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DATE

MEMORANDUM FOR Commander, Directorate of Information Management, ATTN:  Information Dissemination Branch, Bldg 1550, Fort Carson, CO  80913

SUBJECT:  Additional Duty Appointment Order

1.  Effective (date), the following individual is appointed as the Family Readiness Group (FRG) Point of Contact designee for all FRG Web-related matters:



Full Name

2.  Authority:  FC Regulation 25-1, Chapter 7-3 (c), (5),  dtd XX XXX 03

3.  Purpose:  To perform duties IAW existing directives regarding FC Web policies and procedures and to update this command’s FRG Web pages.

4.  Period:  Until officially relieved or released from appointment.

5.  Special Instructions:  Not applicable.


































Commander’s Name


































Rank, Branch Designator


































Title

DISTRIBUTION:

1-Individual Concerned

1-Unit Concerned

1-DOIM, IDB

Figure 7-1, Family Readiness Group Point of Contact Orders (for Web Pages)

AFZC-XX (Office Symbol)
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Memorandum For Directorate of Information Management, ATTN:  Information Dissemination Branch, Bldg 1550, Fort Carson, CO  80913

SUBJECT:   Approval of  (Unit’s Name) Web Page Content

1.  In accordance with FC Regulation 25-1, Chapter 7-3(d)(13)(d), dtd XX XXX 03, I have reviewed the site and found it to be in compliance with all DOIM IDB directives and guidelines.

2.  Point of contact this action is (Unit/Directorate’s Designated Web POC) at (phone number).

































Commander’s Signature

DISTRIBUTION:

1-Unit Commander

1-Unit Web POC

1-DOIM IDB

Figure 7-2, Commander's Approval of Web Content Memorandum
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DATE

MEMORANDUM FOR Commander, Directorate of Information Management, ATTN:  Information Dissemination Branch, Bldg 1550, Fort Carson, CO  80913

SUBJECT:  Additional Duty Appointment Order

1.  Effective (date), the following individual is appointed as the (Unit/Squadron/Battalion/Directorate Point of Contact designee for all Web-related matters:



Full Name

2.  Authority:  FC Regulation 25-1, Chapter 7-3(d)(14)(a)(1), dtd XX XXX 03

3.  Purpose:  To perform duties IAW existing directives regarding FC Web policies and procedures and to update this command’s Web pages.

4.  Period:  Until officially relieved or released from appointment.

5.  Special Instructions:  Not applicable.


































Commander’s Name


































Rank, Branch Designator


































Title

DISTRIBUTION:

1-Individual Concerned

1-Unit Concerned

1-DOIM, IDB

Figure 7-3, Unit Duty Appointment Orders for Web-Related Matters

AFZC-XX (Office Symbol)













































DATE

MEMORANDUM FOR Directorate of Information Management, ATTN:  Information Dissemination Branch, Bldg 1550, Fort Carson, CO  80913

SUBJECT:  Commander’s Approval/Review of Family Readiness Group Web Site

1.  In accordance with FC Reg 25-1, Chapter 7-3(d)(14)(a)(2), dtd XX XXX 03, I have reviewed (Unit’s name) Family Readiness Group’s (FRG) Web Site and find it to be OPSEC compliant and also compliant with all DOIM IDB directives and guidelines.

2. Point of contact this action is (Unit FRG POC) at (phone number).


































Commander’s Signature

DISTRIBUTION:

1-Unit

1-FRG Point of Contact

1-DOIM IDB

Figure 7-4, Commander’s Approval/Review of Family Readiness Group Web Site Memorandum

AFZC-XX (Office Symbol) 
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MEMORANDUM FOR Directorate of Information Management, ATTN:  Information Dissemination Branch, Bldg 1550, Fort Carson, CO  80913

SUBJECT:  Commander’s Approval for FRG Site Users

1.  In accordance with FC Reg 25-1, Chapter 7-3(d)(14)(a)(5), dtd XX XXX 03, I have reviewed the (Unit’s name) Family Readiness Group’s (FRG) List of Authorized Users for the FRG Web Site and have found it to be correct and in compliance with all DOIM IDB’s guidance and directives.

2.  Point of contact this action is (FRG Web Site POC) at (phone number).


































Commander’s Signature

DISTRIBUTION:

1-Unit

1-FRG Point of Contact

1-DOIM IDB

