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Getting Started

The DARTS application and RDBMS processes Sensitive But Unclassified (SBU) information,
therefore, access is controlled by a login screen requiring a user id and password that is
validated against the Army Knowledge Online’s (AKO) Lightweight Directory Access Protocol
(LDAP) directory. In addition to requiring an AKO account, users must also have a DARTS
account established. Initially, installation administrator accounts are set up by a DARTS
Material Developer; subsequent installation users are then set up by the local DARTS
installation administrators. When these requirements are met, access is obtained by linking
to the application via URL https://guardian.formscom.army.mil/, using any web browser
supporting HTML version 3.1 or above.

DARTS Overview

DARTS is a menu-driven, point and click web application. Users should find it easy to
navigate.

When logged into the application, the level of access to the various module(s) is determined
by the permissions granted by the local DARTS installation Administrator.

NOTE: The DARTS database contains sensitive information which may be subject to the
Privacy Act of 1974 (PL 93-579). It is important to treat it accordingly and limit access to
those individuals with a need.



DEPLOYMENT AND RECONSTITUTION TRACKING SOFTWARE
(DARTS)

User’s Manual

DARTS Login

1. Type your AKO user id and password in the appropriate text box as shown in
Figure i.
2. Click the Submit button to access the application, or the Reset button to clear and

reenter your userid and password. .

stitution Tracking Software }

DARTS User Log In - index

Flease enter your User I and Password

AR User 1D
A0 Pagsword

[ Subrmit ] [ Reset]

Figure i’ - DARTS User Login Page

When an invalid AKO user id and/or password is entered; “You have entered an invalid id
and/or password” message displays on the DARTS User Login page.

DARTS User Log In - loginAgain

Pl 2 S ki T T T T T

u hawve entered an invalid id andior passwoD

ARy =

AR Password

[ Submit Query ] [Reset]

Figure ii — DARTS User Login Page with Error Prompt

You have three attempts to enter valid information. After the third attempt, the following
AKO Lost Password form displays to allow you to enter a new one, if you have forgotten or
lost it:
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AKO Lost Password

U.S.ARMY

Choose OMNE of the three options belowve and click Submit OMCE to reset
your password.

OPTIOMN 1: Enter your Ak User ID.

An email will be sent to the email address you registered with containing
a link to reset vour passwaord.

AKO User ID: :
(Example: john.doe)

OPTIOMN 2: Enter the email address you registered with.

A ermail will be sent to the email address yvou registered with containing
a link to reset your password,

Registration Email: .
(Example: johndoe@yahoo.cam)

OPTIOMN 3: Enter vour AR Lser ID.

You will be asked to verify yvourself by answering the three secret
gquestions associated with vour account, ¥ou will then be prompted to
reset your password.

AKO User ID: :
(Example: john.doe)

Figure iii — AKO Lost Password Page
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DARTS Main Menu

The DARTS application main menu consists of four options or modules covering four
functional areas, Individual, Unit, Admin, and LogEval. They contain submenus and
functions to allow you to complete unit and soldier readiness processing (URP/SRP),
Redeployment-Post Deployment and Reconstitution Checklist (RPDRC), and track logistical
data from deployed units.

The following DARTS Main Menu and Welcome page displays when a valid AKO user id and
password are entered.

—
Individual IUnit Iﬁ\dmin ILDgEvaI
DARTS —

Welcome to the DARTS ‘WELGOME!
Weh Application

AUTHORITY 10 USC Section 3013, Secretary of the Army; Army Regulation 600-5-1,
Ferzonnel Processing (In, Out, and Mobilization Processing), and EO 9397
(35N

PURPOSE To provide a standardized means to evaluate readiness posture and validate

military and non-military personnel for deployment.

READINESS USES The "Blanket Routine Uses" set forth at the beginning of the Army
compilation of system records notice apply.

Figure iv.- DARTS Main Menu & Welcome Page

SECTION 1 Admin Menu Option & Functions

The Admin menu option and module has one submenu, User. The User submenu contains
three functions, Create Installation Admin, Create General User, and Modify/Delete User.
Through these functions, you can create and customize user permissions, or delete existing
users. Installation administrators are responsible for setting up local user accounts, grant
access to the various modules; and read, write, or no permissions.

Adrnin LogEwal
Create Installation
Adrmin
User Create General
User
i A o Modify/Delete User

Figure 1.0 - Admin Menu & Submenu Option & Functions
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1.0 Create Installation Admin

The Create Installation User function permits you to set up an installation administrator with
full application rights. Installation administrators are responsible for setting up general user
accounts at their installation. To access this function:

1. Click Admin from DARTS Main Menu.

2. Click the User submenu.

3. Click Create Installation User.

The following User Information page displays:

Individual Unit adrin LogEwval

# admin » User » Create Installation adrmin

|User Information

Userld | |

First Marme | |

Last Mame | |

Rank | w

Installation |AEIERDEEN FROVIMNG GROUNDS vl

Figure 1.1 - User Information Page

Complete the User Information page as follows (Fill in all text boxes to avoid error
prompts.):
1. User Id: Enter the user’s AKO user id.

First Name: Enter the user’s first name.

Last Name: Enter the user’s last name.
4. Rank: Click the down arrow to display a list of ranks to choose from.

5. Installation: Click the down arrow L= to display a list of installations to choose
from.

6. Click the Submit button to save the information. Note: If you exit this page
before clicking the Submit button, changes are lost.

If the data entered is a duplicate record, a validation error message displays on the following
page:
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lIndividuaI [unit [[&drmin [LogE-al LOG OUT

» admin » User » Create Installation admin

|User Information

/W e

< You attempted to add a duplicate user record. Please try a1g-.1in.)
\ e —

User Id [FOSamm e

1
|
First Mame [ROSALIND |
Last Mame [WHITE |

Rank | S (S IILLARD -~

Installation |AEIERDEEN PROYIMG GROUMNDS s

Submit

Figure 1.2 - Duplicate User Record Error Message

Otherwise, the New User Permissions page (Figure 1.3) displays. The New User Permissions
page has four (4) sections representing the functional areas (or modules) i.e.; Individual
(ISP/RPDRC), Units, Admin, and LogEval. From this page, you can set up write, read, or
none user permissions to these modules.

When all data boxes are completely filled in on the User Information page, the following New
User Permissions page displays.

.Indlwdual [2nit [[Adroin [[LogEwal LOG OUT

Adrnin = User » Create Mew User

Mewr User Permissions

Ewvelyn.MMarks

Individual

Soldier Readiness Process

Permission Level

Fersonnel
Finance
Logistics
Training
Security
Medical
Diental
“izion
ACS Family
RPDRC
Permission Level
Fersonnel
Finance
Installatian
Security
Medical
Dental
Wision
Logistic [wWRITE = |
Figure 1.3 - Individual Section
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|Unit

|Unit Readiness Process

Permission Level

Briefings
| Echelon
Permission Level
Echelon
| Roster
Permission Level
Roster

|Task Force

Permission Level

[rPORC
Permission Level
Figure 1.3a — Unit Section
[Admin
|User

Permission Level

Create Mew Lser

ModifwDelete User

WRITE

L

VWRITE a

Figure 1.3b = Admin Section

LogEwal

mnit Details

Permission Level

General Information
Addresses
Readiness Status

Unmatched Hand Receipts

WIRITE | w
WIRITE | w
VWRITE

L

WWRITE |

Adrministration

Permission Level

Import Hand Receipt

Scenario

WIRITE | w
VWRITE

i

Readiness

Permission Level

Class |
Classll
Class
Class W
Class Wil
Class Wl
Class =
Calibration
Critical Tools
Crining
Maintenance

Transportation

WIRITE | »
WIRITE | w
VWRITE
WNRITE |
WRITE
WIRITE | w
WIRITE | w
VWRITE
WWRITE |
WWRITE |~

WIRITE | w

WIRITE | »

t
Figure 1.3c - LogEval Section

10
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1. For each section, accept the write default value, or click the down arrow to
change the permissions level to read or none.
2. Click the Submit button to save changes. Note: If you exit this page before

clicking the Submit button, changes are lost.

3. Click any main menu option ‘Individua\ ”Unit ”Admin HLngEva\ ‘ LOG ouT , or

submenu option |_* #dmin » User » Assian User Rights | ¢4 pegin a different

transaction, to exit this form or the application.

The following page displays signifying the user has been successfully created when the

Submit button is clicked:

[Individual Uit [ladmin JlLogEwal OG O

# Adrin » User » New User Created

Create Mew User

darrell. jones

@ has been successfully creat@

Figure 1.4 — Create New User with Successfully Created Message
3. Click the Modify/Delete User button to exit this form, or follow #3 above.

1.1 Create General User

The Create General User function is similar to the Create Installation Admin function;
however, it has limited module access and permissions.

To access the Create New User function:
1. Click Admin from DARTS Main Menu.
2. Click the User submenu.

3. Click Create New User.

The following User Information page displays.

11
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mlndividual [lunit [l2dmin [|LogEval LOG oUT
DARTS » &dmin » User » Create General User

Welcome to the DARTS |User TErmEE |

Weh Application

Rank | v

Figure 1.5 - User Information Page

Complete the User Information form as follows (Fill in all text boxes to avoid error
prompts.):

User Id: Enter the user’s AKO user id.

First Name: Enter the user’s first name.,

3. Last Name: Enter the user’s last name.

4. Rank: Click the down arrow to display a list ranks choose from. Note: If

you exit this page before clicking the Submit button, changes are lost.

If the data entered is a duplicate record, a validation error message displays on the following
page:

|User Information

Validation Error{sh—
You attempted to add a duplicate user record. Please try again.ﬁ
/

Userld TS s :

First Mame [MARCUS |

Last Marme |THOMAS |

Rank | CHWDOD (CWILIAM DOD) w

Submit

Figure 1.6 - User Information Page

Otherwise, the New User Permissions page (Figure 1.7) displays. The New User Permissions
page has four (4) sections representing the functional areas (or modules) i.e., Individual
(ISP/RPDRC), Units, Admin, and LogEval. From this page, you can set up write, read, or
none user permissions to these modules.

When all text boxes are completely filled in on the User Information page, the following New
User Permissions page displays.

12
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TR

Welcame to the DARTS
Wweb Application

MNew User Permissions

Evelyn. Marks

Individual

Soldier Readiness Process

Permission Level

Fersonnel
Finance
Logistics
Training
Security
Medical
Dental
Yision
ACS Family
RFDRC
Permission Level
Fersonnel
Finance
Installation
Security
Medical
Diental
Yision
Logistic [WRITE ~|
Figure 1.7 — Individual Section
|Unit

|Unit Readiness Process

Permission Level
Briefings
|Eche|on
Permission Level
Echelon
|Roster
Permission Level
Roster

|Task Force

Permission Level

Task Force
[RPDRC
Permission Level
Briefing=

Figure 1.7a — Unit Section of the New User Permissions Page

[Admin

|User

Permission Level

Create Mew Llser YWRITE »
odifwDelete Liser WRITE s

Figure 1.7b — Admin Section of the New User Permissions Page

13
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|Lo|_:|EvaI |
|Un|t Details |
Permission Level
General Information
Addresses
Readiness Status
Unmatched Hand Receipts ’m‘
Administration
Permission Level
Import Hand Receipt WWRITE »
Scenario ’m‘
Readiness
Permission Level
Zlass | WWRITE |~

Classll WRITE
Class WRITE
Class Y WRITE
Class il WRITE
Class il WRITE
Class I WRITE
Calibration YRITE
Critical Tools YRITE
Dining WWRITE »
mMaintenance YRITE

]

Transportation WWRITE »

Submit

Figure 1.7c - LogEval Section of the New User Permissions Page

1. For each section, accept the write default value, or click the down arrow to
change the permission level to read or none.
2. Click the Submit button to save changes. Note: If you exit this page before

clicking the Submit button, changes are lost.

3. Click any main menu option IR e Jre  JnJuke S, or

submenu option [ #dmin = User » Assian User Rights | ¢4 pegin a different

transaction, exit this form or the application.

The following Create New User confirmation page displays when the Submit button is clicked:

Indiwidual [[Unit [[&drmin [[CogE~wal

LOG OUT

®= Admin » User = Mew User Created

Create New User

darrell jones

The user has been successfully created.

FModi

Figure 1.8 — Create New User with Successfully Created Message

4. Click the Modify/Delete User button to return to the Modify/Delete User page,

or follow #3 above.

14
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1.2 Modify/Delete User

The Modify/Delete User function allows you delete a user or alter a user’s profile. To access
this function:

1. Click Admin from DARTS main menu (Figure iv).
2. Click the User submenu.

3. Click Modify/Delete User.

The following Modify Users form displays.
Tndividual | RIS [[&drmin [CogEwal

DARTS Adrnin & User » Modify/Delete User

YWelcarne to the DARTS Modify Users
Wb Application

Please select a user to modify or delete

User ||0wner "
Wertie] mathish
dabrene mathish
gracek mathish

Figure 1.9 - Modify User Page

1.2.1 Delete User

1. Click the Delete button from the Modify Users page.

The following Delete User Screen page displays when the Delete button is clicked:

WENIERE [Tndividual i LOG OUT

DARTS Admin » User = Modify/Delete User

Wielcome to the DARTS |De|ete User Screen |
Weh Application -

|Are you sure that you want to DELETE user id: |

> vertiej

Figure 1.10 — Delete User Screen Page

2. Click the Delete button to confirm deletion

15
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4. Click any main menu option | I O O P S, or

submenu bar option [Admin_» User » Hodify/Delete User » Delett User | 1o pegin a different
transaction, exit this form or the application.

The Modify Users page (Figure 1.9) redisplays when the Delete button is clicked.

1.2.2 Modify User

The Modify User function allows you to change the user’s access privileges and information.
You can choose from two functions: Modify User’s Information, Modify User’s Rights.

1. Click the Modify button from the Modify Users page (Figure 1.9).

The following Modify User Screen displays.

RELURE | Individual i LOG OUT

DARTS » Adrmin » User @ Modify User

Welcome to the DARTS

ieh Application |M°difV User Screen

Return User

Modify's User's Information

Modify's User's Access Permizsions

Figure 1.11 — Modify User Page

1.2.2.1 Modify User Information

1. Click the Modify User Information button from the Modify User Screen (Figure
1.11)

The following Modify Users Information Screen displays.

16
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e = il - LOG DUT

DARTS » Adrin » User » Maodify User Info

Welcome ta the DARTS
eh Application

Modify User Information Screen

User

Userld Rosalind white

First Mame [ROSALIND
Last Mame [WHITE

User Rank | CONT (CIVILIAN CONTRACTOR) v

Subrmit

Figure 1.12— Modify User Information Page

2. Highlight and overtype the text in the applicable text box to make a change.

3. Click the down arrow on the text box to display a list of related values to
choose from.
4. Click the Submit button to save changes. If you exit this page before clicking the

Submit button, changes are lost.

Click any main menu option, I [ [ Lo ORI o

# admin = User » Modify/Delete User = Modify User Info

submenu bar option, | to begin a different

transaction, exit this form, or the application.

1.2.2.2 Modify User’s Rights

The Modify User Right page consists of five (5) sections, Individual Soldier Readiness
Process, RPDRC, Unit, Admin, and LogEval. The types of transactions (write, read, or none)
a user can perform on a record are set from this page. To access the Modify User Rights
function:

1. Click the Modify User Rights button from the Modify User Screen Page (Figure
1.11).

The following Modify Users Permissions page displays.

17
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Individual J[unit

IAdmin

LOG OUT

ILogE\-'aI

DARTS Admin = User » Modify/Delete User

Welcome to the DARTS
Web Applicatian

|Mudif\; User Permissions

Return to Modif

“Wertie)

Individual

Soldier Readiness Process

Permission Level

Fersonnel IWE;’
Finance

Legal

Logistics IWE;’
Training IWE;’
Security IWE;’
Medical IWRITE vl
Dental IWRITE vl
Yision IWRITE vl
ACS Family [wriTE =]

Figure 1.13 — Modify User Permissions Page

2. Accept the default write value, or click the down arrow to change a user’s
permissions level to read or none.
3. Click the Submit button to save the changes. Note: If you exit this page before

clicking the Submit button, changes are lost.

Click any main menu option Y [ S0, or

# Adrmin » User » Modify/Delete User » Modify User Rights| to begin a different

|Admin |LogEva\

submenu bar option |

transaction, exit this form or the application.

18
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SECTION 2 Individual Menu Option & Functions

The Individual option contains two submenus, Soldier Readiness Processing and RPDRC.

