SUBJECT: TEMPORARY FREQUENCY PROPOSAL I

A. ABBREVIATED STANDARD FREQUENCY ACTION FORMAT (SFAF)

005.  Security Classification (U=UNCLAS)

010.  Type of Action (N=New) 

110.  Frequency(ies) 

113.  Station Class 

114.  Emission Designator 

115.  Transmitter Power 

130.  Time 

140.  Start Date / 

141.  Stop Date 

200.  Agency (USA=U.S. Army) 

207.  Unit 

300.  TX -State/Country 

301.  TX -City 

303.  TX- Geo Coordinates

306.  TX -Authorized Radius (Only if TX & RX are both mobile)

340.  TX -Equipment 

400.  RX -State/Country 

401.  RX -City

403.  RX -Geo Coordinates 

406.  RX -Authorized Radius (Only if TX is Fixed and RX is mobile) 

440.  RX -Equipment 

502.  Description of Requirement (Plain Text) 

702.  Control/Request Number 

803.  Requestor Data (Rank, Name, DSN Number) 

804.  Tuning Range/Tuning Increment 

805.  Date Response Required (Date Freqs Must be in hand; Not start date of Exercise)

Figure 11-6, Sample Format Standard Frequency Action Format (SFAF)

OFFICE SYMBOL (MARKS)











































DATE

MEMORANDUM FOR Installation Telephone Control Officer, DOIM

SUBJECT:  Additional Duty - Telephone Control Officer (TCO)

1.  Effective (date) you are appointed as:



(Primary) - (rank, full name, phone/building number) (NO SSN)



(Alternate) - (rank, full name, phone/building number) (NO SSN)



(Full Mailing Address)



(E-Mail Address)

2.  Authority:  AR 25-1 and DA Pam 25-1-1, Chapters 3 and 10.

3.  Purpose:  To provide guidance for voice communications within the organization.  Enforce controls that will promote effective telephone management practices within the command to ensure proper and economical use of the official telephone.  All communications requests must have the approval and signature of the organization TCO.

4.  Period:  From__________to__________. (One year time period)

5.  Special Instructions:  See DA Pam 25-1-1.  All billing inquiries are to be directed to DOIM Telephone Accounts (719) 526-4352.

6.  Point of contact for this action is Mrs. Patricia A. Johnson, (719) 526-4352.

































(Authorized Signature Block)

DISTRIBUTION:

Unit File

Each Individual

DOIM, Bldg 1550

Figure 11-7, Example of Telephone Control Officer (TCO) Orders
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PRINTING INSTRUCTIONS:  Use with 1" X 2-5/8" labels, 30 per page.

USAPA V1.00


Figure 11-8, DD Form 2056
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Figure 11-9, FC Form 1025-E, Report of Authorized Toll Telephone Calls

Certified Statement for Commercial Communications

Fort Carson CMB

Date: 07/29/99 



















































Page:  1

T E L E P H O N E   S E R V I C E S   B I L L

Bill Code: OFFICE SYMBOL (MARKS) UNIT

Bill Dates: 07/01/99 - 07/31/99

AFZC-IT-TC (Telecommunication Division)

TO:____________________________  UNIT:__________________________

Sign and return to DOIM – CMB section with attached telephone bill(s).

SUSPENSE DATE:__________________

I certify that the services and telephone call(s) listed on this bill, unless circled in red, were approved for the purpose of conducting official business of the U.S. Government (31 U.S.C. 1348(2)(b).  Therefore, please debit this account for the amount annotated. 

______________________


______________________________

Unit















Printed Name

______________________


______________________________

Date















Signature of Authorized TCO

Date of telephone bill (top right hand corner):____________

Page number(s) (top right hand corner):____________

NOTE:  Return to DOIM, Bldg 1550, ATTN:  AFZC-IM-I-CM

(Ms. Patricia Johnson or Melissa Staats), 526-4352 or 524-1803

Enclosure

Figure 11-10, Certified Statement for Commercial Communications

FORT CARSON, CMB

Date:  07/29/99 



















































Page:  2

T E L E P H O N E  S E R V I C E S  B I LL

Bill Code: AFZC-IM

















Bill Dates: 07/01/99 - 07/31/99

AFZB-IT-TC (Telecommunication Division)



Phone Number: 798-6095

1ST  12  Chief Programmer

M O N T H L Y  S E R V I C E S

Number 



Bldg#/WO#
Qty

Line/Equip Description


Svc Charge

526-4352


7541




1



CLASS AA

Total Service and Equipment:

T E L E P H O N E  C A L L S

	Date
	Time
	Number Called
	Location
	Type
	Min
	Charge
	Trans

	07/16
	11:21
	615-430-3800
	Nashville TN
	601 90
	3.0
	$0.12
	051387

	07/19
	09:25
	970-635-1500
	Atlanta, GA
	601 90
	5.6
	$0.22
	056168

	07/19
	12:24
	850-0915
	Columbus, OH
	801 VV
	5.4
	$0.27
	057537

	07/19
	12:56
	615-874-2567
	Jackson, TN
	601 90
	9.0
	$0.36
	057724

	07/19
	13:30
	404-307-1565
	St. Louis, MO
	601 90
	1.5
	$0.06
	058007












Totals:

