	Composing Messages


You can compose a message to one or more people or distribution lists, then edit the message if necessary, and send it when your are ready.   You address your message before recording it.
	  To address and send a message

	1.  While logged in to Voice Messaging, press 75 to compose a message.
	"Compose.  Enter a list of mailboxes."

	2.   Enter the first address (mailbox number, name address), then press#
	"(Name or mailbox/list/phone number)."

	3   Continue to enter numbers followed by # until you have finished, then press# again.  
	"To begin recording, press 5.  To end recording, press number sign."

	
	

	4. press 5 to record.  Wait for the tone, and then record your message.  End the recording by pressing#.
	"Recording begins."
"Recording stopped."

	6.  To send the message, press 79.
	"Message sent."

	  To cancel an address entry

	1.  To cancel the last mailbox number or distribution list number you entered, press 0 #.
	"Address (mailbox number) canceled."

	Repeat this step for each number you want to cancel, erasing entries one at a time.  After you have pressed the final #, you cannot cancel any numbers.
	