2.1 Soldier Readiness Process (SRP)

From the Soldier Readiness Processing submenu, you can choose from thirteen (13)
processes; they are: Personnel, Finance, Legal, Logistics, Training, Security, Medical, Dental,
Vision, ACS Family, Checklist, Reports, and Add Soldier. To access the SRP processes:

1. Click the Individual main menu option
2. Click Soldier Readiness Process to view a list of options and functions to choose

from.

Individual Uit Admin LogEwal
Finance

RFPDRC Legal General Informati

— 2

AUTHORITY ‘ll_'?:;:::gs general Infarrmation
Security M= Information
Medical Unit Inforrmation

PURPOSE Ciental Fasition Inforrnation
Vision Language

READINESS USES |[#CS Family Infermaton
Checklist Clhelis:
Reports
add Soldier

Figure 2.0 — Soldier Readiness Processing Submenu Option & Functions

2.1.1 Personnel

The Personnel submenu contains eight (8) functions, General Information 1; General
Information 2; General 3, MOS Information; Unit Information; Position Information; Position
Information; Language Information; and Checklist.

2.1.1.1 Modify General Information 1

You must retrieve the individual’s record before using the General Information 1 section if it
has not been retrieved. To do so, use the search box located in the upper left corner of the
page. When the record is retrieved:

1. Click Soldier Readiness Process.
2. Click Personnel.

3. Click General Information 1.

The following General Information 1 Search page displays:
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WELNTIREE ] [ Individual IUnit Indmin ILogEvaI LOG OUT
> Seach Individual By SSH @ Individual » Saoldier Readiness Process » Personnel » General Information 1
Onhy
| |Genera| Information 1 |

You will need to retrieve a soldier before using the General Information 1 Section. To do so, please enter
the soldier's social security number in the search box. The search box is located in the upper left hand
COrner.

> Submenu

General Infarmation 1
General Information 2
General Information 3
MO Information
Unit Information
Position Information

Languaige Informstion

il

Checklist

Figure 2.1 — General Information 1 Search Page

4. Enter the individual’s SSN in the Search text box located at the top, left section of
the page (figure 2.1).
5. Click the Search button.

When a record does not exist for the SSN entered, an appropriate message displays as
follows:

SN | Individual i i LOG OUT

= Seach Individual By 55H
Only

222222222

» Individual » Soldier Readiness Process @ Personnel » General Information 1

|Genera| Information 1

You will need to retrieve a soldier before using the General Information 1 Section. To do so, please ente
the soldier's social security number in the search box. The search box is located in the upper left hand
COFMEr.

SOLDIER HOT FOUND
—

\

General Infarmation 1
General Information 2
General Information 3
MOE Infarmation
Unit Information
Position Infarmation
Language Infortmation

Checklist

v
w
3
i

Figure 2.1a — General Information 1 Search Page with message

Otherwise, the following General Information 1 page displays populated with the individual’s
personal information:
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SOLDIER INFO

_ SSH 222222222 HAME TURKER MILTOR  CIW

DOB 17 MAR 1954 SEX b DUTY STATUS RET
uic WWO0oo1 T UrMIT TEST #1 TF ' ROSTER 102003 f SDSDSD
> Submenu |General Information 1 |

Zeneral Information 1
LastMame TURMER First Mame MILT O

Middle Marne Suti &
Date of Birth [rmariass e Sex
Sncial Security Verify Code | VERIFIED SSHM ~|

Language Information

I

Horme Address [5512 mARSHALL DRIVE

City [mornRoE

State [Louisiana ~
Zip Code 71201

Address Walidation Date 26 FEB 2004 =222}

Address Validation Code | FPERMAMEMNT DOMESTIC MAIL EXCULDIMNG APCSFPO MAIL - w

Marital Status | MARRIED ~ |

Family Care Pian

Race | v|

Citizenship [ MaTIvE BORM ~|

Religion [missiIoMaRY CHURCH ~|

Ethnic group [ ~|

Current Assigned UIC Active Duty ETS Date [::::)
Duty Staty [RETIRED ~|

Current Assigned UIC WOT 3R v Active Duty ETS Date  [21 JUN 2001 =
Dty Status | RETIRED ~|

Component [[eracian -

Civilian Occupational Specialty Code
ARCHITECTURAL s |

Associate to Task Force 102003 w Associate to Roster sSDsDsh w

Submit

Figure 2.2 - General Information 1 Page

6. Highlight and overtype existing information in the applicable text box requiring
changes (text boxes grayed out cannot be changed).
7. Click in a date box, or on the calendar icon next to a date box to display a

calendar to obtain a date.

The following Choose a Date page displays:

January, 2005

Figure 2.3 — Calendar Prompt Page
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8. Click the down arrow next to the m: and y: boxes to select the month and

year.

9. Click the go button.

10. Click a day from the calendar.

The chosen date populates the date box on the General Information 1 page.

11. Click the Submit button on the General Information 2 page to save changes. If

you exit this page before clicking the Submit button, changes are lost.

2.1.1.2 Modify General Information 2

You must retrieve the individual’s record before using the General Information 2 section if it
has not been retrieved. To do so, use the search box located in the upper left corner of the
page. When the record is retrieved:

1. Click General Information 2 from the left side bar submenu as shown below.

The following General Information 2 page displays, and is populated with additional personal

information.

= Submenu

|Genera| Information 2

Senetal Informstion 1

: Bl [MEmEEm 2 : Military Persannel Class | EMLISTED b
[ Cereralmiormation s | | Rankabbreviation [crv cematiarg ~|
| MOS Information | Date of Rank l:l 22 20 ¥ear Cedificate Date l:l :::|
| Lnit Information | Training Fay Category | vl
[ Position Information |
[ Cangusge nformstion | | Deployment End Date [ 1= DeployrmentCode [
[ Checklist || PayEntry Basic Date [ ]ER  wulticomponentUnit
Frior Active Duty Indicator [ | Last REFRAD Date =
ARCAM SuspenseDate [ | Bl LasthCOER Date =
months Active Federal Service l:l
AFRM Eligibility Datedrnymm} [
Zonditional Release Datedsymm) l:l
Release From Reserve Obligation Date l:l 2]
Extension Troop Program Resene UnitServiceDate [ | E@
Ciualitative Retention Status I:l
Clualitative Retention Date I:l ::::)
Initial Entry Into Military Date ==
Initial Entry Into Reserves Date l:l 2::2¢]
Individual Incentive Status Date 1 em
Individual Incentive Status 3
Zode

Submit

Figure 2.4 - General Information 2 Page
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2. Highlight and overtype existing information in the applicable text box
requiring changes (text boxes grayed out cannot be changed).

3. Click in a date box, or on the calendar icon next to a date box to display a
calendar to obtain a date.

The following Choose a Date page displays when the calendar icon is clicked.

January, 2005

Taoday

Figure 2.5 — Choose a Date page

To choose a date:

4. Click the down arro next to the m: and y: boxes to select a month and year.
5. Click the go button:

6. Click a day from the calendar.
The chosen date populates the date box on the General Information 2 page.

7. Click the Submit button on the General Information 2 page to save changes. Note:

If you exit this page before clicking the Submit button, changes are lost.

2.1.1.3 Modify General Information 3

You must retrieve the individual’s record before using the General Information 3 section if it
has not been retrieved. To do so, use the search box located in the upper left corner of the
page. When the record is retrieved:

1. Click General Information 3 from the left side bar submenu.

The following General Information 3 page containing a Medical info, Montgomery GI Bill

Info, and Miscellaneous section display:
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[ |

> Submenu |Genera| Information 3 |
eneral Information -1

|Medica| Info |
Physical Category I:l FPULHES I:l
MMRE Reguired MMRE Requested Date | | B8
MMRB Approved Date I:l i:::]
Last HIY Test Date Ganvvrmim) I:l Last Physical Exam Date I:l B
Cardio Exam Code I:l Cardio Exam Date I:l B
PAMGC ¥-ray Location [ ~|

Heightieight Date I:l HH

Montgomery Gl Bill Info |

MGIE Eligibility Start Date [ | BB MGIE Eligibility Term Date [ | @@

MGIE Benefit Recoup Status [ | MGIB Eligibility Status 1

Miscellaneous |

Soldier's Title | |

Job Title [ |

FPay Plan

Citizenship Country | vl

E-Mail [

Mon-Militarys-Status Status

Trawvel Status ’—v|

Submit

Figure 2:6.— General Information 3 Page

2. Highlight and overtype existing information in the applicable text box
requiring changes (text boxes grayed out cannot be changed).
3. Click in a date box, or on the calendar icon next to a date box to display a

calendar to obtain a date.

The following Choose a Date page displays when the calendar icon is clicked.

January, 2005

Figure 2.7 — Choose a Date Page

To choose a date:

4. Click the down arrow next to the m: and y: boxes to select a month and
year.

5. Click the go button.
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6. Click a day from the calendar.

The chosen date populates the applicable date box on the General Information 3
page.

7. Click the Submit button on the Personnel General Information page. Note: If you

exit this page before clicking the Submit button, changes are lost.

2.1.1.4 Modify MOS Information

You must retrieve the soldier’s record before using the MOS Information section. To do so,
please use the search box located in the upper left corner.of the page. Additionally,
Military Personnel Class text box from the General Information 2 page must contain
data, otherwise the MOS Information page will not display To access and modify the Unit
Information page:

1. Click MOS Information from the left side bar Submenu.

Menu Iterns

> Seach Individual By SSN
only

Individual

@ Individual » Soldier Readiness Process » Personnel = MOS Information

SSN 222222222 NAME  TURMER MILTOM  Clv
DOB 17 MAR 1954 SEX %] DUTY STATUS RET
uic WWO0001 UNIT UMIT TEST #1 TF /ROSTER 102003 F SDESDSD

> Submenu |MOS Information |

General Infarmation 1
General Information 2
Pos [ s ] sw
General Information 3
e swos [ swiiew [ sl :
Unit Information AMOS |
Fosttion Infarmation

MOS Qualified [

|| | E =
[ast l

AS1 AS 2 ASI 3

Figure 2.8 — MOS Information Page

2. Highlight and overtype existing information in the applicable text box

requiring changes (text boxes grayed cannot be changed).

3. Click the down arrow =] on a text boxes to display a list of related values to
choose from.

4. Click the Edit PMOS button to edit PMOS data.

The following page displays when Edit PMOS is clicked:
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Add MOS

MOS Skill Level sal
Subrmit

Figure 2.9 Add PMOS Page

5. Click the down arrow on a text boxes to display a list of related values to
choose from.

6. Click the Submit button to save PMOS changes, or the Return button to exit. Note:
If you exit this page before clicking the Submit button, changes are lost.

7. Click the Edit SMOS button to edit existing data.

The page in Figure 2.9 displays when Edit PMOS is clicked. Follow steps 5-6 above to edit
the SMOS.
8. Click the Add MOS button to add an MOS.

The page in Figure 2.9 displays when the Add MOS button is clicked. Follow steps 5-6
above to add a MOS.

2.1.1.5 Modify Unit Information

You must retrieve the soldier’s record before accessing the Unit Information section. To do

so, please use the search box located in the upper left corner of the page.

1. Click Unit Information from the left side bar Submenu.

The following Unit Information page displays.

LELWRLIIEY [1ndividual Jlunit |l&dmin J[LogEwval
= Seach Individual By SSH g Individual » Soldier Readiness Process » Personnel » Unit Informnation
only

SSH 222220222 HAME TURMER MILTOM  CIW

DOB 17 MAR 1954 SEX 2] DUTY STATUS RET
uic 0001 umT UrIT TEST #1 TF / ROSTER 102003 / SDSDSD
> Submenu |Unit Information |
General Information 1
Linit Mame | |
Emsctive Date Assignsd [ ] BB Uls Atachea To —
Frojected Depart Date I:l FH Effective Attached Date I:l [=::2
Reason Projected Loss I:l
Urit Information
Reason Attached [ |
Language Information
Previous UIC L 1 Projected Arival Diate [ ==

Assign Previous UIC Date EH Depart Previous NS Date ER

Submnit

Figure 2.10 - Unit Information Page
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2. Highlight and overtype existing information in the applicable text box

(A text box grayed out cannot be changed).

3. Click the down arrow on text boxes to display a list of related values to
choose from.
4. Click the Submit button to save changes. Note: If you exit this page before

clicking the Submit button, changes are lost.

2.1.1.6 Modify Position Information

To access and modify the Position Information page:

1. Click the Position Information function from the left side bar submenu.

The following Position Information page displays:

LOG OUT

ELTIREEEY | Tndividual

= Seach Individual By SSH
Onky

@ Individual » Soldier Readiness Process » Personnel » Position Information

SOLDIER INFO

) 222222222 NAME  TURMER MILTON CIv
DOB 17 MAR 1954 SEX o DUTY STATUS  RET
uic W00 UNIT  UNIT TEST #1 TF / ROSTER 102003 § SDSDSD
> Submenu |P|:|siti|:|n Information
General Information 1
General Information 2

General Information 3

Unit Infarmation

Position Informstion Title I:l Duty Pasition I:I
Languace Information Authorized Grade I:l Authorized Branch I:I
Checkist Authorized MPG [ suthorized Sexindieator [ ]
Clearance Reqguired l:l Investigation Required l:l
Authorized MOS [ 1 uthorizedasi ]

il

Figure 2.11 - Position Information
If the soldier’s information was previously retrieved using the Search feature:

2. Click Position Information from the left side bar Submenu.

3. Click the Edit Position button.

The following additional Position Information page displays:
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EEGIREEREN  (Individual

> Seach Individual By SSH & Individual » Soldier Readiness Frocess » Personnel » Edit_Position
Oonly
SOLDIER INFO

I

LOG OUT

SSH 2RPIID HAME TURMER MILTOM  C1
DOB A7 hAR 1954 SEX L] DUTY STATUS RET
uic w0000 UHIT UMIT TEST #1 TF /| ROSTER 102003 F SDEDED

> Submenu |P|:|siti|:m Information

Zeneral Information 1

Faragraph

General Information 2

Line Mumber

General Information 3

Fosition Mumhber

o)l

Unit Information

Position Information

Language Informstion

|

|

|

[ mOS mformation
|

|

|

| Checklist

Figure 2.12 - Additional Position Information Page

4. Click the down arrow to choose from a list of items.
5. Click the Submit button to save changes. Note: If you exit this page before

clicking the Submit button, changes are lost.

2.1.1.7 Lanquage Information

To access and modify Language Information page:
1. Click Language Information from the left side bar submenu.

The following Language Information page displays.

EEROSTEEE [Tndividual [0t [[&drnin [LagExal LOG OUT

> Seach Individual By SSH ¢ Individual » Soldier Readiness Process » Personnel » Language Information
Only
_ SSH 333333333 HAME FCSTER WALERE CIY

DOB 16 .JaK 1352 SEX F DUTY STATUS
uc  woTIAA UNIT  'WO73 EN DIV PAC OCEAN CWY TF /ROSTER .

> Submenu |Language Information

General Information 1
General Information 2 =

=
General Information 3 YES

MOS Information

Linguist MO (w

Unit Information

i

Language Infarmation
e —

Checklist

Figure 2.13 - Language Information Page
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2.1.1.7.1 Add Lanquage

1. Click the down arrow = to change the default Linguist value from NO value to
YES.
2. Click the Submit button.

Additional information displays in the lower left portion of the page to allow you to continue the
add linguist process.

Menu Items ) GEETEIE] LOG OUT

Seach Individual By 550 | ¢ Individual » Soldier Readiness Process » Personnel » Language Information

Only
SOLDIER INFO:
_ SSH 333333333 NAME FOSTER WALERIE CIY
DOB 15 J4n 1352 SEX F DUTY STATUS
uc WOT 3L UNIT WO EM DIV PAC OCEAN Gy TF /ROSTER ae -
Submenu |Language Information
General Information 1
| Linguist
General Information 2 |
| brnit
General Information 3 /’_\

Mos nformation /1]

o |Language(s] \
Unit Infarmation “ | /
Position Information *%DER HAS NO LENGW

o —

Langusce Information |

Checklist |

Figure 2.14- Language Information

3. Click the Add Language button.

The following Add Language page displays:

Menu Itemns NETGEIE] J[unit J[drnin [[LogEval LOG OUT

@ Individual » Soldier Readiness Process » Personnel » Add_Language

Seach Individual By SSH

Only
SOLDIER INFO
] SSH 333333333 HAME FOSTER VALERE CIV
DOB  16JoM 1952 SEX  F DUTY STATUS
UIc  ADT3AA UNIT D73 EN DIV PAC OCEAN W/ TF I ROSTER e
Submenu

|Add Language

General Information 1
General Infarmation 2

General Information 3
:ﬁ
WS Information

]

Figure 2.15 - Add Language Page

4. Click the down arrow to select a language.
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5. Click the Submit button.