5 
Calls

24.5

$1.03

Explanation of “type” codes

981 - FTS 

691 - DSN

Enclosure

Figure 11-10 (cont’d)

FORT CARSON, CMB

Date:  07/29/99


















































Page:  3

T E L E P H O N E   S E R V I C E S   B I L L

Bill Code: AFZC-IM

















Bill Dates: 07/01/99 - 07/31/99

AFZB-IT-TC (Telecommunication Division)



Phone Number:  526-4352

B I L L I N G  S U M M A R Y






Monthly






Other








Toll

Circuit

Service Charges

Charges

Credits

Charges

Total

1













$1.03














$13.58

2

3

4

5

Totals:












$1.03














$13.58

**********************************

Total Amount Due:
$13.58

**********************************

Circuits:  1
Calls:  5
Minutes:  24.5

Explanation of call type codes:

981 - FTS 

691 - DSN

FOR QUESTIONS ABOUT YOUR TELEPHONE BILL CALL 524-1803

****UNOFFICIAL USE OF U.S. GOVERNMENT TELEPHONES IS NOT AUTHORIZED***

Enclosure

Figure 11-10 (cont’d)

AFZC-IM-I-TB




















































DATE

MEMORANDUM FOR

SUBJECT:  Certification of Long distance Commercial Telephone Calls

1.  The enclosed Telephone Statement(s), for Commercial Long Distance Calls, is forwarded IAW applicable references.

2.  Request that these statements be verified and certified as official.  The applicable certification statement is stamped on each toll statement.  Return certified statement(s) to the DOIM, AFZC-IM-I-TB, 1450 Specker Ave, Bldg 1550, Fort Carson, CO  80913, NLT___________________.  Only the designated Telephone Control Officers may certify the toll statements.  The following information is provided to assist in the verification process.

a.  When a call cannot be identified, call DOIM at (719) 526-4352 or DSN 691-4352 to request that additional details of the call be obtained from the telephone company.  The request will then be coordinated with the appropriate communication company and information will be furnished to the TCO as the details become available.  Direct questions to DOIM only – DO NOT contact any of the communication companies, as they will redirect you back to us.  Requests for additional details should be made prior to the suspense date.

b.  Annotate the call as unidentified only after investigative efforts failed to identify the responsible individual.  Provide this office the information and the results obtained from your investigation prior to returning the bill(s).

c.  Individuals responsible for unofficial calls will be held liable for the calls, price to be charged at the long distance carriers commercial rate (not the U.S. Government rate) and a three percent Federal Excise Tax for each unofficial toll call.

3.  Point of contact for this action is Ms. Patricia A. Johnson, DOIM, 6151 Specker Ave, Bldg 1550, RM 1180, Fort Carson, CO  80913.  Telephone number is (719) 526-4352.

4.  References:

a.  AR 25-1

b.  DA Pam 25-1-1

































Patricia A. Johnson

Installation TCO, Fort Carson

Figure 11-11, Certification of Long Distance Commercial Telephone Calls

INSTRUCTIONS FOR DD FORM 362, CASH COLLECTION VOUCHER

1.  You will need DD Form 362.  If you have Form Flow on your computer it can be found there.

2.  ACTIVITY– This is your unit.

3.  DATE – The date you do up the Cash Collection Voucher.

4.  ACTIVITY – This is always the following:  DFAS-IN Centralized Disbursing Office, 8899 East 56th St., Indianapolis, IN  46249-0833

5.  DISBURSING OFFICER – This is always the following:  JIMMY HELLER, Disbursing Officer

6.  DISBURSING STATION SYMBOL NO. – This is always 5570.

7.  NAME OF REMITTER – Put person’s last name, first name, middle initial, rank, social security number, and unit.

8.  DETAILED DESCRIPTION OF PURPOSE – Put the following: Payment for call(s) on phone number and date of bill.

9.  AMOUNT – This is the total dollar amount being paid.

10.  You will need to make a copy for DFAS-Rome, the person paying the bill, the budget person, and the TCO for their files.

11.  Payment is accepted for exact dollar amount by money order, cashier check, or cash.  Endorsement for checks is:



U.S. ARMY DSSN 5570



FOR CREDIT TO THE



U.S. TREASURY



CMB Fort Carson, CO



DCS, FT Carson, CO*



30 JUNE 2000**



(719) 526-4352***

     * - Put your unit name

   ** - Date of payment 

 *** - Telephone number for collection agent

NOTE: There is a 6% toll cost on all calls made. Be sure to include in the amount before payee gets funds.

Figure 11-12, Instructions for DD Form 362, Cash Collection Voucher
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