160 roster to the Flag Work Center.  Note: the DA Form 268 is no longer required to be filed in the DA 201 file; however, the Battalion S-1 is still required to provide a copy of the DA 268 to the flag work center during the transition phase of the MPRJ elimination process).

     

e. Provide technical assistance to units as required in these procedures.
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