Note: If you exit this page before clicking the Submit

button, changes are lost.

2.1.1.7.2 Delete Lanqguage

Repeat steps 4-5 above to add more languages.

1. Click the Delete button next to the language being deleted.

> Submenu

General Infarmation 1
General Information 2
Genetal Infarmation 3

|Language Information

Linguist

MWOS Information

Unit Information

|Language{s}

L

Pasition Information
Language Information |Language
Checklist CHIMESE
BANTL

Figure 2.16 — Add Language Page

2.1.1.8 Modify Personnel Checklist

Section |1, Personnel Checklist consists of 24 questions with a Go or NOGO status based on
whether or not a soldier has satisfied the item. Authorized users with access to Personnel
Checklist have the ability to change GO or NO GO status’. A GO is indicated by a green
button, while NOGO is indicated by a red button. Only authorized users can apply changes the
Personnel Checklist.

1. Click the Checklist from the sidebar submenu

The following Checklist Section 11 — Personnel page displays:

Menu Itermns

ndividual By SSH

leach I
by

Individual | [N |[& drmin |[LagEwal

o Individual » Soldier Readiness Frocess » Personnel » Checklist

LOG OUT

SOLDIER IHFO

SSH 333333333 HAME  MILLER JAMES LTC
DoB 29 Jan 1982 SEX ] DUTY STATUS ATC
uic VW BGS uHIT il BIG DMO PACIFIC TF i ROSTER e & 4
ubmenu
SerrEl e 1 |Che|:klist Section II - Personnel |
General Information 2
Conmel i e & [euEsTION |[_status | |
1 Emergency Data Record, DD Form 93 review & update (initial &
[ o rmormeton | S oo | Ehange
@ 2 SGELVF 2226 d 22264, FEGLI E date {initial & dat
orm an \ , reviews & update (initia ate re——
Fosition Infarmation copy) |_co_| SlHEFE
Language Information 3 ID Tags (bwo sets wichains) current OF m Change
| creswst ]| T - Card 0D Formcactirr PPE——
omimon CCERSS ar arm activefreserve), B - —ha =
issued/DEERS update m Shemg
5 ETSIESA date pending within deployrnent period m Change
6 FPermanent Physical Profile 3 or 4 (MMRB pending or complete) m
7 Single parent or military couple in adoption process waivable) m Change
8  mother of newborn first 4 months) twaivable) m

igure 2.17 — Checklist Section Il - Personnel Page

30



DEPLOYMENT AND RECONSTITUTION TRACKING SOFTWARE

(DARTS)

Checklist Section Il — Personnel (Cont'd)

User’s Manual

Conscientious objector status:pending=GO approved=consider
duty restriction

Change

10

BTIAIT or equivalent training completed {includes OBC, WOBC)

11

All previous discharge cerificates (DD Forms 214 ar 220), if
applicable

Change

12

R only upon alert: Maobilization Orders

Change

13

DA C only: Deploviment information in CWTRACKS

Change

14

Passport or Yisa requested or in possession, ifrequiredicarried
by person)

Change

15

Sole surviving son or daughter fwaivable)

Change

16

Turkizh or German citizenship deploying throughsto that country

Chanae

17

Farmer Peace Corps member {for deployment country only)

Change

18

Former hostage/POwy in deployvment area (walvable)

Change

19

Chaplain: Appoaintment or visit, if requested

Change

20

Armmy Community Service: Family Support Group or ACS infa
provided

21

Approved Family Care Flan, DA Form 5305-R, ifrequired

Change

22

FProject PERSTEMPO days & input into PERSTEMP O web-site for
all deplovment

Change

23

Emergency Essential Maohility Agreement

Change

24

DEERS Update

Figure 2.17 — Checklist Section Il - Personnel Page (Cont’'d)

Change

2. Click the Change button located on the Checklist Section Il - Personnel page.

3. Click the down arrow L= to change an existing GO or NOGO status.

4. Click the Submit button to save the change.

Click the Return button to cancel and/or exit the page.

before clicking the Submit button, changes are lost.

2.1.2 Finance Checklist

Note: If you exit this page

Section |11, Finance Checklist consists of 3 questions with a GO or NOGO Status based on
whether a soldier has satisfied the item. A green button indicates a GO, while a red button
indicates a NOGO. Only authorized users can apply changes the Finance Checklist. Only
authorized users can apply changes the Finance Checklist.
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Individual Unit |[drnin
Personnel
Checklist
RPDRC Leadl :
Logistics AT=ED
AUTHORITY Training on 3013, 54
e cessing (In
Medical
PURPOSE Dental tandardized
Vision n-rnilitary
READINESS USES [ACS Family outine Uss
Checklist system red
Reports
Add Soldier

Figure 2.18 — Soldier Readiness/Finance/Checklist Menu and Submenu. Options

To access and modify the Finance Checklist page:

Click the Individual main menu option.
Click the Soldier Readiness Process submenu.

Click the Finance submenu.

P 0w PR

Click the Checklist function.

The following Checklist Section 111 — Finance page displays.

Menu It Individual IUnit IAdmin ILogEvaI
» Seach Individual By SSH ¢ Individual » Soldier Readiness Process » Finance » Checklist
O

nily
SOLDIER INFO

L SSH 333333333 HAME MILLER JAMES LTC
DOB 20 AR 1952 SEX M DUTY STATUS  ATC

WAANICICID
234123

umc B3 UHIT W B DG PACIFIC TF / ROSTER
> Submenu

Checklist |Checklist Section III - Finance

[ouESTION | status |
1  Enrolled in SUREPay/Direct Deposit

Change

2 Entitlerments verification of pay datainclude deployment area
entitlernents & BAH)

Change

3 Travel claims initiated or settled

Figure 2.19 - Checklist Section Ill — Finance Page

5. Click the Change button next to the Question you want edit.

The following Checklist displays.
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WELTRREHL (Individual IUnit Indmin ILogEvaI

@ Individual » Soldier Readiness Process » Finance » Checklist

LOG OUT

> Seach Individual By SSH
Only

]

SOLDIER INFO
S5H 333333333 HAME  FOSTER YALERE CIY
DOB 16 JAN 1852 SEX F DUTY STATUS

1] [ WOTIAL UHIT WIOF3 EM DIY PAC OCEAN WY TF / ROSTER -
> Submenu [Checklist
el Enrolled in SUREPayDirect Deposit GO |w
Reazan

Figure 2.20 - Checklist Page

6. Click the down arrow to change an existing GO or NOGO status.
7. Click the Submit button to save the change. Note: If you exit this page before

clicking the Submit button, changes are lost.

Click any main menu option Y [ o oo S, or

@ Individual » Soldier Readiness Process » Finance » Checklist |t beai
0 begin a

submenu bar option

different transaction, exit this form or the application.

2.1.3  lLegal

The Legal submenu contains three (3) functions, General Information 1, Flag, and
Checklist.

2.1.3.1 Modify General Information

To access and modify‘General Information page:

1. Click the General Information function.

The General Information page below, displays with Number of Dependents and Marital
Status pre-populated when applicable.
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Menu Ttems [ gl R T (TET LOG OUT
= Seach Individual By SSH @ Individual » Soldier Readiness Process » Legal » General Information
only

SOLDIER INFO
SSH S333IIFI3 HAME FOSTER WALERIE CIV

Search OB 16 AN 1952 SEX F DUTY STATUS
mc WOT 3L UHIT WOTS ER DY PAC OCEARN OV TF / ROSTER -1
> Submenu |Legal General Information

General Information
Flags

Fending Civilian Charges
Wil Checked Date =

Power of Attorney Checked Date |:| EH
Insurance Civil Brief Date |:| 2
Local Laws Brief Date |:| il

Pending Military Charges
Application for ReliefActDate [ | B

Passport Murmhber |

wiill Location [ |

Flace of Birth [ |
Citizenship 1
Mumber of Dependants |:|
Marital Status [MARRIED |

Submit

Figure 2.21 - Legal General Information Page

2. Highlight and overtype existing information in the applicable text box
requiring modifications (text boxes grayed cannot be changed).
3. Click in a date box, or on the calendar icon next to a date box to display a

calendar to obtain a date.

The following Choose a Date page displays when the calendar icon is clicked.

hoose a Date - Microsoft |

January, 2005

=]
=
S
=
=
=

16 (17 (18 (18 |20 (21 |22
23 |24 |25 |26 |27 |28 |29
30 (31

== BE

Figure 2.22 — Choose a Date page
To choose a date:
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4. Click the down arrow next to the m: and y: boxes to select a month and
year.
5. Click the go button.

6. Click a day from the calendar.

The date chosen populates the applicable date box of the Training General Information

page.
7. Click the Submit button on the Training General Information page to save your

changes. Note: If you exit this page before clicking the Submit button, changes are

lost.

Click any main menu option e | O S0, or

| ¢ Individual = Soldier Readiness Process » Legal » General Information

’to begin a

submenu bar option

different transaction, exit this form or the application.

2.1.3.2 Add Leqgal Flags

To access and modify the Legal Flags page:
1. Click Flags from the left sidebar submenu.

The following Language Information page displays.

Seach Individual By SSH @ Individual » Soldier Readiness Process » Legal » Flags

Only

SOLDIER INFO

_ S5H FEEEEEEES HAME  FOSTER WALERIE W

DOB 1 JaN 1952 SEX  F DUTY STATUS
UIE  OT3AA UNIT 073 EN DIV PAC OCEAN G TF / ROSTER .
Submenu |Lega| Flags

ar aig
Il | Reason Code ||Repor1 Date ||Expiration Date ||Report Cocle || Priority Coce || Remarks "

Figure 2.23 - Legal Flag Page

2. Click the Add Flag button.
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Menu Iterns W T JJunit J[#dmin JlLogeval

Seach Individual By SSH @ Individual » Soldier Readiness Process » Legal » Flags
Only

SOLDIER INFO
SSH jeicicicicicicicic] HAME FOSTER WALERIE CIW
DOB 16 JAR 1952 SEX F

umc WNOT 3L uHIT WNOTS B DIY PAC OCEAR CAF

DUTY STATUS
TF / ROSTER —t

Submenu

|Fla|_:| Information

Seneral Infarmation

Reasencede [ ]
[ fews ]
I | B L |

Remarks |

Figure 2.24 - Flag Information Page

3. Highlight and overtype existing information in the applicable text box

requiring changes (text boxes grayed cannot be changed).

4. Click in a date box, or on the calendar icon next to a date box to display a

calendar to obtain a date.

The following Choose a Date page displays when the calendar icon is clicked.

<2 Choose a Date - Microsoft I.

January, 20035

Figure 2.25 — Choose a Date page
To choose a date:

5. Click the down arrow next to the m: and y: boxes to select a month and

year.
6. Click the go button.

7. Click a day from the calendar.

The chosen date populates the applicable date box of the Flag Information page.
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Click any main menu option R v v [
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Note: If

Lo 07 [N

submenu bar option

| ¢ Individual = Soldier Readiness Process » Legal » General Information

‘to begin a

different transaction, exit this form or the application.

2.1.3.3 Modify Checklist

Section 1V, Legal Checklist consists of 3 questions with a Go.or NOGO status based on
whether a soldier has satisfied the item. A green button indicates a GO, while a red button
indicates a NOGO. Only authorized users can apply changes to the GO or NO GO status.

Individual Unit Adrnin LogEval
Personnel
Finance

RPORE General Information
Logigties Flags

AUTHORITY Trainead Checklist i
e TEssIng (I, JOt, ang
Medical

PURPOSE Dental tandardized means to
Wislen pn-military persannel fo

READINESS USES [ACS Family outing Uses" set fort
Checklist system records noticg
Reports
Add Soldier

Figure 2.26 — SRP/Legal/Checklist Menu, Submenu Options Functions

To access and modify the Legal Checklist page:

1. Click Checklist from the sidebar submenu.

The following Checklist Section IV — Legal page displays.
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Menu Ttermns | [T J[unit |[&drmin J[LagEval LOG OUT
@ Individual » Soldier Readiness Process » Legal » Checklist
pni

ch Indiwi
by

SSH 33EIIAZF MAME  FOSTER WALERE Ol
DOB 16 Jak 1952 SEX F DUTY STATUS
uic VTR, UNIT 4073 EN DIV PAC OCELN G TF / ROSTER = fle=
pubmenu |Checklist Section I¥ - Legal |
Zeneral Information
[ Fas ]| [quesTion [ status ] |
Checklist 1 Will Counseling or Education Change

2 Poweer of Attarney (POA)

Change

3 Domestic violence investiogation pending {weapon prohibition)

Change

Figure 2.27 — Checklist Section IV — Legal Page

2. Click the Change button next to the Question you want to change.

The following Checklist page displays.

Individual [[unit [[#drmin |[LogEval LOG OUT

Menu Itermns
> Seach Individual By SSH @ Individual » Soldier Readiness Process » Legal » Checllist
Oy
SOLDIER INFO
_ S5H 33FTIIFII3 HAME FOSTER WALERIE W
DOB 154N 1252 SEX F DUTY STATUS

uc WNOT 3 UHIT WWOTS EM DY PAC QCEAR T TF / ROSTER -

= Submenu |Cher_‘klist

General Information Domestic violence investigation pending fweapon

pronibiten
Reason o

| —

Submit

GO

Figure 2.28 — Checklist Section IV — Legal Page

3. Click the down arrow to change an existing GO or NOGO Status.
4. Enter an explanation in the Reason data box.
5. Click the Submit button to save the change. Note: If you exit this page before

clicking the Submit button, changes are lost.

Click any main menu option B - o e S, or

‘ @ Individual » Soldier Readiness Process » Legal » General Information

submenu bar option Ito begin a

different transaction, exit this form or the application.
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2.1.4 Logistics

The Logistics submenu contains two (2) functions, General Information and
Checklist.

Individual Linit Admin LogEwval
Fersonnel
Finance

RPORC Legal

General Information

AUTHORITY Training ——=hecklist It
T |Ledistics [==Trg (T, 0T, and
Medical

PURPOSE Diental tandardized means to
ision pr-military persannel fo

READINESS USES |ACS Family outine Uses" set farth
Checklist system records notice
Reports
Add Soldier

Figure 2.29 General Information Menu-and Submenu Options

2.1.4.1 Modify General Information

1. Click the Logistics submenu.

2. Click the General Information function.

The following Logistics General Information page displays:

T e L LPEP IOy MMBNT ANG RECONSEBIION L IOCRING DOIwWare |

Menu Iter

> Seach Individual By SSH
Only

IIIITIIIIF HAME FOSTER WALERIE Clw
DoOB 16 JAMN 1952 SEX F DUTY STATUS
umc DTS A ulmT WWOTS ER DI P DT ESR QW TF /ROSTER R

= Submenu

Seneral Information

|Logistics General Information

Indrvidual Equipment iventory Validated (CIF) 30 MAR 2004 B
TA 50 Equiy Inwventory Validated (CHIP) 1 MAR 2004 [=:2]
Organizational Equipment lnventory Validated (CDE) 11 MAR 2004 B

Equipment Issued

Equiprment Signed Far

Submit

Figure 2.30 — Logistics General Information Page

2.1.4.2 Modify Logistics/Checklist

Section V, Supply and Logistics Checklist consists of 6 questions with a Go or NOGO status
based on whether a soldier has satisfied the item. A green button indicates a GO, while a
red button indicates a NOGO. Only authorized users can apply changes to the GO or NO GO
status.
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To access and modify the Logistics Checklist page:

Click the Individual main menu option.
Click the Soldier Readiness Process submenu.

Click the Logistics submenu.

PN

Click the Checklist function.

The following Checklist Section V — Supply & Logistics Search page displays.

Menu T

= Seach Individual By SSH
Oonly

]

Individual J[unit |[admin [LogEval LOG OUT

@ Individual » Saoldier Readiness Process » Logistics » Checklist

|Checklist Section ¥ - Supply And Logistics |

You will need to retrieve a soldier before using the Checklist Section. To do so, please enter the

soldier's social security number in the search box. The search box is located in the upper left hand
Corner

> Submenu

General Information
Checklist

Figure 2.31 — Checklist Section V — Supply & Logistics Search Page
5. Enter the individual’s SSN in the Search text box on the top, left portion of
the page.

6. Click Search button.

The following Checklist Section V — Supply & Logistics page displays:

Menu Iterns

533333333 HAME MILLER JAMES LTC
DOB 29 JAR 1952 SEX [

DUTY STATUS AT

mc W BG S UHIT WM BG DM PACIFIC TF/ROSTER TRIRERE {

234123
> Submenu

Ecmorel (M |Che|::klist Section ¥ - Supply And Logistics |
Checklist
[ouESTION [ status |
1 Personal military clothing, basic issue or like guantities m
2 Organizational clothing & equipment issued for duty MOS m
3 DD Form 2506, government provided storage of personnel items m Change
4  Weapon Issued, ifapplicable - Serial Mumber: m Change
5 Theater specific clothing issued m
6 Theater specific equipment issued m

Figure 2.32 — Checklist Section V — Supply and Logistics Page

7. Click the Change button next to the Question and Status you want to change.

The following Checklist page displays:
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WERERAETEE  (Tndividual IUnit IAdmin ILogEvaI
= Seach Individual By SSH @ Individual » Soldier Readiness Process » Logistics » Checklist
Onhy
SOLDIER IHFO
_ 55H 333333333 HAME MILLER JAMES LTC
DoB 29 JaN 1952 SEX &} DUTY STATUS ATC

uc WWIBG13 UHIT W BG DMO PACIFIC TF ' ROSTER 341 QSQQ g

= Submenu

| Seneral Information | |Che‘:k|i5t

| Checklist | F'erscu_n_al military clothing, basic issue or like Iﬁ
guantities e
Reasan

[Rlsgele]

Submit

Figure 2.33 — Supply & Logistics Checklist Page

8. Click the down arrow to change an existing GO or NOGO Status.
9. Click the Submit button to save the change.
OR
10. Click the Return button to cancel transaction and return to the previous page.

Note: If you exit this page before clicking the Submit button, changes are lost.

Click any main menu option MG i o e o TR or

submenu bar option | g Individual » Soldier Readiness Process » Logistics » Checklist | to begin a different

transaction, exit this form, or the application.

2.1.5  Training

The Training submenu contains three (3) functions, General Information, Flight Rating, and
Checkilist.

Individual Lnit IAdmin ILDgEvaI
Fersonnel
Finance

RPDRC o
Logistics

AUTHORITY General Infarmation|l the 4
Security  ——— [IFlight Rating f Mob
Medival | oS | Chaohlist

PURPOSE Dental tandardized means to eval
Wizt on-military personnel for dej

READINESS USES |ACS Family outine Uses" set farth at
Checklist system records notice ap
Reports
Add Saoldier

Figure 2.34 - Training Submenu and Functions
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2.1.5.1 Modify General Information

To access and modify Training/General Information page:

Click the Individual main menu option.

2. Click the Soldier Readiness Process Submenu.
3. Click the Training functional area.
4. Click the General Information function.

The following Training General Information page displays:

> Submenu |Trainin|_:| General Information
Seneral Information
Weapon Qualification last 6 Months I:I iz}
Chechiist Family Deploy Briefing Date I:I E
Terrorist Briefing Date I:I B
Army Physical Fitness Testlast 12Months [ | @@
CTT Completed last 24 Months B =
Weapon Serial Mumber |
Defense Language Aptitude Battery Test I:I
Score
Defense Language Aptitude Battery Test Date I:I B
Arrmy Physical Readiness Test Status | |
Army Physical Readiness Test Date I:I E
Army Forces Qualification Test Percentile I:I
Arrmy Forces Qualification Test Group I:I
Military Education Enrallment Level | =
Military Education Caompletion Date I:I iz}
Military Education Lewvel | =
Civilian Education Level | LI
Givilian Education Certificate Year fynnd ]
College Education Major Subject | =1
Subrit

Figure 2.35 — Training General Information Page

5. Highlight and overtype existing information in the applicable text boxes. A text
box grayed out cannot be changed.
6. Click in a date box, or on the calendar icon next to a date box to display a

calendar to obtain a date.

The following Choose a Date page displays:
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Figure 2.36 — Choose a Date page
To choose a date:

User’s Manual

7. Click the down arrow next to the m: and y: boxes to select a month and year.

8. Click the go button.

9. Click a day from the calendar.

The chosen date populates in the applicable date box of the Training General Information

page.

10. Click the Submit button on the General Information page.

this page before clicking the Submit button, changes are lost.

2.1.5.2 Training/Flight Rating

To modify the following SRP/Training/Flight Rating page:

1. Click the Flight Rating from the left sidebar submenu.

The following Training Flight Rating page displays:

Note: If you exit

T
> Submenu |Training Flight Rating

Zeneral Information

[Flight Rating

Flight Rating

Flight Status |

Checklist

Add Flight

Rating

Rating Type Code "Rating Clualification Date "Skill Code

Figure 2.37 — Training Flight Rating Page

2. Click the down arrow on the Flight Status text box to choose from a list of

related values.

3. Click the Add Flight Rating button.
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The following Add Flight Rating page displays:

|add Flight Rating

is required.
Validation Error(s)

Flight Rating Type Code cannot be blank. Please add a Flight Rating Type Code.

Rating Tvpe Code

Rating Qualification Date l:l :2::]

Skill Code

STEmE

Figure 2.38 - Add Flight Rating Page

4. Highlight and overtype existing information in the text box requiring changes.
5. Click in a date box, or on the calendar icon next to a date box to display a

calendar to obtain a date.

The following Choose a Date page displays when the calendar icon is clicked.

Figure 2.39 - Choose a Date Page

To choose a date:

6. Click the down arrow next to the m: and y: boxes to select a month and year.
7. Click the go button.

8. Click a day from the calendar.

The chosen date is populated in the applicable Rating Qualifications Date box on the Add
Flight Rating page.

9. Click the Submit button to save changes. Note: If you exit this page before

clicking the Submit button, changes are lost.

The following Flight Rating page displays with the added flight rating.
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[
|Training Flight Rating |

> Submenu
General Information
,
Flight Status OM FLIGHT STATUS ;I

[Flight Rating |

Submit

R q

Rating Type Code "R’atlng Qualification Date "Sklll Code "
2 19 FEB 2004

Figure 2.40 - Training Flight Rating Page

2.1.5.3 Checklist Section VI — Training

Section VI, Training Checklist consists of a total of 17 items (1-10h) with a Go or NOGO status
based on whether or not a soldier has satisfied the item. Authorized users to this Checklist
have the ability to change GO or NO GO status’. - A GO (satisfied) is indicated by a green

button, while NOGO (not satisfied) is indicated by a green button. Only authorized users can
apply changes to the Training Checklist.

To access and modify the Checklist Section VI — Training page:

Click the Individual main menu option.
Click the Soldier Readiness Process Submenu.

Click the Training functional area.

P w DN PR

Click the Checklist function.

The following Checklist Section VI — Training Page displays:

Menu Items

Individual J[unit [[adrmin |[LogEval LOG OUT

@ Individual » Soldier Readiness Process » Training » Checklist

= Seach Individual By SSH
Onby

SOLDIER INFO

SSH FIFFIIIZI HAME MILLER JAMES  LTC
DOB  29.JaN 1952 SEX M DUTY STATUS  &TC
uic WHBGT3 UHIT W BG DMO PACIFIC TF { ROSTER st 2@399 !
> Submenu
Eamere] (e e |Checklist Section ¥I - Training |
Flight Rating
== | [cvestion [stats ] |
1 ‘Weapons qualification, if applicakble m
2 Military Drivers License (OF 3463 Issued, if applicable m
3 Force Protection Training adrinistered m Change
4 OPSECISEADA Briefing m Change
5  CTT completed, as required m Change
(] Dreployment Briefing to Family Members {(only upon alert) m
7 Safety & Local laws for deployment area briefing m
8 Media Awareness Training m

Figure 2.41 — Checklist Section VI — Training Page
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0 Theater specific training requirements completed Change

10a UCH Briefing

Change

10b Terrarist Briefing

Change

10c Geneva Convention Briefing

Change

10d Law of Land Warfare Briefing

Change

10e Soldiers & Sailor Relief Act Briefing

Change

10f Reemployment Rights Briefing

Change

10y ESGR Briefing

Change

10h Civilian or criminal Briefing Change

Figure 2.41 — Checklist Section VI — Training Page cont’d)

5. Click the Change button next to the Question and Status you want to change.

The following Checklist page displays:

Menu Items

Individual LOG OUT

> Seach Individual By 88N | 8 Individual » Soldier Readiness Process » Training » Checklist

Only

SSH FEEIEEEEE HAME FOSTER YALERE CIV

DOB 16 JaNM 1952 SEX F DUTY STATUS
uic WOTIAA UHIT WWOTS BN DIV PAC OCEAN O TF /ROSTER -
> Submenu |checklist |

[ Generalinformation || yyiitary Drivers License cOF 348) Issued, if applicable
Reason

_ MO GO
[ADD EXPLANATION HERE.

Figure 2.42 — Edit checklist Page
6. Click the down arro to change an existing GO or NOGO status.
7. Type an explanation in the Reason text box, if applicable.
8. Click the Submit button to save the change. Note: If you exit this page before

clicking the Submit button, changes are lost.

Click the Return button if you want to cancel the transaction and exit the page.
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The Security submenu contains two (2) functions. They are: General Information and

Checklist.

2.1.6.1 General Information

To access and modify the Security General Information page:

PN

Click the Individual main menu option.

Click the Security functional area.

Click the General Information function.

Click the Soldier Readiness Process submenu.

The following Security General Information page displays:

Menu Items

ual By SSH

Individual J[unit J[adrmin

ILogEvaI

SOLDIER INFO
SSH 222220202
DOB 17 MAR 1954
L1 Laspubinnlulu i}

SEX M
UHIT URIT TEST #1

» Individual » Zoldier Readiness Process » Security  » General Information

HAME TURMER MILTOMN  CIW

COMPOHENT CIY
DUTY STATUS RET
TF / ROSTER

102003 f SDSDS0

= Submenu

|Security General Information

Seneral Information
Checklist

|Cleara nce Information

status Date . =

Type [ ~|
Required Clearance Mot Reguired

Local Access | vl
Investigation Information

Status Date T

Type | vl
Reqguired Clearance Mot Reqguired

e E—

Completion Type | vl

Position Information

Faragrapn Numeer [ ]

Line Rlumber

Faosition Mumber

Fosition Title |

Subrmit

Figure 2.43 - Security General Information Page

5. Highlight and overtype existing information in the text box requiring changes.

6. Click the down arrow on a text box to display a list of related values to choose

from.

7. Click in a date box, or on the calendar icon next to a date box to display a

calendar to obtain a date.
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The following Choose a Date page display:

Figure 2.44 Choose a Date Page

To choose a Date:

8. Click the down arrow next to the m: and y: boxes to select a month and
year.
9. Click the go button.

10. Click a day from the calendar.

The chosen date populates the applicable date box on the General Information
page.

11. Click the Submit button to save changes. Note: If you exit this page before

clicking the Submit button, changes are |ost.

2.1.6.2 Security Checklist

Section VII, Security Checklist consists of a two items with a Go or NOGO status based on
whether or not a soldier has satisfied the item. Authorized users to this Checklist have the
ability to change GO or NO GO status’.. A GO (satisfied) is indicated by a green button, while
NOGO (not satisfied) is indicated by a green button. Only authorized users can apply changes
to the Training Checklist.

To access and modify the Security Checklist page:
Click the Individual Main Menu Option.

Click the Soldier Readiness Process Submenu.

Click the Security functional area.

P wd e

Click the Checklist function.

The following Checklist Section VIII — Security page displays.
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> Seach Individual By SSH » Individual # Soldier Readiness Process @ Security » Checklist
Only
_ SSH 222222222 HAME TURMER MILTOMN  SGT COMPOHENT LS4
DOB 23 OCT 1946 SEX M DUTY STATUS ATC
uic w0000 UHIT  URKRMCAN
> Submenu

TF /ROSTER TNz

WWPRAAA
| General Information |

|Check|ist Section VII - Security

| Checklist |
|QuESTION | status | |
1 Security clearance meets requirerent for duty position m Change
2 Security clearance meets reguirement for deployment mission

m Change

Figure 2.45 - Checklist Section VII — Security Page
5.

Click the Change button next to the Question and Status you want to change.

The following Checklist page displays:

.Indiwdual IUnit I.fn.drnin

ILogEvaI
» Individual » Soldier Readiness Process
SOLDIER INFO
SSHN 222222222

HAME TURRER MILTOM  SGT COMPOHNEHT Li=A
DOB 25 OCT 1946 SEX b
uic oo UHIT  LIRRRCW ST

#» Personnel » General Information 3

DUTY STATUS 2TC

TF /ROSTER -, 12548 1
[checklist

WWPRAL, L,

Security clearance meets reguirement for duty
position

S0
Reason

Crate

[22 mev 2004

|E

Figure 2.46 - Change Checklist Status Page

6. Click the down arro to change an existing GO or NOGO status.

7. Type an explanation in the Reason text box, if applicable.

8. Accept the default current date, or click in the date box, or on the calendar icon
next to the date box to display a calendar to obtain a date.

The following Choose a Date page display:

49



DEPLOYMENT AND RECONSTITUTION TRACKING SOFTWARE
(DARTS)

User’s Manual

Figure 2.47 Choose a Date Page

To choose a Date:

9. Click the down arrow next to the m: and y: boxes to select a month and
year.
10. Click the go button.

11. Click a day from the calendar.

The chosen date populates the date box on the Checklist page.
12. Click the Submit button to save the change. Note: If you exit this page before

clicking the Submit button, changes are lost.

Click the Return button if you want to cancel the transaction and exit the page.

2.1. 7 Medical

The Medical submenu contains one (1) function, Medical Checklist. The GO and NO GO
Information is feed to DARTS via RIDES-I. The checklist can only be changed by authorized
personnel.

2.1.7.1 Medical Checklist

To access and modify the Medical/Checklist page:

Click the Individual Main Menu Option.
Click the Soldier Readiness Process Submenu.

Click the Medical functional area.

P W DN PR

Click the Checklist function.
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The following Checklist Section VIII — Medical page displays.

Checklizt |Checklist Section VIII - Medical |
| |

[QUESTION |
1 Shotrecord, International Cerdificate of Vaccination, PHS 731

2 Immunizations current (DD From 2766)

3 Current DA Form 73489 an hand (USAR)

4 Hurman Immunodeficiency Virus (HAV) Antibody Test current, if
required

Change

5 DMAtizsue sample on file AFIF, SF Form B00, if required

6 Exceptional Family Member

T Medical Record Review

8 Female: Pregnancy Profile YesiMo

9 Current physical exam on hand: saldier found gualified

10 Hearing aid with extra hatteries, if required

11 Physical Profile, termpaorary or permanent that restricts deployment

12 Medical Pre-Deployment Health assessment questionaire (DD
Form 2795)

13 Theater specific immunizations required for deployment area

4
=
=
&

14 Prescriptions, sufficient supply; minimom 90 day if OCONUS

Figure 2.48 Checklist Section VIII — Medical

5. Click the Change button next to the Question and Status you want to change.

The following Checklist page displays:

> Submenu I
[ Checklist | |Sec:ti|:|n VI - Medical

TRICARE Enrollment Appl. GO ~
Reason

Date 22 WY 2004 iz

Figure 2.49 - Change Checklist Status Page

6. Click the down arro to change an existing GO or NOGO status.
7. Type an explanation in the Reason text box, if applicable.
8. Accept the default current date, or click in the date box, or on the calendar icon

next to the date box to display a calendar to obtain a date.

The following Choose a Date page display:
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Choose a Date - Microsoft I..

Figure 2.50 - Choose a Date Page
To choose a Date:

9. Click the down arrow next to the m: and y: boxes to select a month and
year.
10. Click the go button.

11. Click a day from the calendar.

The chosen date populates the date box on the Checklist page.
12. Click the Submit button to save the change. Note: If you exit this page before

clicking the Submit button, changes are lost.

Click the Return button to cancel the transaction and exit the page.

2.1.8 Dental

The Dental submenu contains one (1) function, Dental Checklist. GO and NO GO
Information is feed to DARTS via RIDES=I. The checklist can only be modified by authorized
personnel.

2.1.8.1 Dental Checklist

To access and modify the Dental Checklist page:

Click the Individual Main Menu Option.

Click the Soldier Readiness Process Submenu.
Click the Medical functional area.

Click the Checklist function.

P wDd R
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The following Checklist Section IX — Dental page displays.

Checklist |Checklist Section IX - Dental |

[QuESTION | status | |
1 Dental Record on file (

2 Panographic ¥-ray

3 Dental Classification Date

Change

4 Dental Classification (1 or 2= G0, 3 ar 4 = MOGO)

Figure 2.51 - Checklist Section IX — Dental Page

5. Click the Change button next to the Question and Status you want to change.

The following Checklist page displays:

» Individual » Soldier Readiness Process @ Personnel @ General Information 3

SOLDIER INFO
SSN 222222222 HAME TURMER MILTON  SGT COMPONENT US4
DOB 23 OCT 1546 SEX M DUTY STATUS ATC

S1123A !
WPRRLL

mc wiooood UHIT  LIRIKRICAYT TF / ROSTER

Languzge Information

> Submenu

| General Information 1 | |ChECk"5t |
| rraE e 2 | Dertal Record on file G0 v

| zenetal Information 3 | Reason

[ mosmtormation | |

| LUnit Irfarmistion |

[ Postion iformation || Dt i

| |

| |

Checklist

Figure 2.52 - Change Checklist Status Page

6. Click the down arro to change an existing GO or NOGO status.
7. Type an explanation in the Reason text box, if applicable.
8. Accept the default current date, or click in the date box, or on the calendar icon

next to the date box to display a calendar to obtain a date.

The following Choose a Date page display:
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Figure 2.53 - Choose a Date Page
To choose a Date:

9. Click the down arrow next to the m: and y: boxes to select a month and
year.
10. Click the go button.

11. Click a day from the calendar.

The chosen date populates the date box on the Checklist page.
12. Click the Submit button to save the change. Note: If you exit this page before

clicking the Submit button, changes are lost.

Click the Return button to cancel the transaction and exit the page.

2.1.9 Vision
The Vision.submenu contains one (1) function, Vision Checklist. GO and NO GO Information

is feed to DARTS via RIDES-E interface. The checklist can only be modified by authorized
personnel.

2.1.9.1 Vision Checklist

To access and modify the Vision Checklist page:

Click the Individual Main Menu Option.
Click the Soldier Readiness Process Submenu.

Click the Vision functional area.

PN R

Click the Checklist function.

The following Checklist Section VIII — Vision page displays:
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> Submenu
Checklist | |Dem|:|b Checklist Section YIII - Yision

|QUESTION | status |

1 Wision screening. m

Change

2 Vigion classification.

Change

Figure 2.54 - Checklist Section IX — Dental Page

5. Click the Change button next to the Question and Status you want to change.

T | [section vI11 - vision
Wision screening. G0 L
Reazon
Date 32 MaY 2004 i
Submit

Figure 2.55 - Change Checklist Status Page

6. Click the down arro to change an existing GO or NOGO status.
7. Type an explanation in the Reason text box, if applicable.
8. Accept the default current date, or click in the date box, or on the calendar icon

next to the date box to display a calendar to obtain a date.

The following Choose a Date page display:

January, 20035

Figure 2.56 - Choose a Date Page
To choose a Date:

9. Click the down arrow next to the m: and y: boxes to select a month and

year.
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10. Click the go button.
11. Click a day from the calendar.

The chosen date populates the date box on the Checklist page.
12. Click the Submit button to save the change. Note: If you exit this page before

clicking the Submit button, changes are lost.

Click the Return button to cancel the transaction and exit the page.

2.1.10 ACS Family

The ACS Family submenu contains one (1) function, General Information.

2.1.10.1 Modify General Information

To access and Modify SRP/ACS Family/General Information page:

Click the Individual Main Menu Option.
Click the Soldier Readiness Process Submenu.

Click the ACS Family functional area.

P w N PR

Click the General Information function.

The ACS/Family/General Information page below, displays:

# Submenu |ACS/FamiIv General Information

General Information

Provided Family Support LGP/ACSInfo2 [ | B Support Info Not Provided
General Affairs Checklist Campleted [ ]®ER  SupportinfoNot Provided

Spousellegal Mext of Kin Marne [ |
Spouseflegal Mext of Kin Relationship Iﬁ

SpouseiLegal Mext of Kin Mative Language [ACHOLI =1
Spouse/Legal Mext of Kin Street Address

Spouseflegal Mext of Kin Cityf Statel Zip

Emergency Phone Rumber 1 I:l
Ernergency Phone Murmber 2 1

Special Soaldier Meeds | |

Special Family Meeds [ |

Local Duty Phone Murnber 1
Family Care Plan Completed I:l =:::]
Farily Care Plan Submitted I:l [e:::)
Murnber of Dependents

Figure 2.57 ACS/Family General Information Page
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5. Highlight and overtype existing information in the applicable text box.
6. Click in a date box, or on the calendar icon next to a date box to display a

calendar to obtain a date.

The following Choose a Date page display:

3 Choose a Date - Microsoft ...

January, 2005

Figure 2.58 Choose a Date Page
To choose a Date:

7. Click the down arrow next to the m: and y: boxes to select a month and
year.
8. Click the go button.

9. Click a day from the calendar.

The chosen date populates the date box on the ACS/Family General Information page.

10. Click the Submit button to save changes. Note: If you exit this page before

clicking the Submit button, changes are lost.

2.1.11 ISRP Reports

The ISRP Reports option allows you to view or print two types of reports, Solider SRP
checklist and Soldier DA Form 2A.

To access and generate ISRP Reports:

1. Click Individual Main Menu Option.
2. Click the Soldier Readiness Process Submenu.

3. Click the Reports option.

The following ISRP Reports page displays:
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Individual ILInit Indmin ILDgEvaI

#» Individual » Soldier Readiness Process » Reports

Menu Items

> Seach Individual By SSH
Only

SOLDIER INFO!

sSH EREEEIEZ HAME  TURMER MILTOM Gl
DOB 17 MLR 1954 SEX h DUTY STATUS RET
uic w000 U UMIT TEST #1 TF | ROSTER 102003 / SDSDSD
= Submenu ISRP Reports
| eI I Soldier SRP Chacklist
| financs || Soidier Da FORM 24,
| Legal |
| Logistics |
| Training |
| Security |
[ Medical |
[ Dental |
| iEon |
[ ACE Family |
[ Checklist |
| Reports |
[ £.4d Saldier |

Figure 2.59 — ISRP Reports Page

2.1.11.1 View/Print SRP Checklist Reports

To view or print the Soldier SRP Checklist Report:

1. Click the View Report button next to the Soldier SRP Checklist report.

The following Security Information prompt displays:

Security Information E|

r.‘r‘l Thiz page contain: both secure and nonsecure

?. items.

Do pou want to digplay the nonzecure items?

I ‘fes H Mo l [ tore Info

Figure 2.60 Security Information Prompt

2. Click the YES button on the Security Information prompt.

When the following prompt displays, wait...the Readiness and Deployment Checklist will
display momentarily.

[DARTS Reparts

L W)

Flease wait while your report is loading. Please remermber to
select "Fit to paper” in the Page Scaling options

Figure 2.61 DARTS Reports Prompt
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The following Readiness and Deployment Checklist displays.

B Save a Copy j={ Prirt @ Email 7 Search m’r 1 Review & Commert ~ Z Sign
O] Hswer - @] & - ) [0 % -0 D30
/ o
E READINESS AND DEPLOYMENT CHECKLIST A
% For use of tnis form, se2 DA PAM 800-31 AND AR £00-8-101.This form s sutjact to the Privacy Actaf 1974. 1AW PL 53-579, 1974, SEE £ USC 5823 the progonent agenty ks ODCSPER
&
AUTHORITY: 10USC Section 3013, Secretary of the Amy, Army Regulation 500-3-101, Parsonnel Prasessing (in, ©ut, ang Mobllization)
? Procesting: and O 9337 (S3N).
% PURPDSE: To provide a standardized means fo evaluate readiness posture and valklale milltary and nen-miliary personnel for geployment.
é‘ ROUTINE USES: The "Bianket Routine Usss™ et fori &t the beginning of ine Army campliatien of systems of records nobice apply.
? DATE (YYYYWMDD) 2. NAME [Last, Firs!, Wizdie) 335N
" 20040524 TURNER, MILTON, JAMES 21010
Y
ﬁ 4. SERVICE AFFILIATION 5. COMPONERT B.5TATUS T.PLAN PAYIGRADE
? X [Usa usce X |ACTIVE TRU RET E/nul
g Usm PH3 GUARD IRR NE10
ﬁ usaF NOAR RESERVE X [IMa NG32 3. E-MAIL ADDRESS
UsMC NOK-MILITARY AGR MILTON. TURNERGUS.ARMY MIL
2. MON-MILITARY STATUS 10. TRAVEL STATUS
oop CONTRACTOR AAFES ¥ |3 UMIT GROER 1. DATE OF BIRTH (YYYYMMDD)
DAC RED CROZ3 OTHER | Speciy) b INDIVIDUAL 12481022
2 JOBTITLE 1343 14 CITIZENZHIF COUNTRY
0ER UNITED STATES
g £ LANGUAGE SPECIALTIES 16. DATE LANGUAGE CERTIFIED (Y¥YYMMDD) 17. DEPLOYMENT COUNTRY
g CZ UNITED STATES
8 2 PARENT UNIT 19, PARENT UIC 20 UNIT DSM PHONE NUMSER 1. COMMERCIAL PHOME NUMBER
=
22 OVERALL STATUS OF EACH SECTION
& Reauingss Cenfication 0. Persannel c. Finance 4. Legal £ Supply and Logistics
co | [wose 0 NOIGO ) NOIGO a0 NOIGO 6o | x | noso
b
DEESTT B
10f3 Pkl | =]

Figure 2.62 — Readiness and Deployment Checklist Report

Since the Readiness and Deployment Checklist consists of three pages, you will have to use

the scroll bar to view the entire report, or click the print & |icon to print the full report.
You can also use the navigation buttons across the top of the form to save a copy of the
report, email, or perform other tasks.

2.1.11.2 Soldier DA Form 2A Reports

To view or print the Soldier DA Form 2A:

1. Click the View Report button across from the Soldier DA Form 2A report
option.

2. Click the YES button next to Soldier DA Form 2A on the following prompt.

59



DEPLOYMENT AND RECONSTITUTION TRACKING SOFTWARE
(DARTS)

User’s Manual

When the following prompt disgla};s, wait, the Soldier DA Form 2A will display momentarily.

Your report is running.

[ —

Figure 2.63 DARTS DA FORM 2A Report Prompt

The following DA Form 2A displays. Use the scroll bar to view the entire report, the

navigation button to customize your view, or click the print @ | icon to print report. You
can also use the navigation buttons across the top of the form to save a copy of the report,
email, or perform other tasks.

DaForm2A i

IH Save a Copy = Print @ Email m Search ‘B,L- Review & Comment = Z Sign -
| T seectvent - f@l - € - | [O]|[) ® 6% - @® DOF D
f |
E DA FORM 2A ** THIS OUTPUT MAY BE SUBJECT TO THE PRIVACY ACT OF 1674 (PL 83-679) ™ DATE: 5122104 A
E T SECTION |- PERSONNEL DATA - mrreree
é 1. NAME: . MARITAL STATUS: 11. REL DENOM:
2, 85N: 7. NER DEPENDANTS: 12. STREET ADDRESS:
@ 3VSEN: 3. RACE: CITY:
g 4. D0B: 9. ETHNIC CODE: STATE: ZIP:
-0%1 5. BEX: 10: CITIZENSHIP: 13. ADD VAL CDVDATE:
14. CIvV OCC:
s SECTION 1| - SERVICE DATA . rrome

1. MPC: 9. EXPN STAT OBLIG: 17. PRIOR AD INDIC:

2. GRADE/GR ARMD SVC: 10. EXPN TPU SVC: 18. MNTHS ACT FED SVC:

3. DATE OF RANE: 11. QUAL REN STAT: 18, DATE LAST REL AD:

4, THG PAY CAT: 12, QUAL RETN YRMO: 20. DATE LAST NCOER:

§. DEPLOYMENT CODE: 13, INITIAL ENTRY MIL: 21. ELIG AFRM:

. DEFLOYABILITY END: 14, INITIAL ENTRY RES: 22 ARCAM SUSP:

7.PEBD: 15. TWENTY YR CERT: 23, IMD IMCENT STAT CODE:
% 4. EXPN RDY RES OBLG: 16, SOURCE MPC: 24, IMD [MCENT STAT DATE:
8 ey SECTION |l - QUALIFICATION DATA - mreemeeee

1. PMOSEMOSAMOSC: 10. CARDIO SCRN STAT/YRMO : 19. AFQT PCTLIGF:

2, ARSI ASIZ ASIC: 11. PANO DENT XRAY LOC: 20. 5QT MOS / PERCENTILE:

3. DLAB SCORE: 12.HT/WT IND: 21. 54T YRMO/ RAW SCORE:

4. DLAB TEST DATE 13.HT/WT IND DATE: 22 MILEDUC ENRLD:

£ CIIER FI IGHT RATF 14 APRT NN DATF- 23 MIl ENLIE COMP - i

A B5ullin
10f1 (+] o
Figure 2.64 - DA Form 2A.
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2.1.12 Add Soldier

The Add Soldier submenu contains one (7) options to choose from, General Informationl,
General Information 2, General Information 3, MOS Information, Unit Information, Language
Information, and Checklist.

2.1.12.1 Add General Information 1

To access the Add Soldier page:

1. Click the Individual Main Menu Option.
2. Click the Soldier Readiness Process Submenu.
3. Click the Add Soldier function.

The following Add Soldier page displays:

Menu Iterns Syt IE]] LOG OUT
> Seach Individual By SSH Individual » Soldier Readiness Process » &dd Soldier
L [add soldier

|These fields are reguired to add a new soldier.
Last Mame I:I First Name I:I
Middle Name ] Suffix ]
Social Securiyy urmber [ | Date of Birth =
Current Assigned LIC IWI Sex I—;l
Citizenship | =]
Religion | LI
Component | ;l
Rank | =]
Active Duty ETS Date L e
Marital Status | =
Murmber Dependants I:I

Figure 2.65 — Add Soldier Page

4. Fill in the soldier’s information in the applicable text box (all text boxes must be
completed, except Middle Name, and Suffix to avoid a validation error).

5. Click the down arrow on a text box to display a list of related values to choose
from.

6. Click in a date box, or on the calendar icon next to a date box to display a
calendar to obtain a date.

The following Choose a Date page display:
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2 Choose a Date - Microsoft |

January, 2003

Figure 2.66 Choose a Date Page

To choose a Date:

7. Click the down arrow next to the m: and y: boxes to select a month and

year.
8. Click the go button.

9. Click a day from the calendar.

The date chosen is populated in the appropriate date box of the Add Soldier page.

10. Click the Submit button when all the required text boxes are properly filled.

Note: If you exit this page before clicking the Submit button, changes are lost.

The following General Information 1 page displays with the information from the Add Soldier

page populated.

> Submenu [General Information 1
[ =eneral information 1|
[ coreraimiormetionz ]| LastMams ROSS First Mame HORACE
[ conera nioimmions ]| Moo= Mame oo Surmx
[ OIS Information ] Drate of Birth 18 AUG 1850 ER Sex AL E ~
[ Unit Information || social security Murnber |EEEFEFEFEN |
[_Pestioninfermation | | social Security verity Code | ~]
| Lengusge nformation |
Horme Address [
[ Checklist ]
ity [
State [ ~
20 Coue —
Adaress vaastonoste [ Jmm
Address validation Code | =
Marital Status [ MarRIED ~|
M ——
Race [ ~
Citizenship [ MaTvE BORM ~|
Religion [ cENTRAL BIBLE cHURCH ~
Ethnic araup [ ~|
Current Assigned LIC WWOOOoo1 = active Duty ETS Date  [17 MAR 2004 ¢
Diuty Status [ ~]
Component [Us ARMY (ACTIVE) ~
Civillan Ococupational Specialty Code
| |
Associate to Task Force Associate to Roster

Figure 2.67 - General Information 1 Page
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1. Click General Information 2 from the left side bar submenu as shown below.

The following General Information 2 page displays, and is populated with additional personal

information.

= Submenu

|Genera| Information 2

General Information 1

mMilitary Personnel Class | EMLISTED

Code

| |
| Zeneral Information 2 | e
[ Sereraliniormaiona || Rank abbreviation T ~
[ mos information || Date ofRank [ le  z0vearcedmeateDate [ | ER
| Unit Information | Training Pay Category | - |
| Position Information |
[ Language Infermation | | Ceployment End Date [ ]®mm DeploymentCode ]
[ Cheshlist || PayEntry Basic Date [ ]=B wuticomponent Unit
Frior Active Duty Indicator [ | Last REFRAD Dale . e
ARCAM SuspenseDate [ | @ LastNCOER Date I
Morths Active Federal Service 1
AFRM Eligibility Datetyyyymim) (I
Conditional Release Datedwyrmim) |:I
Release From Reserve Obligation Date [ e
Extension Troop Program Reserve Linit Service Date |:I :2::)
Gualitative Retention Status |:I
Qualitative Retention Date [ e
Initial Entry Into Military Date | I
Initial Entry Into Reseres Date |:I a2 |
Individual Incentive Status Date [ e
Individual Incentive Status =

Submit

Figure 2.68 - General Information 2 Page

2. Fill in information in the appropriate text box.

3. Click in a date box, or on the calendar icon next to a date box to display a

calendar to obtain a date.

The following Choose a Date page displays when the calendar icon is clicked.

January, 2005

Figure 2.69 — Choose a Date page
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To choose a date:

4. Click the down arro next to the m: and y: boxes to select a month and year.
5. Click the go button.

6. Click a day from the calendar.
The chosen date populates the date box on the General Information 2 page.

7. Click the Submit button on the General Information 2 page to save changes. Note:

If you exit this page before clicking the Submit button, changes are lost.

2.1.12.3 Add General Information 3

You must retrieve the individual’s record before using the General Information 3 section if it
has not been retrieved. To do so, use the search box located in the upper left corner of the
page. When the record is retrieved:

1. Click General Information 3 from the left side bar submenu.

The following General Information 3 page containing a Medical info, Montgomery GI Bill

Info, and Miscellaneous section display:

= Submenu |General Information 3 |

General Information 1

|Me(lica| Info |
Physical Category [ PULHES [
MMRE Required ~ MMRB RequestedDate [ |
MMRE Spproved Date I:I E

Last HIV Test Date {wawmimi I:I Last Physical Exam Date I:I 2]

Zeneral Infarmation 2

General Infarmation 3

Unit Information

Position Infarmation

|
|
|
[ MO Infarmation
|
|
|
|

Language Information Cardio Exam Code I:I Cardio Exam Date I:I 2]
Checklist PAMNO H-ray Location -
Height L ] wiesight L ]
Heightieight Date C  m

Montgomery Gl Bill Info |
MGIE Eligibility StartDate [ | B8 MGIE Eligibility TermDate [ | BB
MGID Beneft Recoup Status [ | MGIE Eligibility Status [

Miscellaneous |

Soldiers Title [ |

Job Title [ |

Fay Flan -

Citizenship Country ~

E-tail

rlon-Military-Status ~ Status -

Trawel Status e

Figure 2.70 — General Information 3 Page
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2. Highlight and overtype existing information in the applicable text box
requiring changes (text boxes grayed out cannot be changed).
3. Click in a date box, or on the calendar icon next to a date box to display a

calendar to obtain a date.

The following Choose a Date page displays when the calendar icon is clicked.

Figure 2.71 — Choose a Date Page

To choose a date:

4. Click the down arrow next to the m: and y: boxes to select a month and
year.
5. Click the go button.
6. Click a day from the calendar.
The chosen date populates the applicable date box on the General Information 3
page.
7. Click the Submit button on the Personnel General Information page. Note: If you

exit this page before clicking the Submit button, changes are lost.

2.2 RPDRC

To access the RPDRC option and functions:

1. Click Individual from the main menu.

2. Click RPDRC to display a list of options and functions to choose from.

The following RPDRC page displays:
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LOG OUT

» Individual » RPFDRC

Persaninel You may navigate by using the navigation buttons at the top of the screen, or by using the navigation

- buttons at the left side of the screen.
Finance

Inztallation

Security
Medical
Derital
izion
Legsl
Logistics
Checklist

Reports

v
W
(=
2

Figure 2.73 - RPDRC Main Page

3. Click the applicable button from the left side bar to choose a function.

2.2.1 Personnel

The RPDRC Personnel submenu contains two (2) functions, Acknowledgement / Validation
and Checklist.

2.2.1.1 Modify Acknowledgement / Validation

To access the Acknowledgement / Validation page:

1. Click Personnel from the side bar menu.

Prior to displaying the Acknowledgement / Validation page, you must retrieve the
individual’s record. To do so:

2. Click Acknowledgement/Validation from the side bar submenu

The following Acknowledgement /Validation submenu page displays:

menu Items [N EERENE] J[Lnit || drnin [LogEval LOG OUT
> Seach Individual By SSH @ Individual » RPDRC » Personnel » Acknowledgement / Validation
Oy
|Acknow|edgement 7 validation
You will need to retrieve a soldier before using the Acknowledgernent “alidation Section. To do so,

please enter the soldier's social security number in the search box. The search box is located in the

upper left hand corner.
> Submenu

Acknovwledgement /
“alication

[ Checklist |

Figure 2.74 - Acknowledgement /Validation Search Individual by SSN Page

3. Click in the Search text box.
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SN.

5. Click the Search button.

An invalid SSN entered displays the following SOLDIER NOT FOUND message on the page:

Menu Items

LOG OUT

Individual

@ Individual » RPDRC » Personnel #» Acknowledgement / Walidation

Acknowledgement / Yalidation

You will need to retrieve a soldier before using the Acknowledgerment Walidation Section. To do 5o,
Nease enter the soldier's social security number in the search box. The search box is located in the
Apper left hand cormer.

Figure 2.75 - Search Individual by SSN Page with a Message

When a valid SSN is entered, the following Acknowledgment/Validation edit page displays:

> Submenu

Acknowyledogement §
alication

[ Chechlist |

|Acknnwledgement / validation

Soldier's Title

Joh Title

I

Fay Flan

Citizenship Gountry | v|

Creployment Country | v|

E-hiail

Travel Status

Commander

Commanders may approve an individual for reconstitution based on the cerifying official’s
recomendation, criticality, and mission needs, unless otherwise indicated.

I Acknowledge the CHECKLIST findings

Marme [

Fank

Title

Address

E-Mail

Comment [

Figure 2.76 - Acknowledgement/Validation Page

6. Highlight and overtype existing information in the applicable text box

requiring changes.

7. Click the down arrow on a text box to display a list of related values to choose

from.
8. Click in a date

calendar to obtain

box, or on the calendar icon next to a date box to display a

a date.
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The following Choose a Date page display:

hoose a Date - Microsoft I..

January, 2003

Figure 2.66 Choose a Date Page
To choose a Date:

9. Click the down arrow next to the m: and y: boxes to select a month and
year.
10. Click the go button.

11. Click a day from the calendar.

The date chosen is populated in the appropriate date box of the Add Soldier page.

12. Click the Submit button when all the required text boxes are properly filled.

Note: If you exit this page before clicking the Submit button, changes are lost.

2.2.1.2 Modify Demob Checklist Section |l - Personnel

To access Checklist:
1. Click the ‘Checklist’ button on the side bar.

The following RPDRC Personnel Checklist displays:

> Submenu [Demob Checklist Section II - Personnel
Acknowledgement §
Walickation
Checklist |0UESTION ” "

1  Common Access Card (CACHdetarmine eligibility of DEERS status. Change

2  Records update & Evaluation Reports completed (QERMMCOER) if

] Change
required. 1ange

F  SGLYEZ2EEDD Form 93 reviewlrevised date. Change

4 Promotioni®wards during mahbilization documented?

5  Army Education Center. Change

Ga Required Training: Changes in Relationships. Change

6b Required Training: Communication with Spouse. Change

6c  Reguired Training: Suicide Awareness & Pravention. Change

6d Required Training: Communication with Children.

Change

4
(=
7]

Figure 2.78 - Demob Checklist Section Il — Personnel Page
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2. Click the Change button next to the Question and Status you want to change.

The following Checklist Reason page displays:

> Submenu |Secti|:|n II - Personnel
ACk“ﬁ:i'::t?;"em Cammon Ascess Card (CACHdetermine eligiility of DEERS status. NO GO v

= Feaszon
Checklist |

Subrnit

Figure 2.79 - Section Il — Personnel Checklist Reason Page

3. Click the down arrow to choose the correct answer.
4. Enter a reason in the text box
5. Click the Submit button to save your answer. Note: If you exit this page before

clicking the Submit button, changes are lost.

2.2.2 Modify Demob Checklist Section Ill — Finance

To access Finance Checklist:
1. Click the Checklist button on the side bar.

The following RPDRC Finance Checklist displays:

> Submenu [Demab checklist Section III - Finance
Checkiist

[QuEsTION | status |

1 Received Readiness Finance Brief. m Change

2 Completed advance pay action to close out DoD charge cards prior P p—
to reverting to RGC status. (RC Onlky m e

3 Discontinue (Stop) (Ghange) allatrment's. (AC Onl [ NO GO | Change

4 Entitlernents verified/Direct depasit changes completed. m Change

5  Settle anytravel claim's TCSIREFRAD Orders. m Change

6  MNumber of days Accrued Leave to be paid upon separation. m Changs

Figure 2.80 - Demob Checklist Section Il — Finance Page

2. Click the Change button next to the Question and Status you want to change.

The following Checklist Reason page displays:
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le |Sec:ti|:|n 111 - Finance |
Received Readiness Finance Brief, GO 3
Reason
pate =
Submit

Figure 2.81 — Finance Change Page

3. Click the down arrow to choose the correct answer.

4. Enter a reason in the text box.

5. Accept the default current date, or click in the date box to display a calendar to
choose a date from.
The following Choose a Date page displays:

2 Choose a Date - Microsoft ...

January, 2005

Figure 2.82 Choose a Date Page
To choose a Date:

6. Click the down arrow next to the m: and y: boxes to select a month and year.
7. Click the go button.

8. Click a day from the calendar.

The date chosen is populated in the appropriate date box of the Section 111 —
Finance page.

9. Click the Submit button when all the required text boxes are properly filled.

Note: If you exit this page before clicking the Submit button, changes are lost.

2.2.3  Modify Demob Checklist Section Ill - Installation

To access the Installation Checklist:
1. Click the Checklist button on the side bar.

The following RPDRC Installation Checklist displays:
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> Submenu [
Checklist |Dem|:|b Checklist Section IY - Installation

[ouESTION [ status |

1a DBOS: Transporation Branch: Completed HHGIpersonnel propery P —

1b DBOS: Transportation Branch: Requires transportation PETI—

2a DBOS: Housing Division: Cleared Quarters, BOG, or BEQ? | NO GO |

Fa DCFA Army Community Service Division: Family Support GRIACS P T———
information provided? m

4a GIDPTM: Security Division: Security File Reviewed? | NO GO |

4b  GIDPTM: Security Division: Security Debrief? | NO GO |

Figure 2.83 - Demob Checklist Section: 1V — Installation Page

2. Click the Change button next to the Question and Status you want to change.
The following Checklist Reason page displays:

Checklist |Sec:ti|:|n I¥ - Installation
DBEOES: Transportation Branch: Completed HHG/personnel property G0 3
arrangements?
Reasan
Date 24 My 2004 =

Figure 2.84 — Installation Change Page

3. Click the down arrow to choose the correct answer.
4. Enter a reason in the text box.
5. Accept the default current date, or click in the date box to display a calendar to

choose a date from.

The following Choose a Date page displays:

Choose a Date - Microsoft |

January, 2003
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Figure 2.85 - Choose a Date Page
To choose a Date:

6. Click the down arrow next to the m: and y: boxes to select a month and year.
7. Click the go button.

8. Click a day from the calendar.

The date chosen is populated in the appropriate date box of the Section IV —
Installation page.

9. Click the Submit button when all the required text boxes are properly filled.

Note: If you exit this page before clicking the Submit button, changes are lost.

2.2.4 Modify Demob Checklist Section Il - Security

To access the Security Checklist:
1. Click the Checklist button on the side bar.

The following RPDRC Security Checklist displays:

> Submenu [
Generalnformation || [Checklist Section VII - Security |
|QUESTION | status | |
1 Security clearance meets raquirement for duty position m Change
2 Security clearance meets requirement for deplayment mission m Change

Figure 2.86 - Demob Checklist Section IV — Security Page
2. Click the Change button next to the Question and Status you want to change.

The following Checklist Reason page displays:

LIt L T
Checklist |Sectic|n ¥ - Security

Debriefed by 5-2 Reverse 5F 312 completed if access withdrawn. "C" G0 v

Reason

Date 24 MAY 2004 i

Figure 2.87 — Security Change Page

3. Click the down arrow to choose the correct answer.
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4. Enter a reason in the text box.
5. Accept the default current date, or click in the date box to display a calendar to
choose a date from.

The following Choose a Date page displays:

Figure 2.88 - Choose a Date Page

To choose a Date:

6. Click the down arrow next to the m: and y: boxes to select a month and
year.
7. Click the go button.

8. Click a day from the calendar.

The date chosen is populated in the appropriate date box of the Section V —
Security page.

9. Click the Submit button to save your answer. Note: If you exit this page

before clicking the Submit button, changes are lost.

2.2.5 Modify Demob Checklist Section VI- Medical

To access the Medical Checklist:
1. Click the Checklist button on the side bar.

The following RPDRC Medical Checklist displays:
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o T

Checklist |Demub Checklist Section ¥I - Medical

[QUESTION I
1  TRICARE Enrollment Appl.

Change

2  Received Medical health recards review. (if applicable)

3 cComplete DD Form 2796 for in-Theater exposures? "C”

Change

4 Has Medical Surveillance Program had clinical evaluation?

Change

Change

5 Hogpitalizedimedical treatment prohibiting demaohbilization?

6 Medical Protection Systern (MEDFROS)

7 DD 2766 (Adult Pre & Chronic Care Flow sheet) original returned to
med record.

& hedical Line of Duty (LOD) received (if required) Completion of DD

Form 261. Change

9 Conductinitial TB Test.

Change

10 Suspense follow-up 90 Day TH Test. Change

11 Conduct HN draw for DOD Repositony.

Change

12 Reguired Immunizations. Change

13 Received OWWCP process for occupational illness & injury reporting.
e

@
=
w

14 Received copy of DD 32348 (Medical Profile) priot to release.

Change

Figure 2.89 - Demob Checklist Section VI — Medical Page

2. Click the Change button next to the Question and Status you want to change.

The following Checklist Reason page displays:

Checklist |S|=_-|:tion ¥I - Medical
TRICARE Enrollment Appl. [c1a] ~
Reasan
Date 24 MAY 2004 B
Submit

Figure 2.90 — Medical Change Page

3. Click the down arrow to choose the correct answer.

4. Enter a reason in the text box.

5. Accept the default current date, or click in the date box to display a calendar to
choose a date from. If you choose the later, the following Choose a Date page

displays:
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‘2l Choose a Date - Microsoft I... |

January, 2003

Figure 2.88 - Choose a Date Page
To choose a Date:
6. Click the down arrow next to the m: and y: boxes to select a month and
year.
7. Click the go button.

8. Click a day from the calendar.

The date chosen is populated in the appropriate date box of the Section VI —
Medical page.

9. Click the Submit button when all the required text boxes are properly filled.

Note: If you exit this page before clicking the Submit button, changes are lost.

2.2.6_Modify Demob Checklist Section VIl - Dental

To access the Dental Checklist:
1. Click the "Checklist' button on the side bar.

The following RPDRC Dental Checklist displays:

> Submenu [ |

Checklist |Demuh Checklist Section ¥II - Dental |

[auesTION | status | |
1 Complete dental recardicare {while an Active Duty) reviewead?

Change

2 erify dental class.

Change

3 Pantographic ®-Ray in dental record.

4 wADental Care.

Change

Figure 2.89 - Demob Checklist Section VII — Dental Page

2. Click the Change button next to the Question and Status you want to change.

The following Checklist Reason page displays:
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e [| [section vi1 - Dental

Complete dental recordicare Gihile on Active Duty) reviewed? GO
Reason

Diate

24 MAY 2004 =

Subrnit

Figure 2.90 — Dental Change Page

3. Click the down arrow to choose the correct answer.

4. Enter a reason in the text box.

5. Accept the default current date, or click in the date box to display a calendar to
choose a date from.

The following Choose a Date page displays:

Figure 2.91 - Choose a Date Page
To choose a Date:

6. Click the down arrow next to the m: and y: boxes to select a month and
year.

7. Click the go button.

8. Click a day from the calendar.

The date chosen is populated in the appropriate date box of the Section VII —
Dental page.

9. Click the Submit button when all the required text boxes are properly filled.

Note: If you exit this page before clicking the Submit button, changes are lost.
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2.2.7 Modify Demob Checklist Section VIII - Vision

To access the Vision Checklist:

1. Click the 'Checklist' button on the side bar.

The following RPDRC Vision Checklist displays:

Checklist |Dem|:|b Checklist Section Y¥III - ¥ision
[ouEsTION [ status |
1 Vision screening. m Change
2 vigion classification, m Change

Figure 2.92 - Demob Checklist Section IV — Vision Page

2. Click the Change button next to the Question and Status you want to change.

The following Checklist Reason page displays:

> Submenu [
| T | [section viII - vision
“ision screening. GO v
Reasaon
Date 24 WAY 2004 iz

Subrnit

Figure 2.93 — Vision Change Page
3. Click the down arrow to choose the correct answer.
4. Enter a reason in the text box.

5. Accept the default current date, or click in the date box to display a calendar to
choose a date from.

The following Choose a Date page displays:

3 Choose a Date - Microsoft I.

January, 2005

Today

Figure 2.94 - Choose a Date Page
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To choose a Date:

6. Click the down arrow next to the m: and y: boxes to select a month and
year.

7. Click the go button.

8. Click a day from the calendar.

The date chosen is populated in the appropriate date box of the Section VII —
Vision page.

9. Click the Submit button when all the required text boxes are properly filled.

Note: If you exit this page before clicking the Submit button, changes are lost.

2.2.8 Modify Demob Checklist Section IX --Legal

To access the Legal Checklist:
1. Click the 'Checklist' button on the side bar.

The following RPDRC Legal Checklist displays:

> Submenu [

Checklist |Demub Checklist Section IX - Legal

[QUESTION [ status |
1  Counseled on insurance & civil matters & legal rights?

Change

2 Briefed on Uniformed Services Employment & Reemployment

Rights Act? Change

3 Briefed on Soldiers & Sailors Civil Relief Act Rights.

Change

4 Has soldiercivilian been counseled on claims filing procedure. "C" Change

Figure 2.95 - Demob Checklist Section IV — Legal Page

2. Click the Change button next to the Question and Status you want to change.

The following Checklist Reason page displays:

| T | [section 1X - Legal
Counseled aninsurance & civil matters & legal right=? GO w
Reasaon
Date 24 MAY 2004 izea
Submit

Figure 2.96 — Legal Change Page
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3. Click the down arrow to choose the correct answer.
4. Enter a reason in the text box.
5. Accept the default current date, or click in the date box to display a calendar to

choose a date from.

The following Choose a Date page displays:

Figure 2.97 - Choose a Date Page

To choose a Date:

6. Click the down arrow next to the m: and y: boxes to select a month and
year.
7. Click the go button.

8. Click a day from the calendar.

The date chosen is populated in the appropriate date box of the Section IX —
Legal page.

9. Click the Submit button when all the required text boxes are properly filled.

Note: If you exit this page before clicking the Submit button, changes are lost.

2.2.9 Modify Demob Checklist Section IX — Supply And Logistics

To access the Logistics Checklist:
1. Click the ‘Checklist’' button on the side bar.

The following RPDRC Logistics Checklist displays:
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[ SUOTTET I
Checklist | |Dem|:|h Checklist Section X - Supply And Logistics
[QUESTION || |
1 Weapon'sissued accounted forTurned in. fWeapons serial Change
fah e Lhange
nurnber's): "

2 Theater specific CIFFCDE turn-in? " C"

Change

3 Chemical Defensive Equipment. Change

4 Personal military clothing & basic issue.

Change

4
I;I I;I I;I I;I I;I E
=
)

5 Hand receipt updatedicleared. "C" Change

Figure 2.98 - Demob Checklist Section X — Supply And Logistics

2. Click the Change button next to the Question and Status you want to change.

The following Checklist Reason page displays:

> Submenu [
| Checkiist | |Sec:tinn X - Supply And Logistics
Weapon's issued accounted fonTurned in. iWeapons serial number's): G0 3
npn
Reason
Date 24 WAy 2004 i

Subrmit

Figure 2.99 —Section X — Supply And Logistics Change Page

3. Click the down arrow to choose the correct answer.

4. Enter a reason in the text box.

5. Accept the default current date, or click in the date box to display a calendar to

choose a date from.

The following Choose a Date page displays:
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‘2 Choose a Date - Microsoft I...

January, 2003

Figure 2.100 - Choose a Date Page
To choose a Date:
6. Click the down arrow next to the m: and y: boxes to select a month and
year.
7. Click the go button.

8. Click a day from the calendar.

The date chosen is populated in the appropriate date box of the Section X —

Supply And Logistics page.

9. Click the Submit button when all the required text boxes are properly filled.

Note: If you exit this page before clicking the Submit button, changes are lost.
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SECTION 3 LogEval Main Menu Option & Functions

The LogEval menu option consists of four submenus, Unit Details, Administration, Readiness,
and Reports. The LogEval module was designed to track logistical data from deployed units
for the purpose of mobilization planning during peacetime and actual mobilization. It also

tracks the progress of each unit as they pass through the Mobilization Unit In- Processing
Center (MUIC).

3.1 Unit Details

To access the Unit Details:

1. Click LogEval from the main menu.

2. Click Unit Details to view a list of options to choose from.

LogEvaI
Unit Details General :
[F\dministration Infarmation
Readiness F'-ddrnjssses
Reports Readiness Status
Unrnatched Hand
Receipts

Figure 3.1 - LogEval/Unit Detail Menu, Submenu Options & Functions

3.1.1 Modify Unit General Information

The source of the unit details data is Logistics Integrated Data Base (LIDB).
The Administrator input unit data prior to the exercise or mobilization. The following Unit
General Information page displays when the General Information option is selected.

WENINEIE (Individual IUnit I.ﬁ.dmin ILogEvaI LOG OUT

= Lookup UIC LogEval » Unit Details » General Information
w7

|Unit General Information |

ou will need ta retrieve a unit before using the Unit General Infarmation Section. To do so, please

enter the UIC of the unit, in the search box. The search box is located in the upper left hand comer.
» Submenu

General Information

Figure 3.2 - Unit General Information Search Page

A UIC must be retrieved prior to displaying the Unit General Information page. To retrieve
the UIC information:
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1. Click in the Lookup UIC text box.
2. Enter a valid UIC.
3. Click the Search button

If you enter a UIC that you are unauthorized to access, the following message displays.

» LogEval = Unit Details » General Information

* Lookup UIC

ea0007

You do not have access

this UIC, Please contact

your local MOBLAS
administrator,

‘Unit General Information

Yfou will need to retrieve a unit before using the Unit General Information Section. To do so, please
enter the UIC of the unit, in the search box. The search box is located in the upper left hand comner.

Figure 3.3 - Lookup UIC Search

Otherwise, the following Unit General Information page displays when an authorized UIC is
entered.

Menu Items MG IE IUnit Indmin ILogEvaI LOG OUT
> Lookup UIC » LogEval # Unit Details » General Information
00001 UNIT HEADER INFO

e

UHIT HAME UMIT TEST #1

> Submenu |Unit General Information
| General Information | uIc l:l
| Addresses | Unit Marme | |
o e | |
| Unmatched Hand Receipts | i
Home Station (State) | v
pODAKG I

Unit Component AR MATIOMNAL GUARD

Authorized Strenagth

ALO [0 ]

Date MTOE Effective [ =
Scenario
Latest Arrival Date [ |m

Figure 3.4 - Unit General Information Page

All text and date boxes of the General Information page are editable except UIC and Unit
Name. Complete the General Information page as follows:
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1. Highlight and overtype existing information in the applicable text box
requiring changes.
2. Click in a date box, or on the calendar icon next to a date box to display a

calendar to obtain a date.

The following Choose a Date page displays when the calendar icon is clicked.

Today

Figure 3.5 — Choose a Date Page
To choose a date:

3. Click the down arrow next to the m: and y: boxes to select a month and
year.
4. Click the go button.
5. Click a day from the calendar.
The chosen date populates the applicable date box on the Unit General Information
3 page.
6. Click the Submit button on the Unit General Information page. Note: If you exit this
page before clicking the Submit button; changes are lost.
OR

Click the submenu item, [* LogEval » Unit Defalls » General Information] to start a different

transaction, or to exit the application.

3.1.2 Address

The Unit Address Information consists of three parts: TACI (Mailing Address), TAC2
(Shipping, Address), and TAC3 (Billing Address).

To access the Unit Details:

1. Click LogEval from the main menu.

2. Click Address to view a list of options to choose from.

The following Unit Addresses page displays:
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= Submenu

|Unit Addresses

[ Seneral infarmation

|TAC1 {Mailing Address)

|
| Addresses |
|

| Readiness Status

| Unmatched Hand Receipts |

MHarme | ]
Address | ]
[ |
City [MEWY MaRET] |
State [ -
[TACZ (Shipping Address)
MHame | |
Address | |
[ |
City [ |
State [ ~
|TA(3 {Billing Address)
Marme | |
Address | |
[ |
City | ]
State [ ~|
Zin 1

Figure 3.6 - Unit Address Page

For each of the Type Address Code (TAC) addresses, enter the following information:

@2y > W DN PE

Name: Type the name of the unit.

Address 1: Type the first line of the address.

Address 2: Type the second line of the address if needed.
City: Type.the city.
State: Click the down arrow to choose a state or region from the list.
ZIP: Type a 5 or 9 digit ZIP code. (Numeric values ONLY).

7. Click the Submit button to save changes. If you exit this page before clicking

the Submit button, changes are lost.

8. Click any main menu,

submenu item,

OR

e > [ L b Log U7 [

LogEwval = Unit Details » Addresses

| , to start a different

transaction, or to exit the application.
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3.1.3 Readiness Status

3.1.4 Unmatched Hand Receipts

When the hand receipt data is loaded into DARTS, each record is verified against a Fedlog
table and identified as class 2 or 7. If the Line Item Number (LIN) is not in the Fedloc,
table, it will be identified as a class 0 and become an unmatched record.

All units with unmatched hand receipt records will be identified on the Main Page in DARTS.
Class Il and Class VIl pages cannot be accessed for a unit with Unmatched Hand Receipt
records, until a Senior Logistics Coordinator has categorized them as class 2 or 7.

To Complete the Unmatched Hand Receipt page:

1. Double click on the Unit Identification Code (UIC).

2. From the list of records displayed, determine which is 2 or 7 and enter a 2 or 7
in the Supply Category Material Code (SCMC) column. Any records that cannot be

categorized as 2 or 7 should be left as a class 0. 4.

3. Selecting Cancel will return all displayed records to a class 0.

4. Selecting Save will save the records categorized as class 2 and 7 and will delete

those left as class 0.

3.2 _Administration
The Administration submenu option of LogVal consists of two functions, Import Hand Receipt
and Scenario, to allow you to perform various administrative tasks.

3.2.1 Import Hand Receipt

In preparation for mobilization, a unit has to upload their SPBS-R Hand Receipt Data
Download (ALVO9PDP.NEW) into DARTS. This can be accomplished electronically prior to
arrival at the Mobilization Unit In processing Center (MUIC), or via a diskette upload on-site.

When the data is loaded, a Senior Logistics Coordinator is notified if any unmatched Line
Item Numbers (LINS) exist in the loaded data. Unmatched hand receipt records must be
identified as either Class Il, or Class VII, or deleted. Unit data that is on diskette is
manually input at each station.

To access the Import Hand Receipt’ menu option:

1. Click the ‘LogVal’ menu option.
2. Click the ‘Administration’ submenu options.

3. Click the ‘Import Hand Receipt’ function from the main menu.
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I

Unit

I Adrmi

Readiness

|Scenaria

Figure 3.7 - Import Hand Receipt Submenu Option

The following Import Hand Receipt page displays:

Menu Tterms ST [ERTs[TET] i i LOG OUT

> Submenu LogEval » adrinistration » Irmport Hand Receipt

Import Hand Receipt

Select a Hand Receipt to impu\ /

File:l ” Browse... |

Figure 3.8 - Import Hand Receipt Page

1. Enter file name in the File text box.
2. Click the 'Import’ button to import the file.
OR

3. Click the Browse button to search for the file to be imported.

The following Choose File dialog box displays:

Choose file

Look in:

= = = er E-

= L3 Mablas Manual ) Special Salary Rate
‘é‘b ([CIMOBLAS Pricrities List I Struts ISP Tiles Docs
My Recent [CaMews Folder |\ Skruts Skoff
Documents Coverview ICoISUCCESS
RLT CyPrayvers [C3) Test Plan
(7] |3 Program Files IZatmp
M Desktop [)Froverbs I3 Travel Policies
. Ihsecurityl . 1 ) Tsams Deliverables
_J [Casecurityl 2 LA TSAMS _BACKUP
([ Security Intrusion Awareness [CATSAMS_P
My Documents |- paae =
I[C¥Servlet 2_4 Specification Draft D TSAMS-P1
== o) Servlet specification Draft I TSAMS-R Weh Pages :l
g! Sy servists IvI1aMs
o Cormplter |2 sFrobile |:_|jVIAM5 CODE
o) Smartforce Certificates I WINDOWS
o | -
My Network  File hame: | =] Open
Places
Files of tupe: [0 Files 1.7 - Cancel

Figure 3.9 — Choose File Dialog

Locate the file using the Choose File dialog box.

5. Click the Open button when the import file is located.

87



DEPLOYMENT AND RECONSTITUTION TRACKING SOFTWARE
(DARTS)

User’s Manual

If the file has an incorrect extension or format, you will be returned to the following page
with an error message describing the error detected.

> Submenu » LogEval » Administration » Import Hand Receipt

|Impurt Hand Receipt

Validation Error(s)

Please make sure the file has correct extension before proceeding with the Import.
’/v Unrecognized file format.

Select a Hand Receipt to import:

File: || Browse...

Figure 3.10 — Import Hand Receipt Page

However, if the import file is in the correct format and has the correct extension, you can
proceed.

6. Click the Import button to import the file.
If the UIC on the import file does not already exist in the database, this unit has to be added
to the database before any import can be performed. Please contact your System
Administrator to add a Unit to the database.
If the UIC is in the database, the application checks to see if a previous import already
exists in the database. If a previous import file already exists, you will be forwarded to

Confirm Import page.

Note: If you choose to confirm import and continue, the previous import will be permanently
deleted.

3.2.2 Scenario

The Scenario submenu consists of two functions, Create Scenario and Modify Scenario. The
data source is Operations Order (OPORDER), from higher headquarters.

3.2.2.1 Create Scenario

Prior to mobilization or a mobilization exercise, an administrator enters the Calculation
Method and Theater of Operations on the scenario page (see figure---below).

The Calculation Method (Required or Authorized) is used to calculate shortage and excess
quantities on the Class Il and Class VIl pages, while the Theater of Operation identifies the
deployment location. To access the Create Scenario function and page:

1. Click LogEval option from DARTS main menu.
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2. Click the Administration submenu option.

3. Click the Scenario function option.

4. Click Create Scenario option.

The following Create Scenario page displays:

Menu Iterns N MTICEIE]

> Submenu @ LogEval » Administration » Scenario » Create Scenario

Create Scenario |CI’EEtE Scenario
Madity Scenatio Theater |

Calculation Method AUTHORIZED +

Figure 3.11 --- Create Scenario Page

5. Enter the Theater of operation in the Theater text box.

6. Accept the default, Authorized, value in the Calculation Method text box, or
click the down arrow on the text box to change the value to Required.

7. Click the Submit button.

3.2.2.2 Modify Scenario

The Modify Scenario page allows you to delete or modify the Theater and all unit
data associated with it.

Click LogEval option from the main menu

Click the Administration submenu option.

Click the Scenario option.

Click Modify Scenario.

The following Theater page displays:

.. N

Menu Ttems [ T N[unit J[admin llLogEwval LOG OUT
> Submenu @ LogEwval » Adrninistration » Scenario » Modify Scenario
| Creats Scenaric || [Theater |

Modify Scenario

Saudi Arabia
Alaska
BASRA
KAaBLUL
QATAR
KOSOW0
FERL!

AT MEWY
AN

pacific

Figure 3.12 - Modify Scenario / Theater Page
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1. Click the Modify button.

The following Modify a Scenario page displays:

.Individual [unit Jladrmin lLoaE~al LOG OUT

g adrinistration » Scenario » Modify Scenario » Modify Scenario Page

|M|:n:|ifv a Scenario:

Mo dify

AIRCREYWMEMN FROMNT TORZSO AREA

Theater: | SALIDI ARABLA
methaa
Meth oo ALUTHORIZED |~
Submit
ADD NS
CTA ITEMS AUTHORIZED
=T PER hACIDIF DELETE
LIH || HOMEHCLATURE || SOLDIER | ITER || ITER
Bas119 BODY ARMOR ShAaLL ARMS PROTECTIVE: 2

|To adid items, select a LIN from class Il Properny Book Items:

Lird

|AI3EI3I33 ASSESSORY BOX: TSECIST-81 E1

Gty Per Soldier 1]

Submit

|Enter an NSH item manually:

N 1
S 1
Soldier

Submit

Figure 3.13 - Madify Scenario Page

To Modify a Theater or Calculation Method, click the Modify button:

2. Highlight and overtype existing theater the new theater.
3. Click the down arrow on the Calculation Method text box to make a change.

4. Click the down arrow in the LIN text box to make your selection.

> Submenu g LogEval » Administration » Scenario » Modify Scenario

| Creste Scenario | |Theate|’

| Modify Scenario |

Saudi Arabia
Alaska
BASRA
KABLUIL
QATAR
[sl={eite]
FPERL!

AT BWEWY
Al

pacific

GRS [1ndividual [[unit [[admin [[LogEwval LOG OUT

Figure 3.14 — Modify Scenario Page
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The Modify Scenario page allows you to delete or modify the Theater and all unit
data associated with it.

3.2.2.2 Delete Theater

Click LogEval option from DARTS Main Menu
Click the Administration submenu option.
Click the Scenario function option.

Click Modify Scenario.

Click the Delete button.

.Individual J[unit |[adrin |lLegEwal LOG OUT

@ Adrministration * Scenario » Modify Scenario » Modify Scenario Page

o > e nhPRe

|Ml:ll:|if'l,l' a Scenario: |

Theater: | SALDI ARABLS

Methos
Method ALUTHORIZED  »

Submit

CTA ITEMS AUTHORIZED

&TY PER PACIDIF " DELETE
LIN ” HOMENCLATURE H SOLDIER H ITEM ” ITEM
Bas114 BODY ARMOR SMALL ARMS PROTECTIVE: 2 Modify Delete

AIRCREWMEM FROMT TORSO AREA

|TD add items, select a LIN from class Il Property Book Items: |
LIr

|ADDSDS ASSESSORY BOX: TSECIST-81 E1 v|

aty Per Soldier [ ]

Submit

Enter an NSHN item manually:

e 1
Ziaantity Per
Soldier L 1

Submit

To Modify a Theater or Calculation Method, click the ‘Modify’ button as shown in figure...
Modify data fields only where applicable, as follows:
Highlight the existing Theater and overtype with the new Theater.
Click the down arrow of the ‘Calculation Method’ data text box to change the
Calculation Method to ‘Required’ or ‘Authorized’.

3. Click the down arrow in the ‘LIN’ data text box to select.
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3.3 Class |
To complete the Class | form:

1. DA Form 1687 Received: If DA Form 1687 has been received, place a check in
the text box.

2. Number of Basic MREs Required: Enter the number of Meals Ready to Eat (MRES)
required for departure (Numeric value from O — 32767).

3. Number of Training MREs Required: Enter the number of MREs required during
training (Numeric value from 0 — 32767).

4. Basic MREs Available: If the number of required basic MREs are available, place a
check in the box.

5. Training MREs Available: If the number of required training MREs are available,
place a check in the box.
Enter remarks.
Readiness Status: Check Go or No Go in the Readiness Status text box. (You

must check a Readiness Status or cancel to discard changes.

3.4 Class Il — Clothing & Individual Equipment

The source of this data is the automated property book system. If Hand Receipt data is not
pre-filled using the hand receipt diskette, it must be input at this station.

To complete the Class Il form:
Individual:

1. DA 3078 Received: If the unit is short individual clothing, and DA Form 3078 has
been received, place a check in the box.

2. Date Received: Enter the date DA Form 3078 was received (Date must be in a

date format, day month year).

3. Enter Remarks

OCIE:

1. DA 2765-1 Received: If shortages exist for Organizational Clothing Individual
Equipment (OCIE) and DA Form 2765-1 has been received, place a check in the
box.
2. Date Received: Enter the date DA Form 2765-1 was received (Date must be in a
date format, day month year).

3. Enter Remarks.
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3.5 Theater

1. DA 2765-1 Received: If shortages exist for special theater requirements and DA
Form 2765-1 has been received, place a check in the box.

2. Date Received: Enter the date DA Form 2765-1 was received.

Validation rule: Date must be in a date format, day month year.

3. Enter Remarks.

DA 1687 Received: If DA Form 1687 has been received, place a check'in the box.

Hand Receipt:

Using the hand receipt data, and the strength and theater information from the bottom of
the page, verify that the correct quantities and type of equipment are on hand.
1. LIN. Choose or enter a Line Item Number (LIN).
2. Nomenclature: Enter the LIN Nomenclature if it has not been pre-filled.
3. Quantity Required: Enter the quantity required.
Validation rule: You must enter numbers only.
4. Quantity Authorized: Enter the quantity authorized. Validation rule: You must
enter numbers only.
5. Quantity On-Hand: Enter the quantity on-hand.
Validation rule: You must enter numbers only.
6. Chemical Defense Equipment?: Is the item.Chemical Defense Equipment (CDE)?
7. Net Position: The net position is the result of 'On-Hand’ minus 'Authorized’ or

'Required’ and will be automatically calculated.

Shortage Status: Choose a Shortage Status.
Validation rule: You must choose a Shortage Status.

Readiness Status: Check Go or No Go in the Readiness Status text box.
Validation rule: You must check a Readiness Status or cancel to discard chances.

3.6 Class llI- Packaged Petroleum, Oil & Lubricants

The source of this data is information form the advance party.

To Complete the Class 11l form:

1. DA Form 1687 Received: If DA Form 1687 has been received, place a check in the
box.
2. Enter Remarks.

3. Shortage Status: Choose a Shortage Status.
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Validation rule: You must choose a Shortage Status.
4. Readiness Status: Check Go or No Go in the Readiness Status text box.
Validation rule: You must check a Readiness Status or cancel to discard

changes.

3.7 Class V - Ammunition

The source of this data is information from the advance party.

To complete the Class V form:

1. DD Form 577 Received: If DD Form 577 has been received place a check in the
box.

2. DA Form 581 Current: If DA Form 581 is current place a check in the box.

3. Training Ammo Available: If ammunition required for training is available, place a
check in the box.

4. TAT Ammo Available: If ammunition To Accompany Troops (TAT) is available, place
a check in the box.

5. Special Ammo Available: If special ammunition requirements are available, place a
check in the box.

6. Enter remarks.

7. Readiness Status: Check Go or No Go in the Readiness Status text box.

Validation rule: You must check a Readiness Status or cancel to discard changes.

3.8 Class VIl - Major End Items

The source of this data is the automated property book system. If Hand Receipt data is not
pre-filled using, the hand receipt diskette, it must be input at this station.

To complete the Class VII form:

1. Date of last.| 00% Inventory: Enter the date of the last | 00% inventory.
Validation rule- Date must be in a date format, day month year.

2. Some items are at a site other than ECS, MATES, or Home Station: Place a check
in the box if you have items stored at a site other than ECS, MATES or Home Station.
.3. DA Form 1687 Received: If DA Form 1687 has been received, place a check in the

box. 4. Enter Remarks.

3.9 Class VIl - Medical

The source of this data is information from MEDPROS.
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To complete the Class VIl form:

I. DA Form 1687 Received: If DA Form 1697 has been received, place a check in the
box.

2. Enter Remarks.

3. Shortage Status: Choose a Shortage Status.

Validation rule You must choose a Shortage Status.

4. Readiness Status: Check Go or No Go in the Readiness Status text box.

Validation rule: You must check a Readiness Status or cancel to discard

changes.

3.10 Class IX - Repair Parts

The source of this data is information from the advance party.

To complete the Class IX form:

1. PLL Percentage On-Hand: Enter the Prescribed Load List (PLL) percentage that you
have on- hand.

Validation rule: You must enter a numeric percentage value between the
range of O and 100.

2. ASL Percentage On-Hand: Enter the Authorized Stockage List (ASL) percentage

that you have on-hand.

Validation rule: You must enter a numeric percentage value between the range of

0 and 100.
3. Enter Remarks.

4. Shortage Status: Choose a Shortage Status.

Validation rule: You must choose a Shortage Status.
5. Readiness Status: Check Go or No Go in the Readiness Status text box.

Validation rule: You must check a Readiness Status or Cancel to discard changes.

3.11 Calibration

The source of this data is the unit's TIMMS (TMDE Integrated Material Management System)
report. Each unit should have a current copy of this report.

To complete the Calibrations form:

1. DA Form 1687 Received: If DA Form 1697 has been received, place a check in the

box.
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2. Total Items: Enter the total number of Test, Measurement, and Diagnostic

Equipment (TMDE) items.

Validation rule: This number must be from O to 32767.

3. Total Delinquent Items: Enter the number of TMDE items that are delinquent.
Validation rule: This number must be less than the total number of TAME items and
from O to 32767.

4. Total Delinquent Items not here: Enter the number of delinquent items that cannot

be calibrated on site.

Validation rule: This number must be less than the total number of TAME items
that are delinquent and from O to 32767.

5. Total Delinquent Items in 30 days: Enter the total humber of items that will

become delinquent within 30 days.

Validation rule: This number must be less than the total number of TME items
(minus the number of delinquent items) and from O to 32767.

6. Total Delinquent Items in 30 days not here: Enter the number of the items that will

become delinquent within 30 days that cannot be calibrated on site.

Validation rule: This number must be less than the number of TMDE items that will
become delinquent within 30 days and from O to 32767.

7. % of Readiness: Percent of readiness is automatically calculated by subtracting the

total Delinquent items from the Total Items, dividing by the Total Items, and

multiplying by 100.

8. Enter Remarks.

9. Readiness Status: Check Go or No Go in the Readiness Status text box.

Validation rule: You must check a Readiness Status or cancel to discard changes.

Known Issues: The data in TIMMS only reflects items that have been calibrated at least one
time. From this initial calibration, TIMMS is able to detect items that are due for calibration
or have become delinquent.

3.12 Critical Tools/BlI

The source of this data is information from the advance party.

To complete the Critical Tools/BIl form:

1. Enter the nomenclature for each critical tool or basic issue item that is short.

2. For each critical tool or basic issue item that is identified, enter the quantity of the
shortage. Validation rule: This number must be from O to 32767.

3. Enter Remarks.

4. Shortage Status: Choose a Shortage Status.
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Validation rule: You must choose a Shortage Status.
5. Readiness Status: Check Go or No Go in the Readiness Status text box.

Validation rule: You must check a Readiness Status or cancel to discard changes

3.13 Dining Facility

The source of this data is information from the advance party

To complete the Dining Facility form:

1. Facility Number: Enter the names or building numbers. of the diiiing facilities, if
they have been assigned to you.
2. # of Personnel Dining at Consolidated Mess: Enter the number of personnel dining
at consolidated mess.

Validation rule: This number must be from 1 to 32767.
3. Number of Personnel in the Advance Party: Enter the number of personnel in the
advance party. Validation rule.-This number must, be from | to 32767.
4. Number of Personnel in the Main Body: Enter the number of personnel in the main
body. . Validation rule: This number must be from | to 32767.
5. Readiness Status: Check Go or No Go in the Readiness Status text box.

Validation rule. You must check a Readiness Status or Cancel to discard changes.

3.14 Maintenance

The source of this data is information from the advance party.

To complete the Maintenance form:

1. Bll Shortages: If there are Basic Issue Item (BIl) shortages, place a check in the

box. The actual shortages are entered in the Critical Tools/BII class.

2. TM Shortages: If there are Technical Manual (TM) shortages, place a check in the
box.

3. MOS Training Needed: If Military Occupational Specialty (MOS) training is needed
place a check in the box.

4. AOAP Records: Did the unit bring historical records for the Army Oil Analysis
Program (AOAP)? Select Yes, No or n/a if it does not apply.

5. Enter Remarks.

6. Readiness Status: Check Go or No Go in the Readiness Status text box.

Validation rule: You must check a Readiness Status or cancel to discard changes.
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3.15 DA Form 2406

I .NSN or LIN: Enter the National Stock Number (NSN) or Line Item Number (LIN).
2. Nomenclature: Enter the nomenclature.
3. ERC: Select Equipment Readiness Code (F-RC). Validation rule: Must be P, A, B,
C or blank.
4. %: Enter the percent of readiness.
Validation rule. Enter a number from | to 99.

5. Enter Remarks.

3.16 MWO

1. MWO #: Enter the Modified Work Order (MWO) number.
2. Description: Enter the description of work to be performed.
3. Deadline?: Select "yes" if not performing the work will deadline the vehicle?

4. Enter Remarks

3.17 Transportation

The source of this data is information from the advance party.

To complete the Transportation form:
1. HAZMAT Certifier Appointed: If the unit has a trained Hazardous Material (HAZMAT)

Certifier appointed place a check in the box.

2. HAZMAT Training Provided to Handlers and Drivers: If Hazardous Material training,
has been provided to cargo handlers, packers, and vehicle drivers, place a check in the
box.

3. AUEL Required: If an Automated Unit Equipment List (AUEL) is required, place a
check in the box.

4. Rail Plan Required: If a rail plan is required, place a check in the box.

5. Rail Training Required: If rail training is required, place a check in the box.

6. BBM Required: If Text boxing, Bracing Material is required, place a check in the
box.

7. Air Required: If an air plan is required, place a check in the box.

S. 463L Training Required: If 463L training is required, place a check in the box.

9. BBPCT Required: If Blocking, Bracing, Packing, Crating and Tie-down (BBPCT) is
required, place a check in the box.

10. AUEL Appointment Date: If AUEL is required enter an AUEL appointment date.

Validation rule: Date must be in a date format, day month year.
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11. AUEL Appointment Time: If AUEL is required enter an AUEL appointment time.
Validation rule: Must be military time.
12. Convoy Arrival Date: Enter the convoy arrival date.
Validation rule: Date must be in a date format, day month year.
13. Convoy Arrival Time: Enter the convoy arrival time. Validation rule: Must be
military time.
14. Enter Remarks.
15. Check Go or No Go in the Readiness Status text box.

Validation rule: You must check a Readiness Status or cancel to discard changes.

Note: When a date is deleted, the corresponding time will also be deleted.

3.18 Unit Data

The source of this data is Logistics Integrated Database (LIDE).

The Unit Data will be entered by an administrator (prior to the exercise or mobilization). One
tab is for General Information and the other is for Unit Addresses.

3.19 General Information

. UIC: Enter Unit ldentification Code (UIC).
. Unit Name: Enter the unit's name.

. Home Station City: Enter the home station city.

1
2
3
4. Home Station State: Choose the home station state from the list.
5. DODAAC: Enter the Department of Defense Activity Address Code (DODAAC).

6. Unit Component: Select the unit component.

7. Authorized Strength: Enter the authorized strength of the unit. Validation rule:
This number must be from O to 32767.

8. ALO: Enter the Authorized Level of Organization (ALO). Validation rule: This
number must be from | to 5.

9. MTOE: Enter the Modified Table of Organization and Equipment (MTOE).

10. Date MTOE Effective: Enter the date the MTOE became effective.

Validation rule: Date must be in a date format, day month year.

11. Scenario: Choose the scenario from the list.

12. Pending Action Required Date: Enter the date deployment actions are required by.

Validation rule-Date must be in a date format, day month year.
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Glossary
ALO Authorized Level of Organization
AOAP Army Oil Analysis Program
ASL Authorized Stockage List
AUEL Automated Unit Equipment List (from within GCCS to determine
Weight limit for transportation)
BBPCT Blocking, Bracing Packing Crating Tie-down (materials used to
package)
Bl Basic Issue Items
CDE Chemical Defense Equipment (also known as NBC)
DODAAC Department of Defense Activity Address Code
ERC Equipment Readiness Code
HAZMAT Hazardous Material
LIDB Logistics Integrated Data Base
LIN Line Item Number
DARTS Mobilization Level Application Software
MRE Meal Ready to Eat
MTOE Modified Table of Organization & Equipment
MUIC Mobilization Unit In processing Center
MULA Mobilization Unit Logistics Assessment
MWO Modified Work Order
NBC Nuclear, Biological, and Chemical (also known as CDE)
NSN National Stock Number
OCIE Organizational Clothing Individual Equipment
OPORDER Operations Order
PLL Prescribed Load List
SCMC Supply Category Material Code (Class 11, Class VI, etc)
SPBS-R Standard Property Book System-Redesign
TAC Type Address Code
TAT To Accompany Troops
TIMMS TMDE Integrated Material Management System
TMDE Test, Measurement, and Diagnostic Equipment
ulCc Unit ldentification Code

100



